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[Tpuka3 @enepanbHOro apxuBHoro areHTcTBa ot 31 uronst 2023 r. Ne 77 "O0 yrBepxnenuu [Ipasui
OpraHMu3aIy XPaHEeHUs, KOMIUIEKTOBAHHUS, yueTa U UCIIOJIb30BaHUs JOKYMEHTOB ApXUBHOTO (hoHAa
Poccuiickoit denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX OpPraHax, OpraHax
MECTHOTO CaMOYIIPABJICHUS U OpraHu3anusax”

B cootrBercTBuM ¢ nyHkToMm 2 yactu | crateu 4, yacteio 5 crathu 14 @enepanbHOro 3aKkoHa oT 22
okTsa0pst 2004 r. N 125-®3 "O6 apxuBHOM jnene B Poccmiickoit deaepanuu’, mMoamyHKTOM 2 MyHKTA 6
[Tonoxxenus o PenepasbHOM apXMBHOM areHTCTBE, yTBepkKAeHHOro Ykaszom IIpesunenra Poccuiickoin
®enepanun ot 22 utons 2016 r. N 293, npukaszbiBaro:

yTBEpAUTh npuiaraempele [lpaBuna opraHuzaluu XpaHEHHs, KOMIUIEKTOBaHMs, ydeTra U
UCIIOJIb30BaHUsl JJOKYMEHTOB ApxuBHoro ¢onga Poccuiickoit denepanyu M Apyrux apxXUBHBIX
JIOKYMEHTOB B TOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIPAaBJIEHUS U OpraHU3aLusX.

PykoBonurens A.H. Aptuzos

3apeructpupoBano B Muntocte PO 6 centsaops 2023 r.
Peructpanuonnsiit N 75119

YTBEPKJIEHbI
npukasom Pocapxusa
ot 31 urous 2023 r. N 77

IIpaBuiia opranu3anum XpaHeHHU s, KOMILICKTOBAHHS, Y4eTa U UCI0JIb30BAHUSA JOKYMEHTOB
ApxuBHoro ¢ponga Poccuiickoii @egepanuu v IPyrux apXuBHbIX JOKYMEHTOB B rOCyJ1apCTBEHHbIX
OpraHax, OpraHax MeCTHOIro0 CaMOyInpaBJeHUs U OPraHu3alusax

1. O01ue mos10KeHus

1. IlpaBuna opraHM3alMy XpaHEHUs, KOMIUIEKTOBAHMS, Y4Y€Ta M HCIOJb30BaHUS JIOKyMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®denepannu M JIpyrux apXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX
opraHax, opraHax MECTHOT'O CaMOYTIpaBJIEHUs U opraHu3auusx (aanee - [IpaBuna) onpeaenstoT NopsioK 1
TpeOOBaHUS K OpraHM3allUd XpaHEHUs, KOMIUICKTOBaHMS, Y4YeTa M MCHOJIb30BaHUS JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit ®eneparuu, 10KyMEHTOB IMOCTOSHHOIO U BpeMeHHoro (cBbimie 10 ser)
CPOKOB XpaHEHUSs, B TOM YHUCJIE€ JOKYMEHTOB 10 JUYHOMY COCTaBY, JOKYMEHTOB JIMYHOI'O MTPOUCXOKACHUS
JUISl TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYTPABIIEHUS, OPraHU3aALNH.

®denepalibHbIe OPTaHbl HCIIOJIHUTEIBLHOM BIACTH U OPraHU3AIMH, OCYIIECTBIISIIOIINE JIEO3UTaAPHOE
XpaHeHHe JOKyMeHTOB ApxuBHOro (onma Poccuiickoit ®Penepauuu, Haxoasmmxcs B ¢eaepaabHON
cOOCTBEHHOCTH |, BIIpaBe pyKOBOCTBOBATLCA Kak IIpaBunamu, Tak u IIpasunamvu opraHu3aluy XpaHeHus,
KOMILJIEKTOBAaHUS, Y4e€Ta M HCIOJb30BaHUS JOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit denepanyu u
JIPYTUX apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MyHHUIIMITAJILHBIX apXUBaX, My3esX U OMOIUOTEKaXx,
Hay4yHBIX OpraHW3alusaX, YTBEpP)KIEHHbIMH IpukazoMm PocapxmBa or 2 wmapra 2020r. N 24
(3apeructpupoBan Munroctom Poccum 20 mast 2020 r., peructparmonasiidi N 58396) ¢ u3MmeHeHHEM,
BHECEHHBIM IprKkazoM PocapxuBa oT 26 ceHtsops 2022 r. N 117 (3apeructpupoBan Muntoctom Poccun
27 oxTs16ps 2022 1., peructpanuonssiii N 70716) (nanee - [lpaBuna, yrBepkaeHHble mpukazom N 24).

2. TocynapcTBeHHBIE OpraHbl, OpPraHbl MECTHOT'O CaMOYIpAaBJECHHS, OpPraHU3aLUU OOS3aHBI
0becreunBaTh COXPAHHOCTh APXUBHBIX JOKYMEHTOB B TEUEHHE YCTAHOBJIEHHBIX CPOKOB XPaHEHHs ~.

TocyapcTBEHHbIE OPraHbl, OPraHbl MECTHOTO CAMOYTIPABIEHHs 00S3aHbl CO3/1aBaTh apXUBHI .

OpraHu3aiuy BIPaBe CO3/1aBaTh apXHBhI .
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ApXUB TOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIIPaBJICHHS, OpraHM3aluu (Jajee -
apXuB) CO3Ja€TCid KaK CTPYKTYpPHOE IOApA3JEICHUE WM MOJpa3AeiieHUE B COCTaBE CTPYKTYpPHOIO
NO/Apa3/ieyICHHUs.

['ocynapcTBeHHBIE OPTaHbl MOTYT CO3/IaBaTh apXUBBI B (hOPME FOPUANYECKOTO JIUIIA.

JonyckaeTcss B COOTBETCTBMM C 3akoHoAarelbcTBOM Poccuiickoin ®enepanuu  BO3JIOKEHUE
TPYAOBBIX (JIOJUKHOCTHBIX) OOS3aHHOCTEW 110 OpraHu3alMd XpaHEHHs, KOMIUIEKTOBAaHHUSA, y4yeTa u
UCIIONIb30BaHUsl JIOKYMEHTOB ApxuBHOro Qonga Poccuiickoit ®epepanuu U  APyrux apXUBHBIX
JOKYMEHTOB, a TaKkKe MO OOECIEUYECHHUIO AEATENIbHOCTH apXWBa Ha KOHKPETHOro paboTHHKa (nanee -
pabOTHHK apXxuBa (JIUI0, OTBETCTBEHHOE 32 apXUB).

3. JleaTenpHOCTh apXUBa PETIAMEHTHUPYETCS JIOKAJIbHBIMU HOPMATUBHBIMU AKTaMH.

ApXuB, SBISAIOIINNCS OPUIUYECKUM JIULIOM, B CBOECH NEATEIIBHOCTU PYKOBOJICTBYETCS yCTaBOM;
SIBISIOIIMNACA CTPYKTYPHBIM TOAPA3JEICHUEM WM MOAPA3JEICHUEM B COCTaBE€ CTPYKTYPHOIO
MoJpa3fieliecHusl - MOJIOKEHHUEM O CTPYKTYpHOM IMOJpa3/JelieHuH, a TakkKe IOJoXKeHHeM 00 apxuBe,
YTBEPKAAEMbIM PYKOBOAMTENIEM WJIM YIOJHOMOYEHHBIM UM JIMIIOM TOCYJIapCTBEHHOI'O OpraHa, OopraHa
MECTHOTO CaMOYIPABJIEHHsI, OPTaHU3ALMH °.

4. XpaHeHue IEKTPOHHBIX APXUBHBIX JOKYMEHTOB OCYIIECTBISETCS C MPUMEHEHHEM CHCTEMBI
XpaHEHUs AJIEKTPOHHBIX JOKYMEHTOB (nanee - CXD/).

[l'ocynapctBennbie opranbl npu co3mganuu CXDJ, a Takke g OIEHKH (DYHKIIMOHAIBHBIX
BO3MOYKHOCTEH YyX€ IPUMEHSEMBIX CHCTEM B LEISAX HX pPa3BUTUA PYKOBOJACTBYIOTCS [HIIOBBIMU
(YHKIMOHATBHBIMU TPEOOBAaHUSAMU K CUCTEMaM 3JIEKTPOHHOI'O JJOKYMEHTO000pOTa U CUCTEMAM XPAHEHUS
3JIEKTPOHHBIX JOKYMEHTOB B apXMBaX IOCYAapCTBEHHBIX OPraHOB, YTBEPKACHHBIMU ITprKa3zoM PocapxuBa
ot 15 urons 2020 r. N 69 (nanee - Tunossle GyHKIMOHANbHBIE TpeOoBaHus) °.

5. T'ocynapcTBeHHBIM OpraHaMm, OpraHaM MECTHOTO CaMOYIpaBJ€HUs, TOCYJIapCTBEHHBIM H
MYHMIIMIIAJIbHBIM OpraHU3alUsaM 3alPELacTCsl IepeiaBaTh 00pa30BaBILIMECS B IIPOLIECCE UX JESATEIbHOCTH
nokyMeHTbl ApxuBHoro ¢onaa Poccuiickoit @enepanun B My3eu, OMOIMOTEKH, HAyYHbIE OpraHU3alluy,
BKJIFOYEHHBIE B II€peUeHb, KOTOPBIM yTBepxkaaercs IIpaBurensctBom Poccuiickonn @enepaunu, u
HETOCY/IaPCTBEHHBIE OPraHU3aIiH .

Opranuzanuy BIIpaBe 3aKIOYUTh JOTOBOP BO3ME3JHOTO OKa3aHMsI YCIyTI C OpraHu3aluei,
YCTaBHBIMU JOKYMEHTaMH KOTOPOH MPELYyCMOTPEHO OCYIECTBICHUE XPAHEHUS ADXUBHBIX JTOKYMEHTOB.

6. Opranusanus XpaHeHus, KOMIJIEKTOBaHUs, yuyeTa U MCIOJIb30BaHUs JOKYMEHTOB, COJIEPKaIINX
CBEICHMS, COCTaBIAIOIIME TOCYAAPCTBEHHYIO TaliHy, OCYIIECTBISETCS B  COOTBETCTBUU C
3aKoHoAarenbecTBOM Poccuiickoit denepanuy, a TakkKe B COOTBETCTBUM ¢ HacTtosmuMu [IpaBunamu.

II. ®opMupoBaHHie JOKYMEHTAJBHOI0 (JOHAA rOCyIapCTBEHHOI0 OPraHa, OpraHa MeCTHOI0
caMoOyInpaBJIeHH s, OPraHU3 AU

7. JlokyMeHTBI, 00pa30BaBILKECs B MPOLECCE AESTEIbHOCTH rOCyIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPABJICHHUS, OPraHU3alNi, COCTABIISAIOT JOKYMEHTAIbHBIN (OH/I.

Enununeid  knaccupukanm W CHCTEMAaTHU3alUU  JIOKYMEHTOB ([0 CTPYKTYpPHOMY,
(GYHKIIMOHATIBLHOMY, TEMAaTHYECKOMY IPU3HAKAM M CPOKaM XpaHEHHs], BHE 3aBUCIMOCTH OT BHUJa HOCUTEIIS
UH(OPMaIIMN) B JOKYMEHTAJIbHOM (POH/IE ABJISETCS JET0.

Jlis ydera nen, coaepKalux J0KyMEHThI JOKYMEHTAIbHOrO (POH/Ia, COCTaBISIETCs] HOMEHKIIATypa
JEIL.

B rocymapcTBeHHBIX OpraHax M oOpraHax MECTHOTO caMOYyIpaBlieHUs Jena (OpMUPYIOTCS U
0(pOpMIIIOTCSL B COOTBETCTBHHM ¢ [IpaBuiamu 1enonpou3BOJACTBAa B FOCYAapCTBEHHBIX OpraHax, opraHax
MECTHOI'0 CaMOYIIPaBICHUS B roCy/IapCTBEHHBIX OpraHu3alusax gena GopMUpYOTcs U 0QOpMIISIOTCS B
COOTBETCTBHH ¢ [IprMepHOii MHCTPYKIMEH 1O IENONPOM3BOACTBY B FOCYIapCTBEHHBIX OpraHu3anusx . B
MYHUITMTIATGHBIX ¥ HETOCYJIApPCTBEHHBIX OpraHuM3anusx nena (GopmupyroTcs u  0hOpMISIOTCS B
COOTBETCTBUU C JIOKAJIbHBIMU HOPMATUBHBIMHU aKTaMU.
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Cpoku XpaHEHUs JOKYMEHTOB YCTAHABJIMBAIOTCS HAa OCHOBAaHUM (helepalibHbIX 3aKOHOB, MHBIX
HOPMATHUBHBIX IIPABOBBIX akTOB Poccuiickoin @enepanuu, a TaxkKe IEPEYHEH THUIIOBBIX APXUBHBIX
JIOKYMEHTOB C YKa3aHHEM CPOKOB MX XpaHEHMs, IepeuHell JOKyMEHTOB, 0Opa3yoLIMXCs B Ipolecce
NeSITeIbHOCTH (heZiepalIbHBIX OpraHOB TOCYJApCTBEHHOHM BIACTH, HMHBIX TOCYAapCTBEHHBIX OPraHOB
Poccuiickoii @enepanuu, MOABEIOMCTBCHHBIX UM OPTaHU3alMii, C yKa3aHHEM CPOKOB MX XpaHeHus .

8. 'ocytapcTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIPaBJIEHUS, OPraHU3alMM, B IOJUYMHEHUN
KOTOPBIX €CTh TEPPUTOPHUAIbHBIE OpPraHbl M (WJIM) MOJBEAOMCTBEHHBIE OpraHU3alMH, UMEIOT IPaBO
pa3pabarbIBaTh TUIOBYIO M (WJIN) IPUMEPHYIO HOMEHKIIATYPY Jell.

Tunosass HOMEHKJIaTypa A€l yCTaHABIMUBAET CPOKH XPAHEHMs JOKYMEHTOB M ONpPEACIAET COCTAB
JIeJ1, 3aBOAMMBIX B TEPPUTOPUAIBHBIX OpraHaXx rOCYJapCTBEHHBIX OPIaHOB, a TAaKXE B OAHOPOJHBIX II0
XapakTepy AesTeIbHOCTH U CTPYKTYPE OPraHU3aLMIX, BHIIOIHIIOINX HICHTUYHbIE (QYHKIUH.

TumoBass HOMEHKJIATypa [ell OINpeneNnseT MOPSIOK HISHTH()UKALNU, WHACKCAUU U CPOKH
XpaHEHUs A€l U SBISIETCS HOPMAaTUBHBIM TIOKYMEHTOM /ISl COCTABJICHUS MHINBH Iy AJIbHOM HOMEHKIIATYPbI
JEIL.

Tunosass HOMEHKJIAaTypa JeJl NOMJICKHUT NPEICTaBICHUIO Ha COIJIACOBAHHUE LEHTPaIbHOU
skcrepTHo komucenu (nanee - I[DK) ', a Takke Ha cornacoBanue 3KCHEPTHO-IIPOBEPOYHON KOMUCCUH
(enepaabHOro rocyapcTBEHHOIO apXMBa '~ MM SKCIEPTHO-IPOBEPOYHON KOMUCCHHU YIIOJTHOMOYEHHOTO
OpraHa HCIOJHMTEILHON BIacTH cyOwnekTa Poccuiickoii ®enmepanuu B cdepe apXUBHOTO Aena °, wmim
JKCIIEPTHO-IIPOBEPOYHON KOMMCCHU HAy4YHOM OpraHU3alliy, BKIIOUEHHOW B IIEPEUEHb, YTBEPKAAEMBII
IIpasurenscToM Poccuiickoit ®eneparmu .

[TpumepHass HOMEHKJIATypa JeJl OINpEAEseT INPUMEPHBIM COCTaB [l W MCIONb3YEeTCs IpU
COCTaBJICHUM HOMEHKJIATYPbl A€l TEPPUTOPUAIbHBIX OPIaHOB U MOJBEIOMCTBEHHBIX OpraHU3aliii.

[TpoekT mpuMepHOW HOMEHKJIATYpPbl A€ I TEPPUTOPUAIBHBIX OPraHOB M IIOJBEJOMCTBEHHBIX
denepabHBIM OpraHaM rocyJIapCTBEHHOM BJIACTH OpraHU3AIMK MOJJICKHUT COrIacoBaHuio ¢ LlenTpanbHoit
9KCHEPTHO-NPOBEpoUHON Komuccued npu PenepanbHoM apxuBHOM areHTcTBe (nanee - LIDIIK mpu
Pocapxuse) '°.

ITpoekT nmpuMepHON HOMEHKJIATYphl € MOABENOMCTBEHHBIX OpraHaM IOCYyAAapCTBEHHOW BIIACTH
cyObekToB Poccuiickoil @enepaniiii opraHu3anuil MOAJIEKHUT COIVIACOBAHUIO C AKCIEPTHO-IPOBEPOUHOMN
KOMHCCHEH YIMOJIHOMOYEHHOI0 OpraHa MCIOJHHUTEIbHOM BiacTu cyObekra Poccuiickoit depepauuu B
ctepe apxusHoro jena (ganee - DK cybsexta Poceuiickoit deneparun) '°.

9. YacTb TOKyMEHTaJIbHOTO (POHMA, BKIIIOYAIOIAS apXUBHBIE JOKYMEHTBI, COCTABIISIET apXUBHBIN
don.

10. HomeHknatypa aen siBIsieTCs OCHOBOM /st ()OpMHUPOBAHMS 1€ M COCTABJICHMsI OMUCEH ne,
JIOKYMEHTOB, ONMCEN 3JEKTPOHHBIX JOKYMEHTOB IOCTOSSHHOTO M BpeMeHHbIX (cBbimie 10 jeT) cpokos
XpaHeHHs, B TOM YHUCJIE O JMYHOMY COCTaBy, a TakkKe AN ydera jAen BpeMeHHbIX (o 10 ner
BKJIFOUUTEJIBHO) CPOKOB XPaHEHHUS.

HomeHnknatypa fien BKIIFOYAEeTCsl B CUCTEMBI JIEKTPOHHOTO JIOKyMeHTooOopoTa (nanee - COJ1) u B
CXDJ] B KauecTBe CIIPABOYHMKA '/, HA OCHOBAHHUM KOTOPOTO OCYIIECTBJIAETCS CHCTEMATH3allks M yder
JIOKYMEHTOB, a TaK)K€ UX METa/IaHHBIX.

11. Homenknatypa nen (pexkoMmeHIyeMmblit oOpaser] npusefeH B npuioxennn N 1 k IlpaBunam)
COCTaBJISIETCSI HA OCHOBAaHUM HOMEHKJIATYp A€ CTPYKTYPHBIX MOJpa3/ieieHuil (peKOMeHIyeMblil o0pasert
npuBeneH B npuioxennu N 2 x [IpaBunam).

Homenknarypa nen cOCTOMT M3 pa3lenoB. 3arojOBKaMHU pa3/ieioB SBISIOTCS HaWMEHOBAHMS
CTPYKTYpHBIX TMOJpa3ieieHuil, 5100 HauMEHOBaHHA (YHKIUM W HampaBiIeHUH JAeATeIbHOCTU
rOCy/apCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYIIPABJIEHUS, OPraHU3aALINH.

B pasnmensl HOMEHKIATypbl J€l BKIIOYAIOTCS 3aroJIOBKU JIeJd, OTpaXKarollue AeaTeIbHOCTh
rOCy/JapCTBEHHBIX OPraHoB, OPraHoOB MECTHOTO CaMOYINpAaBJIEHUS, OpraHu3aluid, CTPYKTYpPHBIX
noJipa3fiesieHuH, B TOM 4ncie paboTy KOJUIETHAIBHBIX OPraHoB.

3aroyIoBKU J€JI, COAEPIKAIIMUX DJIEKTPOHHBIE JTOKYMEHTBI, a TaKXKe 3aroJIOBKM JIEN, COJEpKalluX
KaK JIEKTPOHHbIE JOKYMEHTBI, TaK U JOKYMEHThI Ha OyMa)KHOM HOCHTEJIE, BKJIIOYAIOTCS B HOMEHKIIATYpy
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nen. B rpade "llpumeuanusa" ykaspIBarOTCS OCOOCHHOCTH (OPMHUPOBAHMS Jiejla W BHJ HOCHUTENS
uHpOpMaLIUH.

3aroyioBKHU eI, COIeprKallue HauMeHOBaHUs 0a3 JTaHHBIX HHPOPMAIIMOHHBIX CUCTEM, YTOUHSIOTCS
B COOTBETCTBHHM C COCTAaBOM JOKYMEHTHPOBAaHHON HH(pOpMaIuu (JaHHBIX), colepraleiics B 0azax
JTAHHBIX.

Homenknarypa nem paspabaTbhiBaeTcsi B KOHIE KaXJOTO TOfa, TMOMJISKUT COTIACOBAHUIO C
skcriepTHOit komuccueit (mamee - DK)'® IIDK, m yTBepxkaaeTcss PyKOBOAMTENIEM TOCYAAPCTBEHHOTO
OopraHa, oOpraHa MECTHOI'O CaMOYIpPAaBJIEHMs, OpraHu3allMd WM YIOJIHOMOYEHHBIM UM JIMIIOM.
Homenkiatypa 1ei BBOAUTCS B A€HCTBUE ¢ | sTHBaps ClieyIOIEro KaJeH1apHOro To/a.

Homenknarypa e rocy1apcTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYIIPaBJIEHUS, OPTaHU3alHH -
MCTOYHUKA KOMIUIEKTOBAHHUS I'OCYAapCTBEHHOr0 (MYHHUIIMIIATBHOTO) apX1UBa OJMH pa3 B 5 JeT (B ciaydae
U3MeHeHHs (YHKIHMA W CTPYKTYpbl TOCYJapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYIpPaBJICHHUS,
OpraHu3aly HOMEHKJIATypa Jel MOJJIEKUT MEePECOCTABICHUIO, COIVIACOBAHUIO U YTBEPKICHUIO PAHbILIE
YKa3aHHOTO I[E€pHOJa) TNPEACTABIAECTCS PYKOBOJIUTENEM WJIM YIOJIHOMOYEHHBIM WM JIMLOM Ha
paccMOTPEHHE SKCIEPTHO-IIPOBEPOYHON KoMUCCUU (heepaIbHOr0 rocyJapCcTBEHHOro apxuBa, i DIIK
cyObekta Poccuiickoit ®enepauun '’ unm sKcrnepTHO-NPOBEPOYHON KOMHCCHU HAY4YHOH OpraHU3alliu,
BKJIIOUEHHOH B NepedeHb, yTBepskaaeMelii IIpaButensctBom Poccuiickoit ®@enepamun > (manee - DIIK
ApPXUBHOTO YUPEKIACHHUS).

Opranuszanus, He  BBICTYNAKOIIAs  UCTOYHUKOM  KOMIUIEKTOBAHUS  TOCYJApCTBEHHOIO
(MyHULIMIIAJIBHOTO) apXHUBOB, YTBEPK/Ia€T HOMEHKIIATYpy J1€1 CaMOCTOSATEIbHO.

12. 3akoHYeHHBIE AENOMPOU3BOACTBOM (HCIOJIHEHHBIE) JTOKYMEHTHI (POPMHUPYIOTCS B Jeia IO
HOMEHKJIaType Aedl.

JIOKyMeHTHI (7iefia) CTaHOBATCSL apXUBHBIMH ¢ | sTHBaps roja, CIEAYIOIIEro 3a rojjoM, B KOTOPOM
OHHU OBUTH 3aKOHYEHBI JICTTONPON3BOJICTBOM.

13. Ilo oxkoHYaHUU ETONPOU3BOACTBEHHOIO I'0/1a COCTABJISETCS UTOrOBas 3allMCh HOMEHKIATYPHI
JIeJl 0 KOJIMYECTBE 3aBEJCHHBIX /€7 (TOMOB J€J) MOCTOSIHHOIO M BPEMEHHOI'O CPOKOB XPAaHEHHs Ha
OyMa)KHOM HOCHTEJE U O KOJIMYECTBE 3aBEJCHHBIX AJIEKTPOHHBIX JIeJI TOCTOSTHHOI'O U BPEMEHHOI'0 CPOKOB
XpaHECHHUS.

II1. DxkcnepTr3a HEHHOCTH JOKYMEHTOB

14. Ilpenmerom sKcrepTHU3bl IIEHHOCTH JOKYMEHTOB (Jajiee - SKCIEpPTH3a LIEHHOCTH) SBISETCS
OTIpeielIeHue COOTBETCTBUS JOKYMEHTa U (MJIM) JIOKYMEHTOB KPUTEpPHUSM €ro (Mx) LIEHHOCTH B LENAX
ONpezieNieHus] CpoKa XpaHEHHs U OoTOOpa JOKyMEHTAa W (MJM) JOKYMEHTOB JJisi BKJIOYEHHS B COCTaB
ApxuBHoro ¢onna Poccuiickoir ®enepanuu WM BBIACICHUS K YHUYTOXKEHUIO 110 HCTEYCHUHU
YCTaHOBJIEHHOT'O CPOKA XpaHEHHUSI.

OOBEKTOM IKCIEPTU3bI IEHHOCTH SBJISETCS JOKYMEHT U (WJIN) JOKYMEHTHI.

Jlnst IpoBeieHust SKCIepTH3bI lleHHocTH cozatorest DK 2! umm 1[DK.

OK co3naercs B TEppUTOPUATIBHBIX OPraHax roCyJapCTBEHHBIX OPraHOB, a TAK)KE B OpraHU3alusaX.

[IOK co3nmaercs B rocyJapCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIMPABICHHS, a TaKXKe B
OpraHM3aLMIX, UMEIOLINX CI0KHYIO CTPYKTYpPY U (M) TO/IBEIOMCTBEHHbBIE OPTaHU3ALINN.

15. DxkcnepTusa EHHOCTH NPOBOJAUTCS HA OCHOBAHMM IPHUHIMIIOB HMCTOPHU3MA, CHUCTEMHOCTH H
LEJIOCTHOCTU IYTEM KOMIUIEKCHOTO NPUMEHEHUS KPUTEPHUEB INPOUCXOKIACHMS, COJEP)KaHUs, BHEIIHUX
O0COOCHHOCTEH JTOKYMEHTOB, a TaKXe MNPUTOJHOCTU MJI HCHOJB30BaHUS (BOCIPOU3BOAUMOCTH (IIpH
9KCHEPTU3E LIEHHOCTH JIEKTPOHHBIX U Ay THOBU3YAJIbHBIX IOKYMEHTOB).

K kputepusM mNpoOUCXOXKAECHHUS OTHOCSTCS pOJIb M MECTO TOCYAapCTBEHHOTO OpraHa, opraHa
MECTHOI'O CaMOyIpaBlieHus, opranmsaunu B Poccuiickoii ®denepanuu, 3HaUUMOCTh BBINOJIHAEMBIX €IO
byHKIUi, BpeMsi 1 MeCTO 00pa30BaHMsI IOKyMEHTA.

K kputepusiMm cojepkaHus OTHOCSTCS 3HAYUMOCTh COOBITHS (SIBIIEHUS), OTPaXEHHOTO B
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JIOKyYMEHTE, 3HaUYeHHEe UMEIOLIEHCs B JOKYMEHTE HH(OpMAIMU, TIOBTOPEHUE 3TOM MH(POpMALUU B APYTUX
JIOKYMEHTax, NOJAJMHHOCTh JOKYMEHTA.

K kpurepusM BHEHIIHMX OCOOEHHOCTEH OTHOCATCA BMJ JIOKYMEHTa, (Gopma (QUKCHUpOBAaHUSA U
nepesadn coAep KaHusl, FOpUIMIecKas JOCTOBEPHOCTh (HAIMYUE MOJIUCEH, aT, IeyaTeil) JOKyMEHTa, €ro
(u3nUecKoe COCTOSIHUE.

Kpurepun skcriepTusbl HEHHOCTH MPUMEHSIOTCS KO BCEM BHJIAM JOKYMEHTOB, OOPa3yIOIIUXCS B
IIPOLIECCE NEATENBHOCTH I'OCYJapCTBEHHOIO OPraHa, OpraHa MECTHOI'O CaMOYIIPABIICHUS, OPTaHU3ALNH.

16. 3amauyaMu SKCTIEPTU3BI IEHHOCTH SIBIISIOTCSL:

a) OIpe/ielIeHne CPOKOB XpaHEHUs JOKYMEHTOB IIPH pa3padOTKe HOMEHKIATYphbl AE;

0) oTOOp JTOKYMEHTOB JIsi BKJIIOUEHHsI B cocTaB ApxuBHOro ¢onma Poccuiickoit @enepaunu, a
TaKXKe A Mepefadyd B apXuB (CTPYKTYpPHOE HOJpa3JiesIeHUE, OCYLIECTBISIONIEE XPAHEHHE apXHBHBIX
JIOKYMEHTOB);

B) BBISBIEHUE JOKYMEHTOB C HCTEKIIMMHU CPOKAMU XPAaHEHUS JUId BKIIOYEHUS HMX B aKT O
BBIJIEJICHUH K YHUUTOKEHHIO JJOKYMEHTOB, HE MOJIEKAIIUX XPAaHEHHUIO.

17. DxcniepTH3e LEHHOCTH MOJIEkKAT BCE JOKYMEHTHI TOCYJapCTBEHHOI'O OpPraHa, OpraHa MECTHOI'O
CaMOYIIpaBJICHHs, OPraHU3alUN HE3aBUCUMO OT BUIOB HOCUTEIEH U CIIOCOOOB 3aITUCH.

YHHUUTOKEHHE TOKYMEHTOB JO IIPOBEICHHS B IOpsAJKE, ycTaHoBieHHOM Iuason [V Ilpasui,
AKCIEPTU3bl LEHHOCTU M YTBEP)KIACHHUS PYKOBOJIUTENIEM TOCYJAapCTBEHHOI'O OpraHa, opraHa MECTHOTO
CaMOYyIIPABJICHUS, OPraHU3alluy WU YIIOJHOMOYEHHBIM UM JIMLIOM ONMCEH €] IOCTOSHHOIO XPAHEHUS U
COTJIAaCOBAHUs OIIMCEH JEII 110 JINYHOMY COCTaBY, 3allpeliacTCsl.

Pemenne o BKIIOYEHUHM JIOKYMEHTOB B cocTaB ApxuBHOro ¢onna Poccuiickoii denepauun
npunumaercs JIIK apxuBHoro yupexaeHus.

['ocynapcTBeHHbBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPAaBJIEHHUS, OPraHU3alUH, BBICTYIAIOIINE
UCTOYHUKAMU KOMIUIEKTOBAaHUSI TOCYJIAapPCTBEHHBIX (MYHHUIMIAIBHBIX) apXHUBOB, HETrOCYJapCTBEHHbIE
OpraHu3alliy, HE BHICTYMNAIOIIME MCTOYHMKAMHU KOMIUICKTOBAHUS I'OCYJApCTBEHHBIX (MYHHUIUNAIbHBIX)
apXMBOB, HUMEIOIIME BO BIIAJICHUU APXMUBHBIE TOKYMEHTHI, OTHECEHHbIE K (heliepaabHOW COOCTBEHHOCTH,
cobcTBeHHOCTH cyObekTa Poccuiickoit denepanuy Ui MyHHMIUIAIBHOW COOCTBEHHOCTH, MPEICTABISAIOT
Ha OIIK yrmomHOMOYeHHOTO OpraHa UCIOJHUTENBHON BiacTH cyobekTa Poccuiickoit deneparuu B cdepe
ApXUBHOTO JieJIa IPOEKTHI JOKYMEHTOB B COOTBETCTBUHU € ITyHKTOM 29 ITpaBuir.

18. 19K (OK) siBnsieTcst coBemaTeIbHbIM OpTraHOM MPU PYKOBOAMTEIE TOCYIapCTBEHHOTO OpraHa,
OpraHa MECTHOIO CaMOYIpAaBJICHMS, OpPraHMU3alMM, CO3JaeTCsl IPUKA30M, ACHCTBYET Ha OCHOBAaHHUH
MOJIO’KEHUS, pa3pabOTaHHOIO HAa OCHOBE MPUMEPHOI0 MOJIOKEHUS O HEHTPaIbHONW 3KCIEPTHOU KOMHCCHU
(denepanbHOro opraHa TOCYJapCTBEHHOH BIacTH, MHOro (hefepaibHOrO TOCYIApCTBEHHOIO OpraHa,
IIPUMEPHOTO TOJI0XKEHUsI 00 AKCHEPTHONM KOMHCCHM OPraHU3allid, YTBEP)KIEHHBIX YHOJIHOMOYEHHBIM
(enepaabHBIM OPraHOM MCIIOJHUTENBLHON BIaCTH B chepe apXMBHOTO JIeNa U JeI0NPOM3BO/CTBA *-.

['ocynapcTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJIEHHUS, OpPraHU3allMH, BBICTyHAIOIINE
UCTOYHUKAMU KOMIUIEKTOBaHMSI TOCYJapCTBEHHbIX (MyHMLMIAIBHBIX) apXWBOB, COIJIACOBBIBAIOT
nonoxkenne o [[OK (OK) ¢ OIIK apxuBHOro yupexIeHuss WM TrocyJapCTBEHHBIM (MYHULHUIAIbHBIM)
apXMBOM B CIIyyae HaJIeJIE€HUs €r0 COOTBETCTBYIOLUIMMH ITOJTHOMOYHUSMH.

19. OcunoBubivu @ynkuusimu LIOK (OK) sBastores:

a) OpraHu3alUs eXEroAHOro 0TOOopa JIeN ik XpaHEeHUs! M YHUYTOXKESHHUS;

0) paccMOTpeHHE M COIJIaCOBaHHE IPOEKTOB HOMEHKIJIATyp [eJ, MPOEKTOB OmHuce e,
JIOKYMEHTOB MOCTOSIHHOTO M BpeMeHHBIX (cBble 10 JIeT) CpOKOB XpaHEHHs, B TOM YHUCIE IO JINYHOMY
COCTaBY, IPOEKTOB aKTOB O BBIJIEJICHUH K YHUUTOXKEHUIO TOKYMEHTOB, HE MOJIEKALIUX XPAHEHUIO, AKTOB
0 HEHCIIPaBUMBIX MOBPEKICHUAX apXUBHBIX JOKYMEHTOB (1yHKT 106 IIpaBuir), akTOB 0 HEOOHAPYKEHUU
ApXUBHBIX JIOKYMEHTOB, MYTH pO3bicka KOTOpbIX Hcuepnanbl (myHkT 104 IIpaBui); mpoekToB nepeyHeit
IPOEKTOB/OOBEKTOB, MPOOIEM/TEM, HAayYHO-TEXHMYECKas JIOKYMEHTAalUs MO KOTOPBIM MOJUIEKHT
nepeade Ha NOCTOSHHOE XPAHECHHUE;

B) y4acTHe B IIOATOTOBKE U PACCMOTPEHUHU NIPOEKTOB HOPMATUBHBIX U METOJUYECKUX TOKYMEHTOB
10 BOTIpocaM pabOThI ¢ JOKYMEHTAMU;
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I') COrjJacoBaHHE MPOEKTOB MEpeYHEl JOKYMEHTOB, 00pa3yloluxcs B MpOIECcCe ACsTebHOCTH
¢denepaabHOrO oOpraHa TOCYAapCTBEHHOW BJIACTH, HMHOTO TOCYJapCTBEHHOTO opraHa Poccuiickoit
®denepauny, NOABEAOMCTBEHHBIX €My OpraHu3aluil, € YKa3aHHEM CpPOKOB XpaHEHUs, IPOEKTOB
MPUMEPHBIX U TUIOBBIX HOMEHKJIATYp J€d JJI TEPPUTOPUATBLHBIX OPraHOB M (WJIM) MOJABEJOMCTBEHHBIX
opraHu3anui (Mpu uX HAJTMYUN);

1) TIOJITOTOBKAa M BHeceHWe Ha paccMmorpeHue DIIK apXWMBHOTO ydpekIeHUs MPEeaIoXEeHHd 00
YCTaHOBJICHUU U U3MEHEHUH CPOKOB XPaHEHHUSI IOKYMEHTOB;

€) METOAMYECKOE pYKOBOACTBO paboraMum B  obOjactu  OOecleYeHUs]  COXPAHHOCTHU
JIOKYMEHTaJIbHOTO U apXUBHOTO (POHIIOB.

IVv. HOpﬂIlOK NMPpOBEACHUA U O(l)OpM.]'IeHI/IH PE3yJbTATOB IKCIHIEPTU3BI HEHHOCTH JOKYMECHTOB

20. DkcnepTu3a HEHHOCTU IPOBOAUTCS €KETOAHO Ha OCHOBE IIPUHILIMIIOB U KPUTEPUEB, YKAa3aHHBIX
B nyHkTe 15 [IpaBuil.

Cpoku XpaHEHHMsS JNOKYMEHTOB IIpH NPOBEACHUM HUX IKCIEPTU3bl LEHHOCTH YCTAaHABIMBAIOTCS B
COOTBETCTBUH C (heAepaTbHBIMU 3aKOHAMH M WHBIMH HOPMAaTHBHBIMHU TPABOBBIMH aKTaMH Poccuiickoit
®denepanyy, NEPEYHSIMHU TUIIOBBIX APXUBHBIX JOKYMEHTOB C YKa3aHUEM CPOKOB UX XPaHEHMsI, IEPEUHIMU
JIOKYMEHTOB, 00pa3yoIIUXcs B POLEecCce AeTEIbHOCTH (peiepalbHbIX OPTaHOB rOCyIapCTBEHHON BIIACTH,
MHBIX TOCYAAapCTBEHHBIX opraHoB Poccuiickoil denepanuy, MOABEAOMCTBEHHBIX MM OpraHM3aLMH, C
YKa3aHHUEM CPOKOB UX XPaHEHUS, a TAK)KE TUIIOBBIMU M IPUMEPHBIMU HOMEHKJIATypamMH JIe.

21. IIpn noaroToBKe K IPOBEAEHUIO SKCIEPTU3bl LIEHHOCTH OCYILECTBIIAECTCS U3YYEHHE HUCTOPHUU
apxuBHOTO (OHJA, COCTaBa, COJACPKAHMSA, IOUIMHHOCTH JIOKYMEHTOB, a TaKXe IOTJIOMIEHHOCTH
UH(pOPMaLINK, COIepIKaILEiCs B TOKYMEHTE.

22. DkcrepTU3a LIEHHOCTH NPOBOIUTCS:

a) IIPU COCTaBJIIEHUN HOMEHKJIATYp Jiell, B Ipoliecce (OpMUPOBaAHUS AET;

0) mpu MOATOTOBKE J€J, JJIEKTPOHHBIX JIOKYMEHTOB K Ilepelaue B apXuB (B CTPYKTYpHOE
NOJpa3ielIEHNE, OCYILECTBIISIIOIIEE XPAaHEHNE APXUBHBIX JIOKYMEHTOB);

B) [P MOATOTOBKE K Iepeaaye /1€y, IEKTPOHHBIX JOKYMEHTOB Ha XpPaHEHUE B rOCYAapCTBEHHBIN
(MyHUIIUTIAIBHBIIN ) apXUB;

T) P BBIACJIEHNUN K YHUUTOKEHUIO JIEJT, JJIEKTPOHHBIX JOKYMEHTOB, HE MOJUIEKALINX XPaHEHUIO.

23. Ilo pe3ynpTaTam 3KCIEPTU3bI LIEHHOCTH B CTPYKTYPHBIX MOAPA3IEICHHUIX COCTABIISIOTCS:

a) HOMEHKJIaTypbl €l CTPYKTYPHBIX HOJpa3IeIeHHUI;

0) omucu nen, JOKYMEHTOB, OMMCHU BJIEKTPOHHBIX JOKYMEHTOB CTPYKTYpPHBIX IMOApa3fAeIeHUA:
MIOCTOSIHHOTO, BpeMeHHBIX (cBbIie 10 j1eT) CpoKOB XpaHEHMs], 110 JINYHOMY COCTaBY;

B) IIPOEKTHI NEpeYHEel MPOEKTOB/0OBEKTOB, MPOOIEM/TEM, HAYUYHO-TEXHUYECKAs JOKYMEHTAlUs 110
KOTOPKIM TOJJIEKHUT Hepeiade Ha HOCTOSHHOE XpaHEeHHe *°;

I') IPEUIOKEHUS K aKTy O BBIJICJICHUH K YHUUTOXKEHUIO JOKYMEHTOB, HE MOISKAIIUX XPAHEHHUIO.

24. Ha OoCHOBE HOMEHKJIATyp J€1 CTPYKTYpPHBIX IOJAPA3IECICHUM, YKa3aHHBIX B IOJANYHKTE "a"
nyHkTa 23 IIpaBui1, paOOTHUKH CITy>KOBI 1€I0MPOU3BOJICTBA (JIMII0, OTBETCTBEHHOE 32 JEJIONPOU3BOACTBO)
rOCy/IapCTBEHHOIO0 OpraHa, OpraHa MECTHOIO CaMOYIpPaBJ€HUS, OpTraHU3allMd TOTOBAT TMPOEKT
HOMEHKJATypel Aen. [IpoeKkT HOMEHKJIATypbl el HOJNHMCHIBAETCS PYKOBOAMTENIEM  CIIY>KObI
JIEJIONPOU3BOJICTBA U BUBHPYETCSI pyKOBOJUTENIEM apXUBa (JIUIIOM, OTBETCTBEHHBIM 32 apXUB).

25. Ha ocHoBe omucedl aen, JOKyMEHTOB, ONMCEH JJIEKTPOHHBIX JIOKYMEHTOB CTPYKTYpPHBIX
NoJipa3/ieNIeHui U MPOEKTOB MepeyHel MPOeKTOB/0ObEKTOB, MPOoOIeM/TeM, YKa3aHHBIX B MOAMyHKTax "0"
u "B" nynuxra 23 [IpaBun paGoTHUK apxuBa (JIMIIO, OTBETCTBEHHOE 32 apXMB) TOTOBUT MPOEKTHI OMHCEH
Jen,  JOKYMEHTOB  (TOMOBBIX  paslenioB),  TEpeuyHed  MPOEKTOB/OOBEKTOB,  MPOOJIEM/TEM,
HAyYHO-TEXHMUYECKas JOKYMEHTAalUsl 10 KOTOPBIM IOJUIEKUT IEepeAade Ha IOCTOSSHHOE XpaHEHUE.
VYka3aHHbIE TPOEKTHl MOANUCHIBAIOTCS PYKOBOJAWUTEIEM apXuBa, (PyKOBOJIUTEIEM CTPYKTYPHOTO
HOJpa3/IeNIeHus], OCYIIECTBIISIONIEI0 XpaHEHHE apXUBHBIX JOKYMEHTOB).
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26. Ha ocHOBe mpejioKeHH, YKa3aHHbIX B o/ nmyHkTe "1 nmynkra 23 [lpaBui, paOOTHUK CITyKObI
JIEJIONPOU3BO/ICTBA (JIUI0, OTBETCTBEHHOE 32 JEJIONPOU3BOACTBO) COCTABIISIET IPOEKT aKTa O BbIIECIECHUH K
YHUYTOXKEHUIO JOKYMEHTOB, HE MOAJEXKAIIUX XpaHEHUIO (PEKOMEHIyeMblid o0pasel NpHuBeleH B
npuwiokennn N 3k IlpaBunmam). VYKa3aHHBIH TNPOEKT TMOAMHUCHIBACTCS PYKOBOJIUTEIEM CITYKObI
NENONPOU3BOJCTBA M BU3UPYETCS  PYKOBOAMUTEIEM  apxuBa  (PYKOBOJUTENIEM  CTPYKTYPHOI'O
1oJipa3/iesIeHus, OTBETCTBEHHOIO 3a XPAHEHNUE apXUBHBIX JOKYMEHTOB).

Jena W [OKyYMEHTBl BKIIIOYAIOTCA B aKT O BBIACICHUM K YHUYTOXKEHUIO JIOKYMEHTOB, HE
MOJIeXKAIINX XPAHEHUIO, €CIIM MPEyCMOTPEHHBIN JUIsi HUX CPOK XpaHEHHs] UCTeK K | siHBapsa rojaa, B
KOTOPOM COCTaBJIEH aKT.

27. Jlena ¢ ormerkoii "DIIK"?* momnesxar nonmcTHOMY (Ui SIEKTPOHHBIX JOKYMEHTOB -
MOJIOKYMEHTHOMY) MPOCMOTPY IO UCTEUYEHUU YCTAHOBJICHHOTO CPOKa XpaHEHHUs B LESIX BbISIBICHHS
ApPXUBHBIX IOKYMEHTOB, MOJICKAIUX TOCTOSHHOMY XpaHEHUIO. BhIsBICHHBIE B TAKUX JI€JIaX JOKYMEHTBI
IIOCTOSIHHOTO ~ CPOKa  XPaHEHMsSI BBIACIAKOTCA W NPUCOCOUHSAIOTCS K  OJHOPOJHBIM  JeliaMm
COOTBETCTBYIOIIETO T'OJIOBOTO pa3jielia Min (OPMHUPYIOTCS B CAMOCTOSITEIbHBIC JIEa.

OcraBuivecs JOKYMEHTbl BPEMEHHOIO CpPOKAa XPaHEHUs BKIIIOYAIOTCA B aKT O BBIIEIECHUU K
YHUYTOKEHUIO JOKYMEHTOB, HE IMOJUICKAIUX XpaHeHuto. [Ipu BKIIOUEHHH B aKT JOKYMEHTOB,
BBISIBJICHHBIX IPU HPOCMOTpE €N co cpokoMm xpaHeHus ¢ otmetkor "OIIK", ormerka "JIIK" B akte He
yKa3bIBaeTCsl.

28. IIpoeKThl TOKYMEHTOB, YKa3aHHBIX B IyHKTax 24 - 26 [IpaBui nmoasiexaT mpeicTaBlICHUIO Ha
cornacoBanue LIOK (OK).

[IpoexThl onucel e, JOKYMEHTOB IOCTOSIHHOTO XPaHEHUs U IO JIMYHOMY COCTaBY M IMPOEKTHI
AaKTOB O BBIJCJIIEHUU K YHUYTOXXEHHIO JIOKYMEHTOB, HE IOJUIEKAIIMX XPAaHEHHUIO, pacCMaTpUBAIOTCS Ha
3aceqanuu LIOK (OK) onHoBpemeHHo.

OTtzaenpHbIE ONUCU COCTABISIOTCS HAa €UHULBI XPAHEHUS 3JIEKTPOHHBIX JOKYMEHTOB MOCTOSIHHOI'O
XpaHeHusi, BpeMeHHbIX (cBbllie 10 JeT) CPOKOB XpaHEHHUsA, B TOM 4YHCIE MO JIMYHOMY cocTaBy. Ha
3JIEKTPOHHBIE JOKYMEHTBI, HE MOJIeXkKAIle XPaHEHUIO, COCTABIISIETCS OT/AEIbHBIN aKT.

29. Ha paccmotpenne DIIK apXMBHOro ydpexaeHus pPyKOBOJAWUTEIb TOCYAapCTBEHHOTO Oprasa,
OpraHa MECTHOTO CaMOYIpAaBJICHMs, OpPraHU3alluy - HMCTOYHHKA KOMILJIEKTOBaHHUS TOCYJapCTBEHHOTO
(MyHUIIUTIAILHOTO) apXMBa, a TAK)Ke HETOCYJapCTBEHHOM OpraHU3aliy, BO BIaJICHUN KOTOPOIl HAXOASTCA
JTOKYMEHTHI ~ (peiepaibHON  COOCTBEHHOCTH, cOOCTBeHHOCTH cyOwbekTa Poccuiickoit denepanum,
MYHHIIMTIATBHOW COOCTBEHHOCTH MPEACTABISET CIEAYIONIME AOKYMEHTHI, MOJTOTOBJICHHBIE B MpoIlecce
MPOBEJCHUS SKCIEPTU3BI LICHHOCTH:

a) IPOEKTHI OMHCeN J1eNd, TOKYMEHTOB, (TOJIOBBIE Pa3/Ieibl) B YETHIPEX SK3EMIUIIpax Ha OyMaKHOM
HOCHTEJIE U OJIHOM 3K3EMIUISIPE B AJIEKTPOHHOM BUJIE B peakTUpyeMoM (hopmare, He MO3/1Hee YeM depes 3
roJia MocJje 3aBEpLICHU 1€ B IEIOIPONU3BOJICTBE;

0) MPOEKTHl aKTOB O BBIAEICHUU K YHUUYTOXKCHHIO JOKYMEHTOB, HE TOJJIEKAIIUX XPAHCHHIO, B
JIBYX 3K3EMILIAPaxX, OJHOBPEMEHHO C ONUCSAMH JI€] MOCTOSSHHOI'O CPOKA XPaHEHHS;

B) IIPOEKTHI NIepeyHell MPOEKTOB/0OBEKTOB, MPOOIEM/TEM, HAYUHO-TEXHUYECKas! JOKYMEHTAIUS 10
KOTOPBIM TIOJUICKHUT Tepelade Ha IMOCTOSHHOE XpaHEHHe, B TPeX SK3eMIuisipax (Mocie 3aBepIIeHUS
TEpPBOro JTana SKCIEPTU3bI IIEHHOCTH) *;

T') ICTOPUYECKYIO CTIPaBKY K (OHAY B ABYX DK3EMILISApaX.

Ha paccmotpenue DIIK apXuBHOro ydpexaeHHs] TaKKe MPEACTABIAIOTCS aKThl O HEMCIPABUMBIX
MOBPEXKACHUSIX APXUBHBIX JOKYMEHTOB, aKThl O HEOOHAPYKEHHH apXHUBHBIX JIOKYMEHTOB, ITyTH PO3BICKA
KOTOPBIX HMCUEpPIIaHbl, MOATOTOBJIEHHbIE B Ipoliecce MPOBEACHUS paboT Mo 00EeCIeueHUI0 COXPaHHOCTH
JIOKYMEHTOB, B cooTBeTcTBUM ¢ riasoi VIII IlpaBun, ecnum HeucnpaBUMO MOBPEXACHHBIMUA WIIH
HeoOHapyXEHHBIMU SBJISIOTCS JOKyMEHThI ApxuBHOro ¢onna Poccuiickoit denepanuu.

30. PykoBoauTenb rocy1apCTBEHHOIO OpraHa, OpraHa MECTHOTO CaAMOYIpaBJI€HUs, OPraHU3alUU -
MCTOYHUKA KOMIUIEKTOBAaHUS T'OCYAapCTBEHHOr0 (MYHMIIMIIAJbHOTO) apXUBa, WM YIOJIHOMOYEHHOE UM
JUIO YTBEPKIAET JOKYMEHTHI, yKazaHHble B nyHkTe 29 [IpaBun, nocne ux yreepxaeHus 11K apxuBHoro
YUIPEKICHUS.
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PykoBoauTens opraHusaiiy, He BbICTyNAOIIEH HCTOYHUKOM KOMIUJIEKTOBAHUS TOCYAAPCTBEHHOTO
(MyHUIIMIIAJIBHOTO) apXuBa, WM YIOJHOMOYEHHOE UM JIMIO YTBEPXKAAET TOKYMEHTBI, yKa3aHHBbIE B
nynkre 29 [IpaBun nocie ux cornacopanus [[OK (3K).

31. JlokyMeHThl, Jena, MOAJEXKAIME YHUYTOXKEHHMIO, IIEPEaloTCsi B  OPraHU3alHuIo,
3aHHUMAIOIIYIOCST TIepepaboTKOl BTOPCHIPhS, MOCIE YTBEPXKIACHHUS PYKOBOJIUTEIEM TOCYAapCTBEHHOTO
opraHa, opraHa MECTHOT'O CaMOYIIPaBJICHUs, OPraHHU3alMU WM YIOJIHOMOYEHHBIM MM JIMIIOM aKTa O
BBIJICJICHUH K YHUUTOKEHUIO JOKYMEHTOB, HE MOJUIEKALIUX XPAHEHHUIO.

JIOKyMEHTBI, coJep’Kallie IEepPCOHAIbHbIE [aHHble, HMMewIue noMerky "Ius ciyxeGHoro
MOJIb30BaHUA", a TaKkKe cojepxkaliue HHOOPMALMIO OTPAHUYEHHOTO JIOCTYIA, JOJKHBI YHUUTOXKATHCS B
rOCyJapCTBEHHOM OpraHe, OpPraHe MECTHOI'O CaMOYIIPABJICHWM, OPraHHU3alUMU IIyTEM MEXaHHYECKOIO
u3Menb4YeHUs (IIPeAUPOBAHUS) MWK HMHBIM CIOCOOOM, HCKIIOYAIONIMM BO3MOXXHOCTh BOCCTAHOBHTD
COoIepKaHUEe JIOKYMEHTOB. DbymakHble OTXOABI MEPENAIOTCS B OpPraHU3alMIO, 3aHUMAIOLIYIOCH
nepepaboTKOil BTOPCHIPHSI.

JIoKkyMeHT, TOATBepKIAIOMMK (aKT yTWIM3AlWU, TPHUKIAIBIBACTCS K aKTy O BBIACICHHU K
YHUYTOKEHHUIO IOKYMEHTOB, HE MOJIEKAIINX XPAHEHUIO.

32. IIDK (OK) roroBuT mnpemnoxkeHus 00 YCTAaHOBJICHUHM (M3MEHEHHH) CPOKOB XpaHEHUS
JIOKYMEHTOB M BHECEHMHM COOTBETCTBYIOUIUX M3MEHEHUH B MEPEYHH TUIIOBBIX apXUBHBIX JTOKYMEHTOB C
YKa3aHUEM CpPOKOB UX XpaHEHHS, B MEPEUYHU JOKYMEHTOB, 00Opa3yIoLIUXCs B Ipolecce AeATEIbHOCTH
denepanbHBIX OpPraHoB TOCYJIApPCTBEHHOW BJIACTH, HWHBIX TOCYAAapCTBEHHBIX oOpranoB Poccuiickoii
®denepanu, MOABEIOMCTBEHHBIX UM OPTaHHU3aLMI, C YKa3aHHEM CPOKOB UX XPAaHEHUs B CIIy4asX:

a) eciM MpenoKeHUue 00 yCTaHOBJICHMM (M3MEHEHHH) CpOKa XpaHEHHs OTHOCUTCS K CTaThsIM
IIEPEYHEN THUIOBBIX AapPXMBHBIX JOKYMEHTOB C YKa3aHHEM CpPOKOB HX XpaHEHHUs, PyKOBOAUTEIb
roCyJapCTBEHHOT'O OpPraHa, OpraHa MECTHOTO CaMOYIIpaBJIE€HUS, OpraHU3allii UM YIOJIHOMOYEHHOE UM
JUIO HampasisieT npeuiokenus Ha paccmorpenue JIIK apxuBHoro yupexaenus. Ilpu HeoOxomumoctu
yCcTaHOBJIeHHs (M3MeHeHHs) cpokoB xpaHeHus JIIK apXuBHOro yupexIeHHs HampaBIsieT MPeaoKeHUs
Ha paccmoTrpenue LIDIIK mpu PocapxuBe juisi pUHATHS PEIICHHUS O BHECEHUU H3MEHEHHUU B TIEPEUCHb
TUTIOBBIX APXUBHBIX IOKYMEHTOB C YKa3aHUEM CPOKOB UX XPaHEHUS;

0) ecnau mpeayiokeHue o0 yCTaHOBJICHMHM (M3MEHEHHH) CpPOKa XPAaHEHUsS OTHOCHUTCS K CTaThsIM
nepeyHer  JOKYMEHTOB, 00pa3ymroliuxcs B IpolLecce JeATeNbHOCTH  (elepajbHbIX  OpraHoB
rOCYy/IapCTBEHHOW BJIACTH, HHBIX TOCYJAapCTBEHHBIX OpraHoB Pocculickoil ®enepanuu, ¢ yKa3aHUEM
CPOKOB MX XpaHeHus (Janee - BeioMcTBeHHbIN nepedens), LIOK (OK) oprana mectHoro camoymnpaieHus,
OpraHM3aly HalpaBlseT npenioxkeHus Ha paccmorpenue L[OK oprana rocyaapcTBeHHON BJIacTH, HHOTO
rocyapcTBeHHoOro oprana Poccuiickoit denepannu B yCTaHOBIEHHOU cdepe 1esTeIbHOCTH.

[Ipy HEOOXOAMMOCTH  ycCTaHOBIEHHS (U3MeHeHus) cpokoB xpaHeHuss [[OK oprana
rOCYJIapCTBEHHOM BJIACTH, MHOT'O IOCYAAapCTBEHHOro oprana Poccuiickoit denepauuu B yCTaHOBJIEHHOU
chepe nesITeNbHOCTH BHOCUT M3MEHEHHS B BEJIOMCTBEHHBIN TepedeHb 1o coriacoBanuio ¢ [[DIIK mpu
Pocapxuse.

33. CHM>)KEeHHE HOPMATUBHO YCTAaHOBJIEHHBIX CPOKOB XPaHEHHUSI IOKYMEHTOB 3alpeIaeTCsl.

V. KoMIuIeKTOBaHHE apXHBa roCy1apCTBEHHOI0 OPraHa, OpraHa MeCTHOI0 CaMOyNpaBJIeHHS,
OpraHu3auuu

34. ApxuB TOCYIapCTBEHHOI'O OpraHa, OpraHa MECTHOIO CaMOYIIPaBJIEHUs, OpraHu3aluu
KOMIUIEKTYeTCsl ToKyMeHTaMu ApxuBHOro Qouaa Poccuiickoit ®denepainuu, JOKYMEHTaMH BPEMEHHBIX
(cBpime 10 7eT) CPOKOB XpaHEHHs, B TOM YHUCIE IO JIMYHOMY COCTaBYy, KOTOpBIE BKIIIOYAIOTCS B €rO
apXUBHBIN QOHJ, ecTu MHOE He yKa3aHo B nyHkTax 41 - 43 [IpaBui.

35. B apxuB rocyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYINpaBIEHHs, OpraHu3aluu
MoJJIeKaT Iepefaye apXUBHBbIE JTOKYMEHTHI, yka3zaHHble B nyHkTe 34 IlpaBun, oOpa3zoBaBiiuecss B
JNEATEIbHOCTH  CTPYKTYPHBIX  IIOAPA3JEI€HUN  OpraHu3alliHd, €€  KOJUIETHAIBHBIX  OpPraHoB,
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IPEJCTaBUTENILCTB, (PUIIMATIOB, HHBIX 000COOJEHHBIX OPa3IeeHull, IPeIIeCTBEHHUKOB 000CO0IEHHBIX
noapaszenieHuil (mpyu Haauuuu), MPOQCOIO3HBIX OpraHU3allfi, OCYIIECTBISBIIUX ICATEIBHOCTH [0
BeTyruieHus: B cwty DenepanbHoro 3akona or 19 mas 19951, N 82-®3 "OO6 001mecTBeHHBIX
00beMHeHusIX", a TaKXKe JIMKBUJAMOHHBIX KOMUCCUN (JIMKBUIATOPOB).

36. B apxuBsl (hefiepasibHbIX OPraHOB UCIIOJIHUTENBHOM BIACTHU M OPraHU3alMi, OCYIECTBISIOIINX
JETIO3UTAPHOE XpaHEHUEe MOKyMEHTOB ApxuBHoro (onma Poccuiickoit ®emepariu, HaXOIAIIMXCS B
denepanbHOii  COOCTBEHHOCTH *°, TOCTYHMAKOT TAK/KE AapXMBHBIE JOKYMEHTHI, 0OOpa3OBABLIMECS B
JEeSITeIbHOCTH TOJIBEJIOMCTBEHHBIX MM OpPraHM3alluid B COOTBETCTBHHM C IMOJIOKEHHSIMH 00 apxuBax
(benepanabHbIX OPraHOB UCIOJHUTEIBHOM BIACTH U YCTaBaMU OpraHU3aLUi.

37. B apxuB JOJKHBI IOCTYIIaTh apXUBHBIE JOKYMEHTBI, K KOTOPBIM OTHOCSTCS:

a) JOKyMEHTBI, OTHECEHHble K coctaBy ApxuBHoro ¢onaa Poccuiickori ®deneparmum 10 ux
nepeJadyy Ha IOCTOSIHHOE XpaHEHMUE;

0) JOKYMEHTBI, IIOCTOSHHOIO CpOKa XpaHEHUs, He BOLIeANIMEe B cocTaB ApXMBHOro (oHzaa
Poccuiickoit ®enepanuu, 1 BpeMeHHBIX (cBbile 10 j1IeT) CpOKOB XpaHEHUs, B TOM YUCIIE JOKYMEHTHI 110
JMYHOMY COCTaBY.

38. ApxuBHBIE JIOKYMEHTBHl CHCTEMATHU3UPYIOTCSI 110 MCTOPUYECKH M (WIM) JIOTMYECKU
CJIOKMBIIMMCS KOMILIEKCAM JIOKYMEHTOB - apXUBHBIM (oHIaM *:

a) apxuBHBIM (OHIAM, COCTOSIIIMM M3 JOKYMEHTOB, OOpa30BaBHIMXCS B JEATEIHHOCTH
roCyIapCTBEHHOI'O OpraHa, opraHa MECTHOTO CaMOYTIPaBJIEHUs, OpPraHU3aluu;

0) oObeMHEHHBIM apXUBHBIM (DOHIAM, COCTOSIINM M3 JOKYMEHTOB, 00pa30BaBIIMXCS B MpoIecce
NeSTeIbHOCTH JIBYX WM 0o0jiee TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpPAaBJICHMS,
OpraHu3aINi, UMEIOIIUX MEXY COOOH UCTOPUYECKH U (WJIH) JIOTUYECKH 00YCIOBJICHHBIC CBS3H;

B) apXMBHBIM KOJUIEKLIMSIM, COCTOSIIIUM U3 OTIENbHBIX apXUBHBIX JOKYMEHTOB Ppa3IMYHOIO
IIPOUCXOXKICHUS, 00ObEJUHEHHBIX 110 OJIHOMY MJIM HECKOJIbKUM IpU3HAKaM (TEMAaTUYECKOMY, aBTOPCKOMY,
BUJIOBOMY, OOBEKTHOMY ).

39. ApxuBHomy (GOHAY TNPHUCBAMBAETCS Ha3BaHHE, COOTBETCTBYIOIIEE HAMMEHOBAHUIO
rOCy/JapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPAaBJICHHs, OpraHM3allii, U HOMEP B IOPSIKE,
onpeneaeHHoM nnyHkTom 124 [IpaBuir.

40. ApxuBHBIE JOKYMEHTBI COCTABIIAIOT OJIMH (€AMHBIN) apXUBHBIN HOHI:

a) 10 U TOCJE peopraHu3alMy IOCyJapCTBEHHOIO OpraHa, opraHa MECTHOI'O CaMOYIIpaBJICHMS,
OpraHM3al|y, a TAKKE U3MEHEHHS CTPYKTYPBI U IITaTHOT'O COCTABA;

0) 110 ¥ TOCTIe U3MEHEHHSI MECTOHAX0XKICHUSI FOPUIMYECKOTO JIUIIA;

B) B Cllyya€ CMEHBbl YYpEAWUTENs - €ClIM yKa3aHHbIe MEpOIpHUATUS HE IOBJIEKIU 3a CcoOOM
U3MEHEHHUs Mpoduis IesITeNbHOCTH TOCYAapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYINpaBJIeHUS,
opraHu3zaiuu (MOJTHOMOYHH, GYHKINN, 00bEKTa IeTETLHOCTH).

41. Ilpun peopraHuzaluu TOCYJapCTBEHHOM WJIM MYHUIMNAJIbHON OpraHuzauuu B Qopme
npeoOpa3oBaHusl ¢ U3MEHEHUEM (OpPMbI COOCTBEHHOCTH €€ MMYILECTBA, U3 €€ apXUBHBIX JTOKYMEHTOB U
apXUBHBIX JOKYMEHTOB BHOBb CO3JJaHHOM OpraHM3allud JOIycKaeTcs (pOopMHUpOBaHUE OOBEIUHEHHOTO
apXUBHOTO (OHTA.

42. OObenuHEHHOMY apxXUBHOMY (OHAY TOCYJAapCTBEHHBIN (MyHUIMMNAJIbHBIN) apXuB
NpUCBaMBaeT HOMEP M HaWMeHoBaHME (oHAAa Tpu mepenadye JOKYMEHTOB yKa3aHHOrO (oHIa Ha
MOCTOSIHHOE XpaHEHHE.

43. ApXMBHON KOJUIEKIIMEH IPU3HAETCS COBOKYIIHOCTH OTAEIBHBIX JOKYMEHTOB pa3jIM4HOIO
MIPOUCXOXKICHUS, 0ObETUHEHHBIX IO OJHOMY WJIM HECKOJbKUM NpU3HAKAM (T€eMaTHYECKOMY, BUOBOMY,
00BEKTHOMY, aBTOPCKOMY, XPOHOJIOTHYECKOMY) **.

ApXMBHOM KOJUIEKIIMM TOCYJapCTBEHHbIN (MYHULMIAIbHBIA) apXuB IPUCBAUBAET HOMEpP H
HanMeHOBaHUe (OH/A MU Nepeaaye JOKYMEHTOB YKa3aHHOM KOJUIEKIIUH Ha MIOCTOSTHHOE XpaHEHHeE.

44. XpOoHOJIOTHYECKUMU I'PaHUIIAMH apXUBHOTO (POH/IA SBISIOTCS:

a) Il apXMBHOTO ()OHJA - AAThl CO3JAHMS M JIMKBHJAIMM TOCYAapCTBEHHOIO OpraHa, opraHa
MECTHOI'O CaMOYIIPaBJICHHUS, OpraHU3allHH;
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0) m1st 00BETMHEHHOTO apXMBHOTO (DOHIA - AAThl CO3MaHUS HAWOOJIee PAHHETO W JIMKBHUIALUH
HanOoJsiee TO3MHEr0 TO BPEMEHU JCSATEIBHOCTH TOCYAApCTBEHHOTO OpraHa, oOpraHa MECTHOTO
CaMOYIpaBJICHHUS, OPraHU3aIM{, JOKYMEHTBHl KOTOPHIX BOILIM B COCTaB OOBEIMHEHHOTO APXHUBHOTO
donna;

B) JUISl apXUBHOM KOJICKIIMY - 1aThl CAMOT'O PAHHETO U CAMOT0 TO3/JHETO IOKYMEHTA.

45. EnuHuneil cucTeMaTH3alii apXUBHBIX JOKYMEHTOB B IpeJesiaX apXWBHOTO (OHAA SBISETCS
enMHHLA XpaHeHUs. Eqununell XpaHeHus sBISETCS COBOKYITHOCTh apXHMBHBIX JIOKYMEHTOB, B TOM YHCIIE
AIIEKTPOHHBIX, WM OTIACIBHBIA JTOKYMEHT (3JIEKTPOHHBIM JOKYMEHT), OTHOCAIIMNCA K OJHOMY BOIPOCY
nearensHOCTH. Kakmoil eauHuIle XpaHEHHs, IOCIE BKIIOYEHHS €€ B TOJOBOW paslen OMHCH JIel,
JOKYMEHTOB, OIHMCH SJIEKTPOHHBIX JOKYMEHTOB JOJDKEH OBITh NMPUCBOEH apXWMBHBIM MIH(p, KOTOPBINA
COCTOHMT HM3: HOMEpa apXuBHOTro (hoHIa, HOMEpa ONMUCH e, JOKYMEHTOB, HOMEpa €IWHHIBI XpaHECHUS
(nmynkr 60 ITpaBui).

Ha enunHnnax XxpaHeHHs, COACPKAIIMX JOKYMEHTHI Ha OyMaKHOM HOCHUTEJE, apXMBHBIA mmdp
HAaHOCHUTCA Ha OOJIOKKY B JIEBOM HIDKHEM M IPABOM BEPXHEM YIJIax B IESAX OOECledeHus ydera U
uneHtuukanuu. [Ipu 3ToM 0003HaYeHHE, HAHOCUMOE B TPAaBOM BEPXHEM YIJIy, [IEPEBOPAYMBACTCS Ha
180 rpaaycoB 110 OTHOLIEHUIO K 0003HAYEHUIO B JIEBOM HM)KHEM YTy €IMHULIBI XPaHEHHUS.

46. B mpenenax apXxuBHOTO (hOHIOA €IWHMIBI XPAHEHUS CHCTEMATHU3UPYIOTCS 10 CTPYKTypHOMY,
XPOHOJIOTHYECKOMY, (YHKIIMOHAIBHOMY, OTpPAaclieBOMY, TEMaTHUYECKOMY, IPEAMETHO-BOIPOCHOMY,
HOMHHAJIBHOMY, aBTOPCKOMY, KOPPECIIOHICHTCKOMY, TeorpadueckoMy IpU3HaKaM MM X COYETaHHUIO.

VI. Opranusanus nepejayu /ieJ Ha XpaHeHHe B apXMB (CTPYKTYpPHOe MoJpa3iesieHue,
oCylIecTBIIsAIOLIee XPAHEHHE APXUBHBIX I0KYMEHTOB)

47. ApxuBHBIE JOKYMEHTHl TIOJUIeKaT IepeJaye Ha XpaHEHHE B apxXuB (CTPYKTypHOE
HOJpa3/ielIeHUe, OCYIIECTBIIAIONIEE XPaHEHHE apXUBHBIX JOKYMEHTOB) HE paHee, YeM 4epe3 OJIMH IoJl U He
NO37HEE, YE€M Yepe3 TpH Troja II0CNE 3aBEpIICHHs Jel B JACIONpPOM3BOACTBE. JIMuHble gena
TFOCYapCTBEHHBIX TPAKIAHCKUX  CIyXKallUX W  MYHUUUOAIBHBIX  CIY)KalUX, YBOJEHHBIX C
rOCYy/IapCTBEHHOW TPa)XTaHCKOW CIyXObl WJIM MYHMIMIAIBHOW CIyXObl, IepeaaroTcsl B apXHB
(cTpyKTypHOE TOJpa3/eneHue, OCyIIECTBISIONIee XpaHEeHUE apXMBHbBIX JOKYMEHTOB) M0 ucTeueHuu 10
JIET CO JIHS YBOJIbHEHUS.

JlokyMeHTbI BpeMEHHBIX (/10 10 J1eT BKIIOUHUTENBHO) CPOKOB XPAaHEHHs XPAHATCS B CTPYKTYPHBIX
NOJpa3/ieNIeHUusIX U IO HCTEYEHHH CPOKOB MX XPAHEHHUS, IOCJE MPOBEACHUS HKCHEPTU3bl LIEHHOCTH
(cormacuo rinasam III, IV IlpaBui) moanexaT YHHYTOXKEHHUIO B TOPsJIKE, YCTAaHOBJICHHOM ITYHKTOM 31
[IpaBui.

ITo pemeHnto pyKOBOOUTENS TOCYIapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYIIpPaBJICHMS,
OpraHM3alMy WU YIOJIHOMOYEHHOTO MM JIUIA, JTOKYMEHTbl BpPeMEHHBIX (10 10 JieT BKIIIOUMTENIBHO)
CPOKOB XpaHEHHs IMOJjIekaT IepeJauye B apXuB (CTPYKTYpPHOE IOJpa3/eleHue, OCYLIECTBISIONee
XpaHEHUE apXMBHBIX JIOKYMEHTOB) B Clyuyae OTCYTCTBHUSI B CTPYKTYPHBIX MOJpa3felIeHUsIX YCIOBHM aJst
o0ecreyeHns X COXPaHHOCTH B TE€UEHUE YCTAHOBJIEHHBIX CPOKOB XPaHEHUSI.

48. Jlena MOCTOSTHHOTO (B TOM YHCJIE CO CPOKOM XpaHEeHHs "0 JUKBHIAIMU OpraHu3zanuu’) u
BpeMeHHBIX (cBbIe 10 JIeT) CPOKOB XpaHEHHUs, B TOM YHCJIE 10 JIUYHOMY COCTaBY, MOJJIEKAT IOJIHOMY
O0(OPMIICHHIO U OMHMCAHUIO (BKJIFOUEHUIO B OMHKCH JIEJI, JOKYMEHTOB).

49. I1pu popMupOBaHUH Je]1 HEOOXOUMO COOIIIOATh CIEeAyIOe TPeOOBaHNU:

a) IOKyMEHTHI IOCTOSIHHOTO ¥ BPEMEHHOT'O CPOKa XpaHEHUsI TPYIIIUPYIOTCS B OT/IEIbHbBIE I€T1a;

0) B J€70 BKJIIOYAIOTCS JOKYMEHTBI, KOTOpPBIE 110 CBOEMY COJEPKAHUIO COOTBETCTBYIOT 3ar0JIOBKY
Jiena, TPeAyCMOTPEHHOMY HOMEHKJIATypoil jen. 3aroioBoK Jeja YTOYHSAETCSl B COOTBETCTBHU C
(aKTHUECKUM COCTaBOM M COJIEPKAHUEM JIOKYMEHTOB;

B) B JI€JIO BKJIFOUAETCS OJIUH SK3EMIUISIP KaXKIOro JTOKYMEHTa;

I) B JieNa IpyNIUPYIOTCS JAOKYMEHTHl OJHOTO KaJeHIApHOIO Iojia; HCKIIOYEHHE COCTaBIISIOT
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nepexoAdlye /ena, JUUHbIe Jiesla, KOTOpble (OPMHUPYIOTCS B TEUEHHE BCEro MepHoa padoThl JaHHOIO
JWIla B OpPraHu3alliM, a TaKxke Jena, (popMHpOBaHHUE KOTOPBIX CBS3aHO C OTpAcieBOW cCHenu(UKOi,
npeaycMaTpuBarollell BelleHHE Jejla B TEUYEHHE ONPEAEICHHOr0 WIM AJIUTEIbHOIO MEepHoAa BPEMEHHU
(cyneOHble nena; JOKYMEHTHI BBHIOOPDHBIX OPIaHOB M UX IOCTOSIHHBIX KOMHUCCHM, AEMyTaTCKUX TPYIIIL;
JIOKYMEHTbI Y4eOHbIX 3aBEJCHUN; JOKYMEHThl YUPEKACHUN KYJIbTYpbl, XapaKTePU3YIOLIHE CLEHUYECKYIO
NeSITeIbHOCTh, B TMpeleNiax TeaTpalbHOTO CE30HA; JAela (HIbMOB, PYKONHCEW; UCTOpUU OOJE3HEH;
Hay4YHO-TEXHUYECKON JTOKYMEHTAIIUN);

1) MIPWIOXKEHHUS, JINCThl 03HAKOMJIEHHUS, COIVIACOBAHUS U PE3OJIOLUHU K JTOKYMEHTAM SIBISIOTCS UX
HEOThEMJIEMO YacThIO U BKJIFOYAIOTCS /110 BMECTE C JOKYMEHTAaMH, K KOTOPBIM OHU OTHOCSTCS;

€) IpHuKa3bl (pacnopsKEHUs ) TPYIIIUPYIOTCS B JI€fIa B COOTBETCTBUU C YCTAHOBJIEHHBIMU Il HUX
CpPOKaMH XpaHEHMUS;

) JTUYHBIE Jiena (GOPMHUPYIOTCS OTAEIBHO Ha KaKAOro pabOTHHUKA, TOKYMEHTHI B JIMYHBIX JIEIax
pacIoyaratoTcsi B XpOHOJOIMUECKOM HOPSAKE 110 Mepe NOCTYIICHHUS;

3) JMIEBBIE cueTa MO 3apaboTHOW IulaTe paOOTHUKOB TPYIIUPYIOTCS B OTIENbHBIE J€la U
pacrioyiaratoTcsi B HUX 1o ajagaBuTy GpaMuianii, MMEH U OTYECTB (IIPU HATUYHHN);

M) HE JIOIyCKaeTCs TPYNIUPOBaTh B Jella YEPHOBBIE W AYOJICTHBIE SK3EMIUISIPHl JOKYMEHTOB, a
TaKXe JJOKYMEHTBI, [T0JiIeXkKallie BO3Bpary.

50. INomHOE 0opmieHne e Ha OyMaKHOM HOCHUTEIE MPelyCMaTPUBALT:

a) wu3bsATHE (DANIOB-BKIAJBIIIEH, CKPEMOK, METAJUIMYECKHX CKOO, CTakepoB, (U3NYECKU
000COOJICHHBIX HOCUTENEH MIEKTPOHHBIX TOKYMEHTOB (ri1aBa X [IpaBuin);

0) HyMepaIuIo JHCTOB JeNa;

B) COCTaBJICHUE JIMCTa-3aBEpUTEIIS Jiesia (peKOMEeHAyeMbli oOpa3el npuBeeH B rpuioxeHnn N 4
k [IpaBuiam);

') COCTaBJIEHNE BHYTPEHHEHN OMUCU JOKYMEHTOB JieNa (Ha OTJEJIbHbIE KaTErOpUHU JIEJ1, yKa3aHHBIE B
nyukTe 54 [IpaBui) (pekoMeHayeMblil oOpasen nmpuBeaeH B npmioxkennu N 5 k [IpaBunam);

n) odopmieHne oOOJOXKKH nena (peKOMEHIyeMbIi oOpasell mpuBeaeH B rpuioxkenun N 6 K
[IpaBunam);

€) MOJALIMBKY WJIH NEPEeIieT JOKYMEHTOB Jiena (He)opMaTHbIe JOKYMEHTBI XPaHATCS B 3aKPBITHIX
TBEP/IbIX MaIKax UM B KOPOOKax);

) JIUCT UCTIONBb30BaHUsl (IIPU HEOOXOIUMOCTH).

51. Jleno Ha OyMa)XHOM HOCHTEJE HE JOJDKHO conepxkarb Oosee 250 JNHUCTOB MpH TONIIMHE
Kopelka He Oonee 4 cM.

JIOKyMEHTBI MOALIMBAIOTCS Ha YeThIpe MpOKoja (Ha TPU MPOKoJa - i ManopopMaTHBIX Ae) B
TBEPYIO OONOKKY °” C YUETOM BO3MOKHOCTH YTEHMS BCEX JOKYMEHTOB, JIaT, BU3 M PE30IIONHI Ha HUX.

@usnuecku 000COOJIEHHBIE HOCHTEIM JJIEKTPOHHBIX UM ayJAHOBU3YaJbHBIX JOKYMEHTOB,
coJiepkaliecss B Jelie Ha OyMaKHOM HOCHUTEJNE, MOAJEXKAT U3BITUIO U SIBISIOTCS CaMOCTOSITEIbHBIMU
€IMHUIIAMHU XpaHEHUs, (popMUpOBaHHE KOTOPHIX HMPOM3BOJIUTCS B COOTBETCTBUM ¢ rnaBamu X u XII
[IpaBui.

B nmcre-3aBepuTene M BO BHYTPEHHEH OMMCH JIOKYMEHTOB Jena (IpU HAJIMYMK) Ha OyMakHOM
HOCHUTEJIE YKa3blBalOTCS ApXUBHBIM MIM(P U 3arojlOBOK 3JIEKTPOHHOTO JOKYMEHTa WM €IUHUIIBI
XpaHEeHUs, U3BATHIX U3 Jiea Ha OyMa)KHOM HOCHUTEIIE.

52. Ilpu HyMepanuu JUCTOB B JeJIaX COOJIOAI0TCS CIEAYIONTNE TpeOOBaAHMUS:

a) HyMmepauus HpOU3BOIUTCS apaOCKUMHU HHU(paMHU TPOCTHIM TpadUTHBIM KapaHIAlloOM WIH
HYMEpaTopOM C BOAOCTOMKOMW IITEMIEIbHON KPACKOM;

0) HOMepa JIUCTOB MPOCTABISAIOTCS B IPABOM BEPXHEM YTIIy JIUCTA JOKYMEHTA;

B) (hoTorpadum, yepTexu, AMarpaMMbl U JpyTrue WUTFOCTPATUBHBIE TOKYMEHTHI, IPEICTABIISIONINE
CaMOCTOSITENIbHBIN JIUCT B JIe)ie, HyMEPYIOTCsl Ha 000POTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy;

T') JJUCT C HaKJIEEHHBIMU JJOKYMEHTaMU (BbIpE3KaMHU, BBIITMCKaMU, poTorpapusiMu) HyMepyeTcs Kak
OJIUH JIUCT;

1) TUCTHI (BBIPE3KH, BCTABKU TEKCTa, MEPEBOIbI), TOJKICECHHBIE OJTHUM KpaeM K JIpyroMy JIHCTY,
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HYMEPYIOTCS OT/IEIbHO;

€) JINCTHI YepTexKEeN HyMEPYIOTCS B IOPAJIKE, yCTaHOBIACHHOM 1yHkToM 126 [IpaBun HT/I;

) KOHBEPTHI C BJIOXKEHUSAMH, ITOALIUTHIE B JI€J0, HyMEPYIOTCA B CIEAYIOIIEM MOpPSIKE - BHaYaje
HYMEpYeTcs KOHBEPT, a 3aT€M OYEPEIHBIM HOMEPOM - Ka)KJI0€ BJIOKEHUE B KOHBEPTE;

3) MOAUIMTBIE B JEJI0 JAOKYMEHThl C COOCTBEHHOM HyMepalueil JHUCTOB (BKJIIOYas IedaTHbIE
U3JIaHUs1) HYMEpPYIOTCS B OOIIEM IMOpSAJKE WIM COXPAHSIOT COOCTBEHHYIO HYyMEpALMI0, €CIM OHa
COOTBETCTBYET MOPSIKOBOMY PACIIOI0KEHUIO JINCTOB B JIEJIE;

1) JUCTHI 00JBIINX (HOPMATOB MOAIIUBAIOTCS 32 OMH Kpaik M1 HyMEPYIOTCSl KaK OJIUH JIHCT;

K) BCE JIMCTHI jAena (Toma, 4acTH) Ha OyMaXHOM HocuTesne (KpoMe JIMCTa-3aBepuTens jaelia u
BHYTPEHHEH OIUCHU JOKYMEHTOB JI€J1a) HyMEPYIOTCS B BaJIOBOM HOPSJIKE.

B cinyuasx oGHapyxeHus omMOOK B HyMepaluH JIMCTOB Jeja MPOBOJUTCSA MEepeHyMepalus Win
MCII0JIb30BAaHUE JINTEPHBIX HOMEPOB JINCTOB.

53. JlucT-3aBeputens Aena COCTAaBISAETCS Ha OTAEIBbHOM JIMCTE, MOAMUCHIBAETCS €r0 COCTAaBUTENIEM,
noamMBaeTcs (BKJIeuBaeTcs) B jAeno. Bce mocnenyromye M3MEHEHUS B COCTaBE U COCTOSHUM Jiefia
OTMEYAIOTCS B JINCTE-3aBEPUTENIE CO CCHUIKON Ha COOTBETCTBYIOIIUMN aKT.

54. Jlna ydera JNOKyMEHTOB OIpEAEICHHBIX KAaTEeropuil feyn Ha OyMaKHOM HOCHUTeNEe (JIMYHBIE,
cyleOHble Jiesia, MaTepuasbl yroJOBHBIX JIeJ, Jiejla O MPHUCYKICHUM YYEHBIX CTENEeHEeW U MPUCBOCHUU
YUEHBbIX 3BaHUM, J€Jla, CBA3aHHBIE C BblJayeil aBTOPCKUX CBUJETENILCTB U MATEHTOB Ha HM300peTEHUs)
COCTABJIICTCS] BHYTPEHHSISI OIMCh JJOKYMEHTOB JIeJa.

Ha ocHOBaHMM JOKaJdbHBIX HOPMATHBHBIX aKTOB BHYTPEHHSISI OMHUCH JTOKYMEHTOB JI€la MOXET
COCTABJIATBHCS U JUIs APYTUX KaTerOpuil Jel.

JlucTel BHYTpPEHHEH OMMCH TOKYMEHTOB Jiela HyMEpYyITCS OTACIBHO OT oOmmeld HyMeparuu
JOKYMEHTOB jena. MHpopmanys o KoJIM4ecTBe JIUCTOB BHYTPEHHEHW OMMCU JOKYMEHTOB Jiejia BKIIOUAeTCsI
B JINCT-3aBEPUTEIIb.

M3MeHeHHs cocTaBa JOKYMEHTOB Jiesia oTpaxkarorcsi B rpade "IIpumedanue" BHyTpeHHEH omucu
JIOKYMEHTOB JI€JIa CO CChIJIKAMU Ha COOTBETCTBYIOIIUE AKTHI.

55. Ha o6noske fnena yka3bIBalOTCS:

a) TOJHOE M COKpalleHHoe (B CKOOKax) HaMMEHOBAaHME TOCYJapCTBEHHOI'O OpraHa, OpraHa
MECTHOT'O CaMOYTIPaBJICHUs, OpraHu3aluy (Mpu HAJIMYUKM) U €€ HEeNOCPEICTBEHHAs! MOJUYMHEHHOCTD (Tpu
HaJIM4uN);

0) HaMEHOBaHUE CTPYKTYPHOTO MOpa3ieeHus (IpH HATUIHUHN);

B) MHJIEKC JIeJia 10 HOMEHKJIATYypE;

T') HOMep ToMa (J4acTu);

1) 3ar0JIOBOK Jiena (TomMa, 4acTu);

€) KpaifHue aatsel fena (ToMa, 4yacTu);

) KOJIMYECTBO JINCTOB B Jiejie (TOME, YacTH);

3) CPOK XpaHEHUS JIeNa;

1) apXUBHBIN MUQp Aena;

K) mometka " {71 ciyxeOHOro mojb30BaHuA" Ui rpu¢ OrpaHUYeHUs 10cTyna (MpU HAJTHYUH).

56. Ha o0Onoxkax Jie1 TOCTOSIHHOTO CpOKa XpaHEeHHsl MpeayCcMaTpUBaeTcs MECTO s
HalMEHOBAaHUS TOCYAApCTBEHHOro (MyHHMIMIIAIBHOTO) apXuMBa, B KOTOPBIM TmepemaloTcs Jena
rOoCy/IapCTBEHHOIO  OpraHa, OpraHa MECTHOTO CaMOYIpaBJ€HHs, OpraHu3alud - HCTOYHUKA
KOMILJIEKTOBAHUSI.

[Tpu odopmiieHnn 00J0KKH JieJla HAUMEHOBAHHE TOCYAApCTBEHHOTO OpraHa, opraHa MECTHOIO
CaMOYIIpaBJIEHHUs,, OpraHW3allud yKa3blBae€TCSl TIOJHOCTbIO, B HMEHHUTEIbHOM manexe. I[lomHoe
HAaUMEHOBAHME BBIIIECTOSIIET0 TOCYJAapCTBEHHOTO OpraHa, oOpraHa MECTHOTO CcaMOyIMpaBleHus,
OpraHu3allii YKa3blBaeTCs HaJ HaMMEHOBaHHMEM (HOHI000pa3zoBaTeiast B HMEHHUTEIBHOM THaJlexe.
CokpallleHHOE HaMMEHOBAaHUE TOCYJapCTBEHHOIO OpraHa, oOpraHa MECTHOTO CaMOyINpaBieHUS,
opranu3zaiuu (Ipy HaJTMYMH) YKa3bIBA€TCs B CKOOKaX MOCJE MOJTHOI0 HAMMEHOBAHUSI.

[Ipy M3MeHeHNH HaMMEHOBaHUS T'OCYJAapCTBEHHOI'O OpraHa, OpraHa MECTHOIO CaMOYIpaBJIeHHUS,
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OpraHu3aluu (CTpyKTYpHOI'O IOJpa3/IeeHus1) B TeUEHHE MEepHOa, 0XBAaThIBAEMOro JIOKyMEHTaMHU Jiela,
Ha 00JI0XKKE JIeJ1a yKa3bIBaeTCs OCIIeIHEee HANMEHOBaHHE.

57. 3aronoBok Jena JIOJDKEH COOTBETCTBOBATH (DAaKTUUYECKOMY COCTaBy U COJEPIKAHUIO
JIOKYMEHTOB JIeJIa.

Ecnu neno cocTouT W3 HECKOJBKMX TOMOB (YacTeil), Ha OOJIOKKY KaXJAoro Toma (4acTH)
BBIHOCHUTCS OOIIMIA 3ar0JIOBOK JIeJIa, a TAK)KE 3ar0JIOBOK M HOMEP KaXKIO0ro Toma (4acTH).

B 3aronoBkax zein, comepKallux KOIUW JTOKYMEHTOB, [EJIaeTCsi yKa3aHWE Ha HaJIN4YUe KOIUM.
[lopnmuHHOCTH JOKYMEHTOB Jieja B 3ar0JIOBKE HE OTOBapHUBAETCA.

58. Ha o6noke fena yka3pIBatoTCs KpaiiHUE 1aThl JOKYMEHTOB, IOMEIIEHHBIX B JI€JI0.

Ecin B €510 BKJIIOYEHBI TIOKYMEHTHI, /1aTa KOTOPBIX HE COBMAJaeT C JAaTOW Jela, TO MOA JaTou C
HOBOU CTPOYKH JemaeTcst 00 3TOM 3amuch: "B fene uMeroTcst JOKYMEHTHI 3a... Tof(bl)".

Jlara nena He ykasbIBaeTCs Ha OOJIOKKax JeJ, COACpPKAIMX TOJIOBBIC IUIAHBI, OTYETHl U JAPYTHE
JIOKYMEHTBI, JaTbl KOTOPBIX OTPAYKAIOTCS B 3ar0JIOBKAX JIEI.

Jaramu nen, coaeprKamux pacnopsAMTENbHYI0, TBOPUECKYIO M UHYIO JOKYMEHTAlUIO (JIOKJIaabl,
IUCbMa, CTEHOTPAMMBI) SBJISIOTCA AAThl (YUCII0, MECSAL, TOJ) PErUCTpAllMM (COCTAaBIICHUS, TOCTYIICHUS)
CaMoro paHHEro U caMoro MoO3/HEro JOKYMEHTOB, BKIIFOUEHHBIX B 1€J10 (KpaliHue aThl Jell, JOKYMEHTOB).

Jlatoii pnema, coieprKallero NpPOTOKOJBI 3aCEaHMM, SBIAIOTCA JaTbl IEPBOIO U IOCIEIAHETO
IPOTOKOJIA, BKJIIOYEHHBIX B JIEJIO.

JlaToii TMYHOrO Jiena SBJISIFOTCS JaThl MOANKMCAHUS IPUKA30B O NPUEME U YBOJIBHEHUM JIMIA, HA
KOTOPOE OHO 3aBEJICHO.

ITpu o603HaueHUH AaThl JOKYMEHTa CHavyajla YKa3bIBaeTcs YKMCII0, 3aTeM MecsI] U rof. Yucio u roa
0003HavYarOTCs apabcKkuMU udpaMu, Ha3BaHUE MECAIIA - TIPOIHUCHIO.

Ecnun nata goKyMeHTa WM OTJAEIbHBIE €€ 3JEMEHThl OIpPENENAIOTCS NPUOIU3UTENbHO, Ha
OCHOBaHUHU aHAJIM3a COJACpPXKaHUS JAOKYMEHTa, TO JaTa WU OTICNIbHbIE €€ DJIEMEHThl, HE SIBJISIOILIUECS
abCOJIIOTHO JJOCTOBEPHBIMHU, 3aKIIIOYAIOTCS B KBAJPATHBIE CKOOKH.

59. KonuyecTBo JIMCTOB Ha 00JI0KKE JIe1a yKa3bIBA€TCsl HA OCHOBAHUH JIMCTA-3aBEPUTEIISL.

60. Cpok XpaHeHUs Ha OOJIOKKE JieJla YKa3bIBaeTcs B COOTBETCTBUU CO CPOKOM XpaHEHHS,
YCTaHOBJICHHBIM HOPMAaTHUBHBIMU NPAaBOBBIMU akTamu Poccuiickoit denepanuu, nepedyHsMu JOKYMEHTOB,
YCTaHOBJIEHHBIMHU 4acTbi0 3 cTaThk 6 M uactavu |1 u 1 ' craten 23 @enepanshoro 3akona N 125-D3.

Ha nena, BHeceHHble B ONUCH i€, JAOKYMEHTOB (TOJOBOM pa3jien OMHCH Jel, JOKYMEHTOB)
rOCyJapCTBEHHOIO  OpraHa, OpraHa MECTHOIO CaMOYIIPaBJICHMs, OpraHu3allud - HCTOYHHUKA
KOMIUIEKTOBAHUS TOCYAAPCTBEHHOTO (MyHUIMNIAIBLHOTO) apXUBa apXUBHBIA MU(P MPOCTaBIsAETCS MOCIe
YTBEPKACHUS ONHUCU JIeN, TOKYMEHTOB (FOJOBOro pasiena omucu aen, nokymeHroB) OIIK apxuBHoro
YUPEXKJIEHUS U YTBEPKJIEHUS PYKOBOJUTEIEM UIH YIOJTHOMOYEHHBIM UM JIULIOM.

Ha pena opraHum3anuu, HE SBISIOLIEHCS HCTOYHUKOM KOMILJIEKTOBAaHHUS TOCYJapCTBEHHOTO
(MyHUIIMIIAJIBHOTO) apXWBa, AapXUBHBIM MU(QpP MNPOCTaBISETCS TMOCIE YTBEPKACHHUS ONUCH JIe,
JOKYMEHTOB (TO/I0BOrO pasjiefia ONUCH JeN, JOKYMEHTOB) pYKOBOJAWTENEM OpraHU3alud WIH
YIOJTHOMOYEHHBIM UM JIUIOM.

61. B cnyuyae ecnu HaHeceHHWE PEKBH3UTOB Ha OOJIOKKY HEBO3MOXKHO, B JIEJIO TMOAIINBAETCS
(mpukeuBaeTcs) TUTYJIbHBIA JIUCT (IO MEpBOTO JHUCTa jAena). TUTYNbHBIA JTUCT HE HyMepyeTcsl U He
YUUTBIBAaETCS MpH 00IIell HyMepauu JUcToB Aena. OdopMieHne TUTYJIBHOTO JIUCTa OCYIIECTBIISAETCS B
COOTBETCTBUM C ITyHKTOM 55 ITpaBui.

62. ApxHUBHBIE JOKYMEHTHI NEpeJaloTCsl Ha XpaHEHHE B apXuB (CTPYKTYypHOE MOpas/elieHHe,
OCYIIECTBIISIOIIEE XPaHEHHE apXUBHBIX IOKYMEHTOB) MO OMUCSIM 1€, TOKYMEHTOB, OMUCSAM AJIEKTPOHHBIX
JIOKYMEHTOB, COCTABJICHHBIM B CTPYKTYPHBIX MOApa3feieHusX (peKoMeHyeMble 00pa3iibl MPUBEICHBI B
npuioxkenusx N 7 u N 8 k [IpaBunam).

Onucu nen, TOKyMEHTOB CTPYKTYPHBIX IOAPA3JIEICHUNA COCTaBISIOTCA B ABYX JK3EMIULIpax U
MPEJICTaBIISIIOTCS paOOTHUKY apXuBa (JIMIy, OTBETCTBEHHOMY 3a apXUB) HE MO3JHEE YeM Yepe3 OJMH Toj
[oCJ€ 3aBepIIEHHs] Jell B JeNonpou3BojcTBe. ONHCH AIEKTPOHHBIX JOKYMEHTOB (DOPMHUPYIOTCS
PabOTHUKOM CTPYKTYPHOT'O MOJpPA3/AEICHHs B T€ e CPOKH U MPEACTABIAIOTCA PaOOTHUKY apxuBa (JIHILY,
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OTBETCTBEHHOMY 32 apXUB) B 3JIEKTPOHHOI (opme.

63. Onucu cocTaBIAOTCSA OTAEIBHO:

a) Ha Jies1a IIOCTOSSHHOTO CPOKa XPAHEHUS;

0) Ha nena BpeMeHHBIX (CBbIIe 10 J1eT) CpOKOB XpaHEHUS;

B) Ha JieJa [0 JTMYHOMY COCTaBy;

I') Ha JeNla, COCTOSIINE M3 JIOKYMEHTOB, XapaKTEPHBIX JJISi OpraHU3alMii ONpeNeleHHONl chepshl
NesITeIbHOCTH (CyaeOHbIe, CIEICTBEHHbIE JIe/1a, HAyYHO-TEXHUYECKas JIOKyMEHTALUs U ApYTrHe);

1) Ha DJIEKTPOHHBIE U ayAMOBU3YaJIbHbIE JOKYMEHTHI.

64. Ilpu cocraBieHuu ONucH JIed, JOKYMEHTOB, OIKCH 3JIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHOIO
HOJpa3/IeNIeHUs] COOIOAAI0TCS CIEAYIOINE TPEOOBAHMS:

a) 3aroJI0BKH JIeJl BHOCSATCS B ONUCh IIOJIHOCTHIO;

0) KaxIoe MAeN0, TOM, IEKTPOHHBIA JOKYMEHT BHOCUTCS B OIIMCh II0JI CAMOCTOSTEIbHBIM
HOPSIIKOBBIM HOMEPOM;

B) rpadbl ONKMCH 3aMOJHAIOTCS B COOTBETCTBUU CO CBEIACHHUSIMH, KOTOPbIE BHIHECEHBI Ha 0OJIOKKY
nena (A7 3JEKTPOHHBIX JOKYMEHTOB - B COOTBETCTBHUM C PETMCTPALIMOHHO-YYETHBIMHM CBEIECHUSIMU
(MeTalaHHBIMU ), CHOPMHUPOBAHHBIMU B HH(POPMAITMOHHOW CHUCTEME);

r) rpaga omnucu "llpumeuanus" wucnonpzyercs i OTMETOK O IpUeMe JeJl, OCOOEHHOCTSX
(U3UIECKOTO COCTOSIHMA, O Tepenave Jaed APYTUM CTPYKTYpHBIM IO/PAa3ACiCHHUSM CO CCHUIKOM Ha
COOTBETCTBYIOIINH aKT, U O HAJIMYUH KOIIHH.

B kon1e onucu e, JOKYMEHTOB, OMKCHU 3JEKTPOHHBIX JOKYMEHTOB 3a MOCJEIHEN OnucaTeIbHOM
CTaThel 3aloJIHAETCS] UTOrOBas 3alKCh, B KOTOPOH YKa3bIBAIOTCS (LM(PaMU U HPOMHUCHIO) KOJIUYECTBO
JIeJ1, TIEPBbII U MOCIEeIHUN HOMEpa el MO ONUCH I, JOKYMEHTOB, OMMCH 3JIEKTPOHHBIX JOKYMEHTOB, a
TaKXe OrOBapHBAIOTCA OCOOEHHOCTH HYMEpaLUU Jell B ONUCU (HAJIWYME JIMTEPHBIX U IMPOIMYLIEHHbIX
HOMEPOB).

65. B ciny4yae oOHapyXeHUs OTCYTCTBHS €71, 3aBEIEHHBIX B COOTBETCTBUU C HOMEHKIJIATypou e,
CTPYKTYPHBIM MOAPAa3/I€ICHUEM IPUHUMAIOTCSI MEPBI IO UX PO3BICKY.

Ecnu npunsThle Mepbl HE Aalu pe3yJbTaToB, TO Ha HEOOHAPYKEHHBIE Jiefla COCTABISAETCS aKT 00
yTpaTe JOKYMEHTOB B  IPOU3BOJBHOM  (opMme, TOJMUCHIBACTCA  PYKOBOJUTEIEM  CIY>KOBI
JIeNIOTIPOU3BOICTBA (JIMIIOM, OTBETCTBEHHBIM 3a JIENIONPOU3BOJACTBO) U PYKOBOJUTEIEM CTPYKTYpPHOIO
nojpaszeneHus. AKT 00 yTpaTe JOKYMEHTOB YTBEP)KJIA€TCsl PYKOBOAMTENEM IOCYIapCTBEHHOIO OpraHa,
OpraHa MECTHOT'O CaMOYIIPaBJICHMsI, OPraHU3alUU WIA YIIOJHOMOYEHHBIM UM JIMIIOM U NIEPEAETCS BMECTE
C OMKCHIO JIeJI, JOKYMEHTOB CTPYKTYPHOTO IO/ipa3/iesieHnsl pabOTHUKY apXuBa (JIUIly, OTBETCTBEHHOMY 3a
apXxuB).

66. Onucu e, TOKYMEHTOB, OMKUCH DJIEKTPOHHBIX JTOKYMEHTOB (TOJIOBBIE pa3/ielibl OMHCEH e,
ONHUCEH AJIEKTPOHHBIX JOKYMEHTOB) COCTaBISIOTCS PAOOTHUKOM apxuBa (JMIIOM, OTBETCTBEHHBIM 3a
apXuB) Ha OCHOBAaHUM OIMCEH JeJ, JOKYMEHTOB, ONHMCEW 3JIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHBIX
nojpasjiesnieHuil (pekoMeHayeMble o0pasipl mpuBeaeHbl B npuiokenusx N 9 - N 12 k IIpaBunam), B
MOPSIIKE, YCTAHOBIEHHOM NyHKTamu 25, 28 [IpaBuit.

67. lleppoMy romoBoMy paszieidy ONHUCH A€, JOKYMEHTOB, OIMCH JJIEKTPOHHBIX JIOKYMEHTOB
IpUCBaMBaeTCsI HOMEP OMKCH I10 JIUCTY (OH/A, BCEe MOCIEAYIOIIUE TOI0BbIE Pa3/eNbl YUCIATCS 3a JAHHBIM
HOMEPOM JI0 3aBEPLICHUS OIUCH.

He nomyckaercs mpHCBOEHHE OMUCAM J€J, JOKYMEHTOB, OMMCSM 3JIEKTPOHHBIX JIOKYMEHTOB
OJIMHAKOBBIX YYETHBIX HOMEPOB B IIpeJiesiax 0JAHOro (poHaa.

68. Ecnm onuce nien, JOKYMEHTOB COCTOUT M3 HECKOJBKUX T'OJOBBIX pa3/ieOB, TOMOB, UTOTOBas
3allMCh COCTaBIISIETCA K KaXXAOMYy TOAOBOMY paszeny, ToMmy. K kaxaomy MOCIEIyrOIIEMYy I'OJOBOMY
pazzeny, TOMy B HapacTarollleM MOpsIKe COCTABISETCs] CBOHAS UTOrOBAas 3alHCh.

['ogoBble pa3zensl, €CIM OHM HE SBIAIOTCS 3aKOHUYEHHOM ONUCBIO, HE MOAIIMBAIOTCSI U HE
NepernyieTatoTCs.

69. 3aKoHUYEHHAas ONKCH JIeN, JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE JOJDKHA BKJIIOYATh He Oosee
9999 ennHMIl XpaHEHUSI.
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3aKOHYEHHAas! OMMCH JIeN, IOKYyMEHTOB BMECTE C THUTYJIbHBIM JINCTOM M CIPAaBOYHBIM almapaTroMm K
HEH 3aKII0YaeTcsi B TBEPAYIO OOJIOKKY, HyMEpPYETCsl M TOIIINBACTCS UIIH MEPEIIeTaeTCs.

Kaxnas 3akoHUEHHas OINUCH [eJl, JOKYMEHTOB, OIUCh IEKTPOHHBIX JOKYMEHTOB, KaXJbli TOM
OIMCH JIEJ1, JOKYMEHTOB JOJKHBI UMETbH JIUCT-3aBEPUTEII.

70. B cpaBouHBIi anmapaT K OIMUCH /i€, TOKYMEHTOB, OIIUCH IEKTPOHHBIX JTOKYMEHTOB BXOJAT:
TUTYJBHBIM JIUCT; IE€PEUEHb IEPEMMEHOBAHUN, W3MEHEHHS IOJBEAOMCTBEHHOCTH TIOCYJapCTBEHHOIO
opraHa, opraHa MECTHOIO CaMOYIIpaBJIEHHs, OpraHu3aluu (ecin HHpopMalMs O MMEePEeHMMEHOBAHUU HE
COJIEPKUTCSL B TUTYJIBHOM JIUCTE OIUCH), COACpKaHUE (OTJIaBJICHUE); MPEIUCIOBHUE; CIIUCOK COKPAILICHUIH;
yKa3aTesu K ONUCH (IpeAMETHBIN, UMEHHOH, reorpadu4eckoil).

71. Ha TuUTyJIbHOM JIUCTE OIUCU J€J, JOKYMEHTOB, OIHMCH JJIEKTPOHHBIX JIOKYMEHTOB
YKa3bIBAIOTCA:

a) II0JIHOE HAUMEHOBAHNE IOCYAApCTBEHHOr0 (MYHHULIMIIAIBHOIO) apXKBa (€CIM IrOCy1apCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIIPaBJI€HUs, OPraHU3aLMsl ABISETCS €r0 MCTOUHMKOM KOMILJIEKTOBAHUS);

0) HoJHOE HAMMEHOBAHME TOCYJAPCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIpaBJICHMUS,
OpraHu3aliy, COKpAIleHHOEe HAUMEHOBaHUE (IIPU HAJIMYMH ), T0JIBEAOMCTBEHHOCTD (TIPH HATUYHUH);

B) HOMEp apXHBHOTO (POHMA;

I') HOMEp U Ha3BaHHE OIUCH;

1) KpaifHue 1aThl BHECCHHBIX B OMUCH €MHULl XPAHECHUSI.

HanmMeHoBaHME TOCYAapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIPAaBJE€HHs, OpraHU3alUu
YKa3bIBa€TCsl M0 IMOCJIEJHEMY TOAY BKJIKOYEHMS JOKYMEHTOB B OINMCH J€JN, JOKYMEHTOB, OIIHChH
JJIEKTPOHHBIX IOKYMEHTOB.

72. B mpenuciioBuu K ONUCHU I, JOKYMEHTOB, OIUCHU 3JEKTPOHHBIX JOKYMEHTOB YKa3bIBAIOTCS
CBE/ICHUS B XPOHOJIOIMUYECKMX paMKax KpallHUX JaT €IUHMIl XpPaHEHHU s, BKIIOUEHHBIX B OIUCH:!

a) o0 W3MEHEHWSX B HAMMEHOBAHWU TOCYJApCTBEHHOTO OpraHa, OpraHa MECTHOTO
caMOyIIpaBJIeHUs], OpTraHNU3aLUY;

0) 0 CTpYKTYype rocyapCTBEHHOI0 OpraHa, OpraHa MECTHOT'O CaMOYTIPaBJI€HUS] OpraHU3allHH;

B) 00 0COOEHHOCTSAX 0hopMIIeHUs U (HOPMUPOBAHUS JIeJT, ONMCAHUSA M CUCTEMATH3aI[H 3ar0JIOBKOB
ACT;

I') O COJIEpKaHUHU U TOJHOTE JET;

1) O HAJIMYMH CTPaxoBOro oH/a;

€) O HaJIMYUU U OCOOEHHOCTSX HH(MOPMAIMOHHBIX CUCTEM, 0a3 JaHHBIX, UCHOJIb3YyEeMbIX IS
paboThl C ANEKTPOHHBIMU JIOKYMEHTAMM, PErHMCTPAllMOHHO-YUYETHBIMU (opMaMH A€l U JOKYMEHTOB U
oOpa3amu (cCkaHaMH) A€ U TOKYMEHTOB.

73. Ilepemaua nen Ha XpaHEHUE B apXHMB (CTPYKTYpPHOE MOApa3/eleHHUE, OCYLIECTBIIAIOIIEE
XpaHEHHE apXUBHBIX JOKYMEHTOB) OCYLIECTBISIETCA MO IpaduKy, COTIACOBAHHOMY C PYKOBOAMTEISIMHU
CTPYKTYpPHBIX TOJIpa3fefieHuil, U yTBEPKIEHHOMY pPYKOBOJUTEIEM TOCYAapCTBEHHOIO OpraHa, opraHa
MECTHOT'O CaMOYTpaBJIeHHUs, OPraHU3alluU WM YIIOJTHOMOYEHHBIM UM JIULIOM.

[Tpuem-nepenaya Jen MpPOU3BOIUTCS paOOTHUKOM apxuBa (JUIIOM, OTBETCTBEHHBIM 3a apXWB) B
NPUCYTCTBUM PAaOOTHHKA CTPYKTYPHOTO TOpasfiencHus. B oTMeTke o mpueme Jeia B KOHIE KaXI0ro
9K3EMILIApA OMHUCH i€, JOKYMEHTOB YKAa3bIBAIOTCSI KOJMYECTBO (PAKTUUECKH MPUHATHIX €], HOMepa
OTCYTCTBYIOIIMX JIeJd, JaTa MpUeMa-lepedayd Jel, a TakXke MOANUCH U paclIMPpOBKU MOIIHCEH
yKa3aHHbBIX PaOOTHHUKOB.

74. Ilpu npueme-nepenaye e, CoAepKalux JOKYMEHThl Ha OyMaXHOM HOCHTENIE, TPOBEPSIOTCS:

a) COOTBETCTBHE 3arojioBKa Jeja MO OMNHCHU JieJ, JOKYMEHTOB CTPYKTYpHOTO MOJApa3JeseHUs
COJIEP’KaHUIO JOKYMEHTOB B JIEIIE;

0) MpaBWIBHOCTH OGOPMIIEHUS U TPYNITUPOBKH TOKYMEHTOB, BKJIIOUEHHBIX B JIENIO;

B) KaueCTBO MOJIIMBKY WM TIeperuieTa Jena;

T') IPaBUWJIBHOCTh HyMEpallK JUCTOB JIeJIa;

1) IPaBUIIBHOCTH COCTABJICHUSI BHYTPEHHEH OMICH JOKYMEHTOB Jiena (MpH HaTUYHH);

€) MpaBUJIBLHOCTh OPOPMIIEHUST 0OJI0KKHU JIEa;
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’K) HAJIMYKE W TTPaBUIILHOCTD 3aIIOJIHCHHMS JINCTA-3aBEPUTEIIS JIeIa.

B cinydae obnapykeHust HapyiieHus (GOpMUpPOBaHUS U O(OPMIICHHUS A€ OHH JIOJDKHBI OBITH
YCTpaHEHBI PAOOTHUKOM CTPYKTYPHOTO IOPA3ICIICHHUS.

75. Ilpuem HOKYMEHTOB M3 MOJBEJOMCTBEHHBIX OpraHM3alUid OCYILIECTBIISIETCS HA OCHOBAHUHU
pactopsAUTENIbHBIX JOKYMEHTOB MPUHUMAIOLIEH U MEpeatoiell CTOPOH, MO OMUCIM i€, TOKYMEHTOB B
MOPsIIKE, aHAJOTUYHOM MOPSAKY Iepefadyd Aesl Ha XpaHEHUE B apXWB (CTPYKTYpHOE IMOJpa3JesiCHHE,
OCYIIECTBIISIONICE XPAHECHUE apXUBHBIX JIOKYMEHTOB) U3 CTPYKTYPHBIX MOIPA3CICHHI.

VII. Opranusanus XpaHeHusl ApXUBHBIX JOKYMEHTOB

76. XpaHeHHE apXMBHBIX JIOKYMEHTOB B TIOCYJapCTBEHHOM OpraHe, OpraHeé MeCTHOI'O
CaMOYIIPaBJIEHUS, OPraHU3alK 00ECIEUNBAETCS peau3alrell KOMILIEKCa MEPOIPUITUM, HaPaBICHHBIX
Ha MOJJIep)KaHUE apXUBHBIX JOKYMEHTOB B ONTHMAJIbHOM (PU3MUECKOM COCTOSIHUM, MHHHMH3ALUIO
PHUCKOB UX IOPYU U (WJIN) YTpaThl, B COCTaB KOTOPOI'O BXOJIAT:

a) NpeloCTaBICHUE W30JIMPOBAHHBIX MOMEIEHUH JUIsl pa3MEIIeHUs apXUBHBIX JOKYMEHTOB U
IPOBEJCHUS pabOT, CBS3aHHBIX C ApPXUBHBIM XPAHEHUEM, OCHAILEHHBIX CPEICTBAMU IOKapOTYILLIEHUS,
OXPaHHOM U MOXKapHOH CUTHAJIM3alMel, 000py0BaHUEM AJIsl XPAHEHUS IOKYMEHTOB;

0) oprammzamust W o0ecre4eHHWE  COONIOACHUS  IPOTHUBOMOXKAPHOTO,  OXPAHHOTO,
TeMIIepaTypHO-BIaXKHOCTHOT'0, CBETOBOI'O U CAHUTAPHO-TUTHEHUUYECKOTO PEKUMOB;

B) BBINOJIHEHHE TPEOOBaHUM K pa3MELICHUIO JOKYMEHTOB B apXHUBOXPAaHWIINILIE;

I') MPOBEJCHHE MPOBEPKM HAJIMYUSI M COCTOSHHUS COXPAaHHOCTH apXUBHBIX JOKYMEHTOB, B
COOTBETCTBHUU C MOPSAAKOM, ycTaHOBIIEHHBIM Iu1agoit VIII [Ipasuu;

o)  obecriedeHHe  BO3MOXKHOCTH  NIPOBEIEHHUS  CHELUAIUCTAMH  (PU3UKO-XMMHUYECKOH,
npopHIAKTUIECKON U (MITH) pecTaBpalliOHHO-TIPO(YUIAKTHYECKON U TEXHHYECKOH 00pabOTKH apXUBHBIX
JIOKYMEHTOB;

€) omnucaHue (COCTaBJIEHHME OMMCEW Jel, TOKYMEHTOB) U CBOEBPEMEHHAas MOCTaHOBKA apXUBHBIX
JIOKYMEHTOB Ha y4€eT, B COOTBETCTBHUH C IyHKTamu 62-72 u rnasoit [X IIpasui.

77. ApXuB pa3MelaeTcs B 3JaHUU WM OTJEIbHBIX MOMELIEHUAX 34aHusl. OCHOBHbBIE TOMEIIECHNUS,
IpeHa3HAYEHHBIE JUIsl XPaHEHMsI, YUEeTa, KOMIJIEKTOBAHUS M HCIOJIb30BaHUS APXMBHBIX JOKYMEHTOB, U
BCIIOMOTaTeNbHble  (aJMUHUCTPATUBHO-XO3IMCTBEHHOTO, TEXHUYECKOTO U OBITOBOrO HAa3HAYEHMS),
JIOJDKHBI  COOTBETCTBOBATh TPEOOBaHMSAM, YCTAHOBJIEHHBIM IyHKTOM 76 IlpaBui, a Takke oOLIMMH
TpeGoBaHUAMH 6E30MIaCHOCTH K OOLIECTBEHHBIM 3[aHUSAM H COOPYKEHHAM °'.

XpaHeHUe apXUBHBIX JOKYMEHTOB B 3aBHCHUMOCTH OT HX OOBEMOB OCYIIECTBISIETCA C
MCIIOJIb30BaHUEM OJTHOTO MJIM HECKOJIBKUX BapUAHTOB pa3MELICHMUS:

a) B 3/1aHUM, OTBEYAIOIEM TPeOOBaHMSAM, YCTAaHOBJIECHHBIM YIOJIHOMOYEHHBIM (eaeparbHbIM
OpraHOM HCTIOIHUTENBHOM BIACTH B c)epe apXUBHOTO JIENA U IeJIONPOM3BOJICTBA ' ;

0) B crneuuasbHO 00OpPYNIOBAaHHOM JUIsl XpaHEHHs IOKYMEHTOB M30JMPOBAHHOM IOMELICHHUHU -
apxuBoxpaHwiuiie (myHkt 78 [lpasun);

B) 3anuparomuxcs mradax uiam cerdax.

78. ApXUBOXPaHWIHINE JOJIKHO:

a) OTAEIATHCS OT COCEJHUX ITOMEIIEHUN OTHEYTIOPHBIMU CTEHAMU;

0) UMETh €CTECTBEHHYIO WM HCKYCCTBEHHYIO BEHTUJISLIUIO, 00ECHEUMBAIOIIYIO0 PELUPKYIISIUIO
BO3/1yXa, HCKIIIOYAOIIYI0 00pa30BaHNEe HETIPOBETPUBAEMBIX 30H;

B) COXpaHATh CTAOUIBHOCTH TEMIIEPATYPHO-BIIAXKHOCTHOTO PEXIMa;

') UMETb BBIXOJIbI K JTU(TaM U (WIN) JTIECTHUYHBIM KIIETKaM;

1) HE UMETh MPOJIOKEHHBIX Yepe3 Hero TpyO BOAOCHAOKEHUS U KaHAJIU3allUU, TEXHOJIOTUYECKUX
WK OBITOBBIX BBIBO/IOB BOJIBI;

€) He UuMeThb BHYTPU paACHpPEIENUTEIbHBIX IIUTOB, MPEAOXPAHUTENIEH U OTKIIOYAIOIINXCS
PYOHIIBHUKOB;
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’K) HE pacrojaraTbCsi B MOABAJIAX U MOMEHICHUSX, PACIIOJIOKEHHBIX HUXKE YPOBHS MOBEPXHOCTH
3€MJIY, 3@ MCKJIIOUEHUEM XpaHWINL] (IOMELEHUH), 00eceunBalOIIMUX 3aIIUTY OT IPOHUKHOBEHUS B HUX
TPYHTOBBIX, TAJIBIX U TABOJIKOBBIX BOJ.

Pacuer HeoOXoaMMo#l IUIOMIAAM ApPXHWBOXPAHWIMINA PEKOMEHIYETCS IMPOU3BOAUTH C YYETOM
pacIoIOXKEHUs CTeJUTaKel U MX HANOJHEHHUS B COOTBETCTBHM ¢ IMyHKTOM 82 [IpaBui, a Takke ¢ y4yeToM
BO3MOXXHOCTH pa3zMenieHus 400 eauHuIl XxpaHeHus Ha 1 KB.M. IUIOIIA U apXUBOXPAaHWINLIA.

KaxxgoMy apXWBOXpaHWIMILY MPUCBAUBACTCSI HOMEP, KOTOPBIN OTpakaeTcsl B Tomorpaduyeckux
yKa3aTessx B COOTBETCTBUU C IIyHKTOM 95 IlpaBui.

79. na obecrieyeHus ACSITENBHOCTH apXHBa OpraHu3aluu (Mpu HEOOXOJUMOCTH) BBIAEISIOTCS
TaKXe MOMEIEHHE Ul TIPUeMa IOKyMEHTOB, UX BPEMEHHOTO XPaHEHHUS U JaNTallii K HOBBIM YCIOBUSM
(akkmMMaTu3anun), padbovas KoMHaTa paOOTHUKOB apXuBa (JIMI, OTBETCTBEHHBIX 33 apXHB), TOMECIIICHUE
JUISL IPEIOCTABIIEHU JOCTYyNa K apXUBHBIM JOKYMEHTaM (YMTAJIbHBIN 3aJ1 WIM IPOCMOTPOBasi KOMHATa).

80. ApXuBHbIE JOKYMEHTHI Pa3MEIIalOTCs B apXUBOXPAHWIIUIIE HA CTAIMOHAPHBIX, MEPEIBUKHBIX
U (W11) MOOMIJIBHBIX METANTHYECKUX CTEIUIAXKaX, B METANTMYECKUX IIKadax, ceiiax win KOHTeHHepax.

B kadectBe cmnenuansHOrO 00OpYAOBaHHS BO3MOXKHO  HCIOJB30BAHUE  CTAI[MOHAPHBIX
OTCEKOB-0OKCOB C METAIITMUECKUMH MEPETOPOAKAMH U TIOJIKAMH.

He pa3permaercs xpaHeHue apXUMBHBIX JOKYMEHTOB B TPaHCIOPTHOM Tape, B mITabemnsX, HA MOy,
NOJJOKOHHHKAX, JICCTHUYHBIX TUIOIAAKaX M IPYyTUX, HEe MpeTHa3HAYCHHBIX I X XPAaHCHUS MECTaXx.

81. Ilpu paccTaHOBKE CTeIaXKel B apXUBOXPAHUIIUINE MPEANOYTCHHE JOJDKHO OTIABaThCA MX
NEPIEHIUKYJISIPHOM OpUEHTALMM IO OTHOILEHHUIO K CTEHAaM C OKOHHBIMHM IIPOEMaMHU U Pa3MEILEHUIO0 Ha
yAaJeHUH He MeHee | M OT UCTOYHHUKOB TeTLIa.

82. Ilpm paccraHoBKe cTemumaxei (mkadoB, ceiioB) B apXMBOXPAHWIUIIEC PEKOMEHIYETCS
pelycCMaTpUBaTh CIEAYIOIINE PACCTOSTHUSI MEKITY:

a) TopIamu cTesuiaxei (TJIaBHbIN Tpoxo) - He meHee 120 cwm;

0) psnamMu cTeutaken (MeXCTEIUIaXKHBIN POX0/1) - HE MEHee 75 cM;

B) CTeJUIayKaMU, MapajyieIbHbIMU CTEHE, U HApY’KHOM CTEHOH 31aHus - HE MeHee 75 cMm;

I') TOPLIOM CTeJJIaXKa U CTEHOH - He MeHee 45 cM;

1) BEpXHEU MOJIKOM CTeJIaXka v MOTOJIKOM - 50 cMm;

€) HIOKHEH MOJIKOM CTeJulaXka U MOJIOM - He MeHee 15 cM (B LIOKOJIBHBIX 3Taxax - He MeHee 30 cm).

Pa3menienne MOOMIIBHBIX CTENJIAXKEH MPOU3BOMUTCS C Y4ETOM OCOOEHHOCTEW MOMENIEHUN U
pasMelaemMoro 060py0BaHus.

83. ApxuBHBIEC TOKYMEHTHI, 3a UCKIIFOUeHHEM Haxosamxcst B CXJD /], pa3MeniaroTcsi B IepBUYHBIX
CpEeACTBaX XPaHCHMS:

a) Ha OyMa)XHOM HOCUTEJIE - B KOpOOKax, mankax, KOHBepTax;

0) ayaMoBU3yaJbHBIE - B KOpOOKax M OIOKcax, SIUKaX YMAKOBOYHBIX AT (GUiIbMOB (sydax),
KOHBEpTax;

B) DJIEKTPOHHBbIE Ha (U3NYECKH OOOCOOJIEHHBIX HOCHUTENSX - B YIAKOBKE, PEKOMEHJIOBaHHOM
IIPOU3BOJUTEISIMU HOCUTEIIEH.

84. Ha mepBUYHOM CpeJICTBE XpaHEHHs] apXHMBHBIX JIOKYMEHTOB YKa3bIBalOTCS HOMEp M Ha3BaHUE
¢doH1a, HOMEp ONUCH JIeN, JOKYMEHTOB, KpaliHie HOMepa eIMHULl XpaHEHHsI, pAa3MEIIEHHBIX B HEM.

85. IIpoTHBOMOXapHBIM peXUM B 3JaHUM WM TOMEIIEHHUH apXHWBa YCTAaHABIMBACTCS B
COOTBETCTBMH C 3aKOHO/1aTeIbCTBOM Poccuiickoit Deneparuu o moxapHoii 6e30macHoCTH 2.

86. OxpaHHBII pexuM oOecreyrBaeTcsl MyTeM O0OpYAOBaHMS 3/1aHUS WM TOMEIIEHUH apXuBa
CPEICTBAMHU OXpaHbl, O0ECIIEUYMBAIOIIUMHU KOHTPOJb JOCTyNa B HHUX, a TaKKe COOJIIOJIEHHEM TMOpsiiKa
C/Ia4M/CHATUS OXpaHbl MOMEUICHUs AapPXUBOXPAHWIMINA W TOpPsAKAa JOCTyNa B HEr0, YCTaHOBJIEHHOTO
JIOKQJIbHBIM HOPMAaTHUBHBIM AaKTOM TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CcaMOyINpaBleHUS,
OpraHu3aIuHy.

87. ApXUBHbBIE JOKYMEHTHl HEOOXOJUMO XpaHUTh B TEMHOTE, JJIs Yero OHHM pa3MellaroTcs B
NEPBUYHBIX CPEACTBAX XPaHEHUs, MperycMOTPeHHbIX NyHkToM 83 IlpaBmi, a Taxke B mKkadax WM Ha
CTeJlJIa’kax 3aKpPhITOTO THIIA.
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EctecTBeHHOE OCBellleHUE B apXUBOXPAHUIIHILE JOMYCKAETCs P YCIOBUM MPUMEHEHHS Ha OKHAaX
CBETOpAacCeWBaTelIel, PETYJIATOPOB CBETOBOTO MOTOKA (CHEIUANBHBIX CTEKOJ), 3alIMTHBIX (QHIBTPOB U
MOKPBITHH, KaJTI03U.

JIJIsT KICKYCCTBEHHOTO OCBEIICHHS MPUMEHSIOTCS JIAMITBl HAKAIMBAHKS B 3aKPBITHIX TUIaQOHAX C
[JIaJIKON TOBEPXHOCTHIO.

Paspemaercs npuMeHeHHe JTIOMUHECHIEHTHBIX JIAMIT ¢ YPE3aHHBIM YIbTPa(hUOIECTOBBIM YYaCTKOM
CHEKTpa, CBETOAUOJHBIX CBETHJIbHUKOB, DPAa3pEUICHHBIX YIOJHOMOYEHHBIM (elepalibHbIM OpPraHoM
MCIIOHUTENLHOM BIACTU B cpepe MokapHoii 6e30macHoCT .

88. OnTuManbHBIMU YCIOBUSIMHU XPAHEHUS aPXUBHBIX JJOKYMEHTOB SIBJISIFOTCSI:

a) Ui TOKyMEHTOB Ha OymMaxHOM HocuTese temneparypa 17 - 19°C, oTHocuTeNnbHas BIaXXHOCTb
Bo3zayxa 50 - 55%;

0) 1151 ayIMOBU3YAJIbHBIX IOKYMEHTOB - B COOTBETCTBUU C ITyHKTOM 5.14 IlpaBuii, yTBEpKIECHHBIX
npukazom N 24;

B) JUIS IOKYMEHTOB Ha MAarHUTHBIX JUCKaX M JUCKOBBIX Hakomurelsix - 8 - 18°C u 45 - 65%;

T) JUIsl TOKyMEHTOB Ha onTu4eckux auckax - 10 - 23°C u 20 - 50%.

89. He nomyckaroTcsi Ce30HHBIE U CYTOUHbIE KOJI€OaHUs TEMIIEpATyphl B apXUBOXpaHWIHILE OoJiee
yeMm Ha 5 °C U OTHOCUTENHHOM BIIAXKHOCTH Bo3ayxa Oonee ueM Ha 10%.

90. KoHTpoib 3a TeMIEpaTypHO-BIAKHOCTHBIM pPEXUMOM OO0ECIIEUMBACTCS PETYJSPHBIM
U3MEpPEHHEM C MTOMOIIBI0 TEPMOMETPA U TUTPOMETPa WM TEPMOTUTPOMETPA, Pa3MEIICHHBIX B OJHON WM
HECKOJBKMX KOHTPOJBHBIX TOYKAX apXUBOXpaHWIUIIA (B 3aBUCHUMOCTH OT KOHCTPYKIIMOHHBIX
0COOCHHOCTEH ¥ MIIOIIAN) BAAIN OT OTONUTENbHBIX U BEHTUJISIIUOHHBIX CUCTEM Ha BBICOTE HE MeHee | M
OT I10J1a, TApaMeTPOB BO3YILLIHOU Cpeibl:

a) B CIIEMAIM3UPOBAHHOM 3/IaHUHU - HE pexke | paza B HEZelto;

0) B crienMaibHO O0OpPYAOBAaHHOM JJII XpAaHEHHUs JOKYMEHTOB M30JIMPOBAHHOM IOMEIICHHUH - HE
pexe 2 pa3 B HEJIETIIO;

B) IPH HECOOTBETCTBHUH IMApaMETPOB HOPMATUBHBIM TPEOOBAHUSM - | pa3 B CyTKH.

91. B apxuBe MJOKHA BECTUCh (UKCAIUS TEMIEPATypHO-BIAKHOCTHBIX XapaKTEPUCTHK
BO3JIYIIHOM  Cpeabl B apXMBOXpPAHWIMIIE W Mep, NOPUHATBIX O  HOPMAaJW3alluu
TEMIIEPaTypPHO-BIAKHOCTHOTO PEXUMA B CIIyUasix €ro HapyILIEHHUs.

92. Hapnexaiiee caHUTapHO-TMTMEHUYECKOE COCTOSHUE B apXHWBOXPAHWIMILE IOAJIEPKUBAETCS
MpOBEJCHUEM B HEM HE pEXe OJHOTO pa3a B MeCSll BJIAKHON YOOpKHM TOJIOB, OOECHBUTUBAHUS
000pyI0BaHUS U MEPBUYHBIX CPE/ICTB XpaHEHUs, 00padOTKH LIOKOJIbHBIX YacTel cTeulael, MIUHTYCOB,
MOJIOKOHHUKOB BOJAHBIMH PACTBOPAMH aHTHUCENTHUKOB.

93. ApxuBHBIE JIOKyMEHTbHI, TOJBEpruIMecss OHWOJIOrMYECKOMY TOPAKEHUIO, MOAJIEeXKAT
HEMEIJICHHOW W30JSIIMM W CAaHUTAPHO-TUTMEHUYEeCKOH o0paboTke (ne3nHbeKnnu, Ae3MHCEKINH), a
apXUBOXPaHWINIIE, TOPAKEHHOE OMOIOTMYECKUMU BPEAUTENSIMHY, - JIepaTU3aLIUN.

VIII. ObecnieyeHne COXPAHHOCTH APXUBHBIX JOKYMEHTOB

94. Ha o00noXke eIuWHUIBI XpaHEHWs] JOKYMEHTOB Ha OyMaXHOM HOCHUTENIEe YKa3bIBaeTcCs
apXUBHBIN UQP B COOTBETCTBHHU ¢ ITyHKTOM 45 [IpaBui.

EnuHunbl XpaHeHus JODKHBI pa3MelaThCcsl B apXMBOXPAHWIIUIIE Ha CTe/UIaKaX WMIIM B IIKadax
(cetiax).

Cremnaxu ¥ mKappl JOMKHBI OBITH MPOHYMEPOBAHbI B KaXXIOM apXHWBOXPAHWIHILE B MOPSJIKE
CJIeBa HANpaBO OT BXOAHOM JBEPH, MOJIKM Ha CTeJUIaXkaX JOJDKHBI OBITh MPOHYMEPOBaHBI MO HIKadam B
MOPSIJIKE - CIIEBA HAIIPABO, CBEPXY BHU3.

IIpy oOTCyTCTBMM B OpraHé MECTHOTO CaMOYIIPaBJICHUs, OPTraHMU3ALMM apXUBOXPaHWIUIIA
apXUBHbIE JOKYMEHTHI pa3MEeLIaloOTCs B 3auparoIuxcs mkadax, ceidax.

95. MecTo XpaHeHMs €IUHHII XPaHEHHUs B apXUBOXpaHWIUIIE (UKCUpYETCs B TOMOrpaduyeckux
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yKazaTeJsiX: MOCTENIaXXKHOM (PEKOMEHTyeMblii oOpaser npuBeneH B npuioxenun N 13 k [IpaBunam), u,
npu HanuuuM Oosee oxHOro ¢ouzaa, mopoHIO0BOM (PEKOMEHIyeMbIii 00pa3el] IpUBEIACH B MPHUIIOKEHIH
N 14 k IIpaBwmiam).

[Tpu BegeHnu Tonorpauueckoro ykazaress OMH €ro SK3eMIUISIP JOJDKEH XpaHUThCA y pabOTHHKA
apxuBa (JMIa, OTBETCTBEHHOI'O 3a apxXWB), BTOPOM - pa3MeIaTbCsi B  COOTBETCTBYIOIIEM
apXUBOXPaHWINLIE.

Tonorpaduyeckue yka3aTean He COCTABISAIOTCS NPU OTCYTCTBUU apXUBOXPaHWIIUILA.

96. M3MeHeHus, NPOUCXOASAIINE B Pa3MELIEHUU EAMHMIL XPaHEHUs, IOJIKHBI CBOEBPEMEHHO
OTpa)kaTbCsl B TONOTrpaUUECKUX yKa3aTessX.

97. ApxuBHBIE TOKYMEHTHI IIPOBEPSIOTCA Ha MPEAMET MX (PaKTHUECKOTO HAMUYUS U (PU3NIECKOTO
COCTOSIHUA (Jlasiee - IPOBEpKa HAIMYMSI) B TNIAHOBOM IOPSJIKE.

ITpoBepka HanMuusl JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE JOJKHA IIPOU3BOJUTHCS HE PEXKE OAHOIO
pasa B 10 ner (c mometkoii "J{jist cIykeGHOrO Mob30BaHUA" - HE peXke OJHOTO pas3a B 5 jer >%).

[TpoBepka HanMuus IEKTPOHHBIX APXUBHBIX JOKYMEHTOB JOJKHA IPOU3BOJUTHCS B COOTBETCTBUU
c nyuktamu 152, 153 IIpaBui; ayquoBU3yaabHbIX JOKYMEHTOB - IyHKTOM 167 IIpaBui.

98. BHeraHoBas MpoBEpKa HANWYWS APXUBHBIX JOKYMEHTOB (CIUIOIIHAS WM BBIOOPOYHAS)
Ha3HAYaeTCs:

a) IpU CMEHE PYKOBOAUTEIS apxuBa (paObOTHUKA, OTBETCTBEHHOIO 32 apXUB);

0) mpu MOArOTOBKE apXUBHBIX JOKYMEHTOB K Iepefaye B IOCYJapCTBEHHbIM (MyHHUIMITIAIbHBIN)
apxuB (JUIsl TOCY/IapCTBEHHOIO0 OpraHa, OpraHa MECTHOI'O CaMOYIIpaBJIEHMs], a TaKXKe JUIsl OpraHu3aluu,
BBICTYTAIOLIEH HCTOYHUKOM KOMIUIEKTOBAHMS);

B) IIOCJIE MAacCOBOTO IE€PEMEILEHUsI apXUBHBIX JOKYMEHTOB, UpE3BbIYATHOW CUTyaluuu U (WJIH)
JPyTruX 00CTOATENBCTB, B pe3yJIbTaTe KOTOPHIX OHU MOIJIU Obl OBITh YTPAaU€HbI UM MOBPEXKICHBI;

I) [pU pEeopraHu3aldyd TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIpaBJICHMUS,
OpraHu3alyHy.

99. IlpoBepka HaiIW4yUs JIOKYMEHTOB TIPOBOJAWTCS JBYMs paOOTHHKAMM apxuBa (JUIOM,
OTBETCTBEHHBIM 3a apXWB, U UHBIM CIELUAIBbHO Ha3HaYaeMbIM paOOTHHKOM) MOCPEACTBOM BH3YyaJbHOI'O
OCMOTpa €JIMHUIl XpPaHEHUS U CBEPKU OIHUCATENIbHON CTaTbM ONMUCHU JeJ, JOKYMEHTOB C 3arojioBKOM
(omrcaHueM) Ha 00JIOKKE eIMHULIBI XPaHEHUS.

100. [IpoBepka HanU4YUsl JOKYMEHTOB BKJIFOYAET:

a) BBIBEPKY apXMBHBIX YUETHBIX IOKYMEHTOB U YCTpaHEHHE BBIBJICHHBIX B HUX HETOUHOCTEH;

0) ycraHoBieHHME (DAaKTHUECKOrO HAJIWYMS €IUHUL] XPAaHEHHs] B COOTBETCTBUU C apXUBHBIMU
YYETHBIMH JOKYMEHTAMU;

B) BBISIBJIEHUE HEMPABUILHO 0OPMIIEHHBIX €IUHUI] XpaHEHUs (1en);

I) BBIABJICHHE M TIOCTAHOBKY Ha Yy4yeT JOKYMEHTOB U E€IUHULl XpaHEHHs, TpeOyroImux
($U3UKO-XMMHUECKOH, podunakTuyeckon u (Mn) pecTaBpaliOHHO-IIPO(UIakTHIeCKoi 00paboTKu;

1) OpPraHU3alUI0 PO3bICKAa OTCYTCTBYIOIIUX JOKYMEHTOB.

101. IIpu npoBepke HaIMuUs JOKYMEHTOB HEOOXOIUMO:

a) COXpaHATh TOPSJIOK pACIOJIOKEHUS eIUHHUI] XPaHEHHs COIVIACHO TOomorpaduyeckum
yKazaressim;

0) moMeIaTe Ha MecTa HaJJIe)XKallero XpaHeHus: 0OHapy>KeHHbIE BO BpEMsI IIPOBEPKU HETIPABHIILHO
pa3MelIeHHbIE €IMHULIBI XPAHEHHUS;

B) U3bIMaTh C MOCJIEAYIONIEN N30JIAUEN JOKYMEHTBI, EAMHULIBI XPAaHEHUS, 3apaKEHHBIE TIECEHBIO
U (M) IPYTUMH OMOJIOTUYECKUMU BPEIUTENSIMHU (I JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE);

r) npoctaBiATe oTMeTKy "[IPOBEPEHO" ¢ yka3zanuem HoMepa M JaThl aKTa MPOBEPKU B KOHIIE
MPOBEPEHHOMN OIHUCH JeJl, TOKYyMEHTOB.

102. B xoz1e npoBepky HAIMYMS TOKYMEHTOB HE JIOIyCKAeTCS:

a) BHOCUThH BBISIBIIEHHBIE B XOJ€ MPOBEPKH HEYYTEHHBIE Jejla, JOKYMEHTbl B OINUCh A0 HX
TEXHUYECKOH 00pabOTKH U onucaHus (BKIIOUYEHUS B OMKCH €T, JOKYMEHTOB);

0) nenath Kakue-Iu00 MOMETKH WM 3aIliCH, HE PeTyCMOTPEHHbIE IPOLIECCOM ITPOBEPKU HATHUUS
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U COCTOSIHMSI, B OIIUCSIX JIeJl, JOKYMEHTOB, U B IPYTUX 00s13aTEIbHBIX aPXUBHBIX YUETHBIX JOKYMEHTAaX.

103. ITo pe3ynpTaTaM MPOBEPKH HAIWYHUS JOKYMEHTOB JIOJDKHBI OBITH COCTABJICHBI M TOITUCAHBI
paboTHMKaMu apxuBa (JUIAMH, MPOBOJMBIIMMH IPOBEPKY), a 3aTeM YTBEPXKICHBI PYKOBOIUTEIIEM
roCyJJapCTBEHHOI'0 OpraHa, OpraHa MECTHOI'O CaMOYIIPABJICHUS, OPraHU3alUy WU YIIOJTHOMOYEHHBIM UM
JULOM:

a) aKT MPOBEPKH HAJMYUS M COCTOSHHUS apXMBHBIX JIOKYMEHTOB (pEKOMEHAyeMbIi oOpaser
npuBeneH B npuinoxxennu N 15 k [IpaBunam);

0) aKT 0 TEXHMYECKHX OINMOKAaX B YYETHBIX JOKYMEHTaxX (pEeKOMEHIyeMblii oOpasel MpuBeneH B
npunokennn N 16 k [IpaBunam), KOTOpPBINA COCTABIIAETCS B Cy4yae BBISIBICHUS HECOOTBETCTBUS 3alKCel B
apXMBHBIX YUETHBIX JOKYMEHTaX (PaKTUUEeCKO nH(pOpMaIHH;

B) akT 00 OOHapyXeHHWU AapXUBHBIX JOKYMEHTOB, HE OTHOCSIIUXCS K JaHHOMY (GOHIY H
HEYUYTCHHBIX (pekoMeHAyeMblil oOpasen; npuBeneH B npuioxenuun N 17 k IlpaBuiam), KOTOpbIH
COCTaBJISIeTCS B CiIy4yae OOHApYKEHUs HEYYTCHHBIX apXUBHBIX JOKYMEHTOB, HE OTHOCALINXCA K JAHHOMY
doHIy.

[IpoBepka HamMuusi TOKYMEHTOB CUMTAETCSI 3aBEPILICHHOW IOCJE YTBEpP)KICHUS aKTa MPOBEPKU
HaJIMYUS U COCTOSIHUSA apXUBHBIX JOKYMEHTOB, IIOCJIE BHECEHUS I10 pPe3yJibTaTaM IPOBEpPKa HEOOXOIUMBIX
W3MEHEHUH B apXUBHBIE YUETHBIE JJOKYMEHTHI.

104. Ecnu npoBepKol HalMuus U COCTOSIHUS JJOKYMEHTOB YCTAHOBIJIEHO OTCYTCTBHE JIOKYMEHTOB
(Ztex), AoMKeH OBITh OPTraHU30BaH MX PO3BICK, IPOBOAKUMBII B TEUEHUE OJJHOTO T0Jla C JaThl BBISIBICHUS UX
oTcyTcTBHS. [lomyckaercs mpoasieHue CpoKa po3bICKa IOKyMEHTOB Ha 1 rof.

B ciyuae oTpuIaTenbHBIX pe3yIbTaTOB PO3BICKA COCTABISAETCS aKT O HEOOHAPYKEHUU apXUBHBIX
JIOKYMEHTOB, IIyTH PO3bICKa KOTOPBIX MCUEpIaHbl (PEKOMEHyeMbli 00pasel] MPUBEACH B IPUIOKEHUN
N 18 x IlpaBunam), yTBep:KIaeMblii PYKOBOIHUTENEM TrOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTIpaBJICHUS, OpPTraHU3aIMU WIH YIOJHOMOYEHHBIM UM JUIIOM 1o coryiacoBanuio ¢ DK mumu [[OK. K
aKTy @pWJIaraeTcsi CIpaBKa O IPOBEACHUM po3bicKa. ['ocynapCTBEHHBIM OpraH, opraH MECTHOIO
CaMOYIPAaBJIEHUS, OpPraHU3alMsl - HCTOYHUK KOMIUJIEKTOBAHHSI TOCYJAapCTBEHHOTO (MYyHHUIUIAIBHOTO)
apxuBa B Cllyyae HEOOHapyX eHHs JOKYMEHTOB, OTHECEHHBIX K cocTaBy ApxuBHOro ¢onaa Poccuiickoit
®denepanyi, JOJKHBI NPEACTaBUTh aKT O HEOOHApY)KEHUH apXUBHBIX JOKYMEHTOB, IIyTH pO3bICKa
KOTOPBIX HCYEpPIaHbl, B COOTBETCTBYIOIIMNA TOCYJapCTBEHHBINM (MYHHULMIMAIbHBIA) apXuB WIH
YIIOJITHOMOYECHHBIN OpPTaH UCTIOTHUTEIRHOM BiacTH cyObekTa Poccuiickoit denepanun B chepe apXuBHOTO
Jiena i1l IPUHATUS PELICHUS O CHATHM YTPAUeHHBIX €AMHUI] XPAaHEHUS C y4deTa.

105. ApXUBHBIA TOKYMEHT, COCTOSIHME€ KOTOPOI'0 MCKJIIOYAeT BO3MOXHOCTh BOCCTaHOBJIEHHUS €TI0
MaTepHaJIbHOIO HOCHUTENSI M HCIOJIb30BaHMS (BOCIPOM3BENEHUS) COepKalleiics B HeM HH(pOpMaIMH,
IIPU3HAETCS HEUCIIPABUMO ITOBPEKACHHBIM.

106. Ilpn BBIABIECHMH HEMCIIPABUMO HOBPEXKIAECHHOTIO apXHWBHOI'O JOKYMEHTA COCTaBISAETCS aKT O
HEUCHPAaBUMbIX TOBPEXKJEHUSAX AapXUBHBIX JOKYMEHTOB (pEKOMEHIyeMblii oOpas3el] NpHUBEIEH B
npunoxennn N 19 x IIpaBunam), KOTOpPbIM yTBep»AaeTcsl pyKOBOJUTEIEM TOCYJapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYTIPABJICHUsI, OPTAaHU3ALUN NI UHBIM YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM
o cornacoBanuto ¢ [[OK (OK).

B cnyuae BbIsBIEHHSI HEHCIIPAaBUMO MOBPEXKJIEHHOTO J0KyMeHTa ApxuBHoro ¢onna Poccuiickoii
®denepanyu, akT O HEUCIIPABUMOM MTOBPEXKIACHUM ApXUBHBIX JOKYMEHTOB HAIIPABIISIETCS HA pACCMOTPEHHE
OIIK apxuBHoro yupexnenus mnocie corigacoBanus c L[OK (OK). Ilocne BbiHeceHust peuieHUs O
NPU3HAHUM apXUBHOTO JIOKYMEHTAa HEHUCIIPAaBUMO IOBPEKICHHBIM aKT YTBEPKIACTCS PYKOBOJIUTEIEM
rOCyJJapCTBEHHOT'O OpraHa, OpraHa MECTHOIO CaMOYIIPABJICHUS, OPraHU3alUN WU YIIOJTHOMOYEHHBIM UM
JIMLIOM ¥ COOTBETCTBYIOILUE U3MEHEHUsI BHOCATCS B ADXUBHBIE YUETHBIE TOKYMEHTBI.

107. ApxuBHBIE IOKYMEHTHI BBIJAIOTCS BO BPEMEHHOE IMOJIb30BaHNE HA OCHOBAaHWU MHCHMEHHOTO
paspenieHuss pyKOBOJUTEINS TOCYAapCTBEHHOI'O OpPraHa, OpraHa MECTHOTO CaMOYIIpaBJICHUs, OPraHU3aluu
WM YIIOJTHOMOYEHHOTO MM JINIA:

a) cy/neOHbIM, NMPaBOOXPAHUTENBbHBIM W WHBIM YIOJIHOMOYEHHBIM OpraHaM B COOTBETCTBUU C
3aKoHoJ1aTesbecTBOM Poccuniickoit denepanmy;
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0) AJ1s1 SKCIIOHUPOBAHUS HA CPOK, OIPEEIICHHBIN COOTBETCTBYIOIIUM JOIOBOPOM;

B) pabOOTHUKAM CTPYKTYpPHBIX HOJpPAa3A€ICHUIl TIOCylIapCTBEHHOIO OpraHa, OpraHa MECTHOI'O
caMOyIIpaBJIEHHs], OPraHU3allui B LENAX peau3allii UX CIyKeOHbIX 00s3aHHOCTEH Ha CpoK He Ooee
OJIHOTO MecsLa.

108. EnuHunbl XpaHeHus, BbIIaBAEMbIE BO BPEMEHHOE I0Jb30BAHUE, JOJKHBI UMETh apXHUBHBIN
mmdp, TPOHYMEPOBAaHHBIC JIMCTBHI, JIMCT-3aBEpUTENb Jiela M JIUCT MCIOJIb30BaHUS JOKYMEHTOB
(pexoMenmyeMbIii oOpasern npuseeH B npusioxkennn N 20 k [TpaBunam).

Briaya enquaMIl XpaHeHUs, HAXOIAIIUXCS B HEYTOBJICTBOPUTEIHHOM (PH3UUECKOM COCTOSIHMM U HE
HPOIIEAINX TEXHUYECKOT0 O(OPMIICHHS U OTIUCAHMsI, MOXKET ObITh OIpaHUYEHA.

109. Eaunauiibl XpaHeHHsI BBIAAIOTCSI BO BPDEMEHHOE 10JIb30BAHNE Ha CPOK, HE ITPEBBILIAOIIMINA:

a) OJTHOrO Mecslla - AJIs MCIIOJIb30BaHMUs PabOTHUKAMH (IOCYAAapCTBEHHBIMU, MYHHUIMIIAIbHBIMU
CIIy’KallliMH ) TOCYJapCTBEHHOI0 OpraHa, OpraHa MECTHOT'O CaMOYTIpaBJIEHUs, OpPraHUu3allnu;

0) 11eCTH MeCsIEB - CyAeOHbIM, IPAaBOOXPAHUTEIIBHBIM U UHBIM YIIOJIHOMOYEHHBIM OpraHaM.

[Ipo/uieHne yCTaHOBJIEHHBIX CpPOKOB BbIayM JOKYMEHTOB JIOIMYCKAaeTCsd C pa3pellieHus
PYKOBOJIUTENS TOCYAAPCTBEHHOI0 OpraHa, OpraHa MECTHOI'O CaMOYIIpaBJICHUs], OpraHU3aLUU WU JIMIa UM
YIOJIHOMOYEHHOTO.

110. Brigaua apXuBHBIX JOKYMEHTOB BO BPEMEHHOE IOJb30BAHUE MPOM3BOIUTCS HAa OCHOBaHWUU
aKTa O BbIJJa4€ apXUBHBIX JIOKYMEHTOB BO BPEMEHHOE M0JIb30BaHUE (PEKOMEHIYEMbI o0pa3el NpuBeeH
B nipusioxkennu N 21 k IIpaBunam).

Bblnaua apXuBHBIX JIOKYMEHTOB pa0OTHHMKAM CTPYKTYPHBIX IOJpa3ielieHuHl rocyaapCTBEHHOTO
OopraHa, opraHa MECTHOTO CaMOYIpaBJIEHUS, OpPraHU3allMi B LEISIX pealu3alul HUX CIyXKeOHBIX
00513aHHOCTEH MPOU3BOAUTCS HAa OCHOBAaHMHU 3aKa3a (CIyeOHOW 3aIllMCKH, 3asBKH) HA BBIAAYY €IMHUIL
XpaHEHHUSL.

@DaKT BbIIaYM €AMHUL XPAHEHUS TTOJICKUT 00s13aTeIbHON (PUKCcanu.

[Tpr nammuuu CXDJ] yuyer BbIauM JTOKYMEHTOB, B TOM 4YHCJIE€ BO BPEMEHHOE I10JIb30BaHHE,
BEJIETCSI B 3JIEKTPOHHOM BH/IE.

111. B cnyuyae BbAaUM apXMBHBIX JOKYMEHTOB BO BpPEMEHHOE IOJb30BAHUE HHBIM
rOCy/IapCTBEHHBIM ~OpraHaM, OpraHaM MECTHOTO CaMOYNpaBiI€HUs, OpraHu3alusM, B TOpPSIKE,
npegycMorpenHoM nmyHkToM 107 TlpaBuil, X BeIHOC paspemiaercs 1o mnponyckaM. ITopsaok odopmienus
Y BBIJIa4M MIPOITYCKOB YCTAHABIMBACTCS JIOKAIbHBIM HOPMATUBHBIM aKTOM.

112. Ilpu TpaHCTIOPTUPOBKE apXUBHBIX JIOKYMEHTOB BHE apXHBa JIOJIKHBI OBbITh:

a) CoOJIIOJIEHbl YCJIOBHS, IpEAOTBpAlllalolIie BO3ACHCTBUE Ha HUX BpPEIHBIX (HaKTOPOB
OKpYXaroIlel cpelpl U MEXaHWYECKUX MOBPEXKACHUNM NMOCPEACTBOM NPUMEHEHUS CIIELHAIbHBIX Tapbl U
YIaKOBKH;

0) obecreyeHo X CONMpPOBOXKIEHUE paOOTHUKOM apXHUBa.

113. Brigauy eauHUIl XpaHEHUs: BO BPEMEHHOE IOJIb30BaHUE U MPHUEM UX OOpaTHO, B TOM YHUCIIE
MOJIMCTHYIO NMPOBEPKY HAIMUMUSA U COCTOSHUS JOKYMEHTOB IE€pel BblJauel U IPU BO3BpaTe, NPOU3BOIUT
paboOTHUK apxuBa (JIMIIO, OTBETCTBEHHOE 3a apXuWB) B MPHUCYTCTBUU JIMIA, [OJYyYaIOIIEro
(BO3BpallaloIIero) eIuHHIBI XpaHeHus. Ha MecTo BbIIaBaeMbIX €JUHMII XpAaHEHHsS U OMHUCEH Jed,
JOKYMEHTOB JIOJDKHA ToMeIarbes (MOJKIAAbIBAThCS) KapTa-3aMECTHTENb EAMHMIIBI  XpaHEHUs
(pexomenayemblii obpaszer] npuseneH B npuinoxkenun N 22 k IlpaBunam). [Ipu Bo3BpalieHUH €IMHUIIBI
XpaHEHUs KapTa-3aMeCTUTEIb U3bIMAETCS U XPAHUTCS O MUHOBaHUS HaJJOOHOCTH.

IX. Benenue yyera apXuBHBIX JOKYMEHTOB B rOCyJapCTBEHHOM OpPraHe, Opraie MeCTHOIo
CaMOyNpaBJICeHUs, OPraHU3aLUH

114. y‘{CTy noIC)KarT BCC HAXOAAIMIHUECA HA apXMBHOM XpaHCHHUU IOOKYMCHTHI, B TOM YHUCIIC
JOKYMCHTEI 11O JIMYHOMY COCTaBY, KOITMU JOKYMCHTOB, BKIIIOYCHHLIC B (1)OH21 IIOJIb30BaHUA (HpI/I HaJ'II/I"II/II/I)
" OIIHMCHU OCJI, TOKYMCHTOB, OIMMCH 3JICKTPOHHBIX JOKYMCHTOB.

22.12.2023 Cucrema TAPAHT 21/85



[Tpuka3 dexpepansHoro apxuHoro arenrcrsa ot 31 uroist 2023 r. N 77 "O6 yrBepxkaenuu [IpaBun oprannzanmu. ..

Oco0eHHOCTH yueTa 3JIeKTPOHHBIX, ayJHOBU3yalbHBIX JOKYMEHTOB YCTAHOBIJIEHBI ITyHKTaMu 138,
141, 164, 168 u 169 Ilpasu.

115. T'ocynapcTBEHHBIH OpraH, OpraH MECTHOI'O CAaMOYIIPABJIEHMs, OpraHU3alus, SBIAOLIASCS
MCTOYHUKOM KOMIUIEKTOBAHUS TIOCYJAapCTBEHHOIO (MYHHULHMIIAIBHOIO) apxuBa, MPEACTaBIAIOT B
roCyJJapCTBEHHbIN (MyHMLMIIAIBHBIA) apXUB Y4YETHbIE CBEICHUA 00 0ObeMe M COCTaBE XPAHALIMXCS B
apxuBe (HaXOAALINXCS Ha apXWBHOM XpaHEHUH) TOKYMEHTOB ApxuBHoro (¢onna Poccuiickoii @enepanuun
U JpyT'HX apXuBHBIX JOKyYMEHTOB B (opMe Iacmopra apxXuBa B COOTBETCTBUU C IOPSIAKOM
rOCYy/IapCTBEHHOTO yueTa JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit ®Denepanuu, yCTaHOBICHHBIM
YIOJIHOMOYEHHBIM (heZiepalIbHbIM OpPIaHOM HCIIOJHHUTEIbHON BJIACTM B c(epe apXUBHOIO Jena HU
JeNONPOM3BOICTBA *°.

116. OCHOBHBIMM €IMHHUIIAMHU y4€Ta apXUBHbBIX JTOKYMEHTOB SIBJISIOTCS apXUBHBIA (POHA, eqMHMLIA
XpaHEHUS.

117. Cenenuss 06 o0beMe M COCTaBe €AMHHUI[ XPAHEHUS YKa3blBAIOTCS B ApPXUBHBIX YUYETHBIX
nokymentax. OOs3aTenbHBIE W BCIOMOTATEIbHBIC AapXHMBHBIC YYETHBIE HOKYMEHTHI BEIyTCS JUIs
o0ecreyeHus yueTa NoCTYyIJICHHs], BBIOBITUS, KOJIMYECTBA, COCTaBa U COCTOSTHUS apXUBHBIX IOKYMEHTOB.

118. B coctaB 00s3aTenbHBIX YYETHBIX TIOKYMEHTOB apXMBa BXOJAT KHUIA y4eTa MOCTYIUICHUS U
BBIOBITHUS /€71, TOKYMEHTOB (peKOMeHyeMbli oOpaser npuseseH B npuioxenun N 23 k IlpaBunam), auct
donna (pexomenayemblii 0Opasen npuseaeH B npuioxkennu N 24 k [IpaBuiam), onuch ei, TOKyMEHTOB,
OIUCH JICKTPOHHBIX JOKYMEHTOB; Jieyio (hoHa.

K BcriomoraTenbHbIM YYETHBIM IOKYMEHTaM OTHOCSTCS:

a) cnucok (QoHIOB (peKoMeHayeMblii oOpasen mpuBefeH B mnpuwiokenun N 25 k [IpaBunam),
KOTOPBIA COCTABJISIETCS MPU OCYIIECTBICHUU XPAHEHHS apXUBHBIX JOKYMEHTOB, OTHECEHHBIX OOJIee YeM K
onHoMYy (hOHAY;

0) KHMra BbIJJa4M €JUHUI] XPAHEHUS BO BPEMEHHOE I10JIb30BaHMUE;

B) peecTp onucell (pekoMeHayeMblii oOpa3zel npusesaeH B npuioxenun N 26 k [IpaBunam);

T') CIIMCOK UCTOYHUKOB KOMITJIEKTOBAHMUS;

n) Tomorpadpuyeckue  ykazaTenu (HOCTEIUIAXKHBIH W MOGOHIOBBIM) (IpU  HAIMYUH
apXUBOXPaHWINII);

€) KaTajory;

) yKaszaTenu.

['ocynapcTBeHHBIN OpraH, OpraH MECTHOI'O CaMOYIPAaBJIEHUS, OpraHU3alys MOTYT HCIIOJIb30BATh
CaMOCTOSITENIbHO UHbIE BCIIOMOTaTEIbHbIE YUETHBIE (POPMBI.

CX3/1 (mpu HanuuyuM) JOJHKHA OOECleurBaTh BKIIIOUEHHE JAaHHBIX, aHAJOTMYHBIX MOKA3aTelsIM,
IPEyCMOTPEHHBIM 0053aTeIbHBIMU apXUBHBIMU YUYE€THBIMU JJOKYMEHTaMHU.

119. B kHUTY yuyeTa MOCTYMJICHHUS U BBIOBITUS /€], JOKYMEHTOB IOCIIEOBATEIILHO BHOCSTCS BCE
NEPBUYHBIE Y TIOBTOPHBIE MOCTYIJIEHUS (BBIOBITHS) J1e)1, TOKyMEeHTOB. Kaxxaoe nmocrymieHue (BbIObITHE) B
IpeJienax OTYETHOIO Tofia MoIy4aeT MOPAAKOBbIM HOMED B BaJIOBOM IOCIIEN0BATEIBHOCTH.

120. E>xerogHo MOABOAWTCS WTOT KOJWYECTBA TIOCTYNMHUBIIMX H BBIOBIBIIMX 3a TOJ [T,
JIOKYMEHTOB T10 COCTOSIHUIO Ha 1 sSiHBapsi, CIENYIOUIETO 3@ OTYETHBIM F'OJIOM.

121. Jluct poHma cocraBisieTcss Ha Kaxablil apxuBHBIA QoHA. B nucre ¢ponma yuuteiBaroTcs Bce
MOCTYTIJICHUS] ¥ BBIOBITHSI ONIMCAHHBIX U HEOMMCAHHBIX TOKYMEHTOB (hOH[IA.

Jluctel POHIOB XpaHATCSA B MOPAIKE BO3pAacTaHWs HOMEPOB apXUBHBIX (OHIOB. JIMCTHI (pOHIOB
dbopmHpyIOTCS B 1710, K KOTOPOMY COCTaBIISIETCS JIMCT-3aBEPUTED.

B nucre-3aBeputene ykas3blBaloTcs 00I1ee KOJIWYECTBO JIUCTOB JOKYMEHTOB, BKJIFOUEHHBIX B JIETIO,
HayalbHble M KOHEYHbIEe HOMEpa apXUBHBIX (POHIOB, OOIIEe KOJMUECTBO APXUBHBIX (POHIOB, JUCTHI
KOTOPBIX BKJIFOUEHBI B JIETIO.

122. B neno ¢oHa BKIIOYAETCS KOMIUIEKC JOKYMEHTOB (MCTOPUYECKHE U TEMATHUYECKUE CIPAaBKH,
JIOTOBOPBI O Tepejadye JOKYMEHTOB Ha MOCTOSIHHOE XpaHEHHUE, aKThl MPOBEPKH HATWYMS M COCTOSHUS
JIOKYMEHTOB, aKThl O TEXHHYECKMX OIIMOKaX, aKThl NpHeMa M TIepeJayud, aKTbl BbIIEICHUS el U
JOKYMEHTOB K YHUYTOXEHHIO, aKThl 00 yTpaTe M aKkThl O HEUCIPABUMBIX IOBPEXKIECHHUSAX, aKThl 00
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OoOHapy’KeHUHM IOKYMEHTOB, aKThl PACCEKPEUMBAHMUA U Jpyrue JOKYMEHTBI, OTpaKkarollue padoTy ¢
GOHIIOM) 1O HWCTOPUU UCTOYHMKA KOMIUICKTOBaHUS ((oHmooOpa3zoBaTenss) W apXuBHOTO (oHAA,
00BEIMHEHHOT0 apXUBHOTO ()OHJIa U APXUBHOM KOJUIEKLIUH.

123. Jly1 MOeIMHUYHOIO ¥ CYMMapHOI'O yyeTa apXMBHBIX JTIOKYMEHTOB, 3aKpEIUICHUS NOPsAIKA UX
cucTeMaTH3alluy, yueTa U3MEHEHUH B COCTaBe U 00beMe apXUBHBIX JJOKYMEHTOB COCTABIISETCS OIUCH I,
JIOKYMEHTOB, OIIUCH 3JIEKTPOHHBIX JOKYMEHTOB.

124. Cnucok (OHIOB BeAETCS B IOCYIapCTBEHHOM OpraHe, OpraHeé MECTHOI'O CaMOYIIPaBICHHMS,
OpraHu3alliK, XpaHAled TOKyMEHTHI 0osee yeM ogHoro (onaa. Kaxaplii apXuBHBIA (OH BKIIOYACTCS B
CIMCOK (POHIOB TOJIBKO OAMH pa3 IpH MEPBOM MOCTYIUIEHUH apXUBHBIX JOKYMEHTOB yKa3aHHOI'O (OHAA.
Kaxnomy ¢onay mnpucBamBaeTcs HHIUBUAYAIBHBIA HOMEp, KOTOPBIM COXpaHseTcs 3a HHUM BO BCEX
yuYeTHbIX JoKyMeHTax. HoMepa ¢oHam nmprcBanBaroTCsl B BAJIOBOM MOPSJIKE.

B cnyuyae mepemaum apxuBHOTO ()OHIA B JPYrOMl TOCYAAPCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYIIpaBJICHHs, OPraHU3aLUIO, BKIIOYEHHMs] €ro B COCTaB OOBEIMHEHHOIO apXWBHOro (oHIa WU
BBIJIEJICHUS BCEX JOKYMEHTOB K YHHUTOXXEHHIO OCBOOOAMBIIUNCS HOMEP JAPYroMy apXuBHOMY (OHIY HE
IIPUCBANBACTCA.

OObenrHeHHBIC apXUBHBIE (DOHIBI M APXUBHBIC KOJUICKIIUHN YYUTHIBAIOTCS Ha OOIINX OCHOBAHUSX.
OObeMHEHHOMY apxXMBHOMY (OHIY, 00pa30BaHHOMY W3 apXUBHBIX (OHJOB, paHee YUYTEHHBIX
CaMOCTOSITENIbHO, IPUCBAUBAETCSI HOMEP OJHOI0 U3 apXUBHBIX (DOHI0B, BKJIIOUEHHBIX B €TI0 COCTAB.

Homep apxuBHOro QoHAa TOCyAapCTBEHHOIO OpraHa, OpraHa MECTHOIO caMOYIIpaBJlICHUs,
OpraHM3aly - UCTOYHHUKA KOMIUIEKTOBAaHUS T'OCYJAapCTBEHHOTO (MYHMIIMIIAJILHOIO) apXHBa BHOCUTCS B
CHHCOK (POHJOB IIOJ] HOMEPOM, KOTOPBIH IPUCBOEH €My B TOCYJJapCTBEHHOM (MYHULIUIIAIbHOM) apXHUBE.

Ha3Banue apxuBHOro ¢oH/ia BHOCUTCS B CUCOK (DOH/I0B Ha OCHOBAaHUM UCTOPUUECKOMN CIPABKHU K
(GOHIY WM TUTYJIBHOIO JINCTA OMMCHU /€], JOKYMEHTOB, OIMCHU 3JIEKTPOHHBIX TOKYMEHTOB.

HazBanue apxuBHOTO (pOHIA COCTOMT M3 MOJHOTO M (B CKOOKaX) COKPAIIEHHOTO HAaUMEHOBAHHS
donnooOpazoBaress (Ipy HAJIMYKUHK), C YKA3aHUEM €r0 NOJUYMHEHHOCTH, MECTOHAXOKIECHHUS, AaT CO3/1aHuUs
u ukBuganuu. Ecian HaumeHoBanue (GoHa000pa3zoBaTesnss U3MEHSUIOCh, TO B CIIUCKE (POHJIOB YKa3bIBAETCS
€ro IoCJIeJHEE Ha3BaHUE B paMKax IEpPHOZA, 3a KOTOpBIM NPUHATHI JTOKyMEHTHl. Bce mnpenpimymiue
W3MEHEHHUs B HANMEHOBAHUH OTMEUAloTCs B 1ucTe (OoH/a.

Ha3Banune 00beTMHEHHOT0 apXUBHOTO (DOH/Ia COCTOUT U3 0OOOIIEHHOTO Ha3BaHUs BKIIOYEHHBIX B
Hero apxuBHbIX (OHAOB. B nmuct (oHma BKIOYAIOTCS BCE HAMMEHOBAaHUS TOCYJAPCTBEHHOI'O OpraHa,
OopraHa MECTHOTO CaMOYIpaBJIEHUS, OPraHU3allUM, JOKYMEHThl KOTOPBIX BKIIOYEHbI B OOBEIMHEHHBIN
don.

B Ha3zBaHuM apXUBHON KOJUIEKIIMU YKa3bIBAaeTCs MPU3HAK (IPU3HAKK) ee (OPMHUPOBAHUSI.

ExxeronHo k crnucky (OHIOB COCTAaBJISIETCSl UTOTOBasi 3allUCh O KOJIMYECTBE ApXMBHBIX (POHIOB,
HOCTYNHUBUIMX U BBIOBIBIIMX B T€UEHUE roja, U 00IIeM KOJMUYECTBE apXUBHBIX (POHIOB, HAXOAAILIMXCS Ha
XpaHEHUU B apXUBE 10 COCTOSHUIO Ha 1 SHBapsi, CIEYIOUIETO 3a OTYETHBIM F'OJI0M.

Crucoxk (oHIOB TMOAMIMBAETCS B TBEPAYIO OOJOXKKY, JHMCTBI HYMEPYIOTCS, COCTaBJIsEeTCS
JUCT-3aBEPUTENb.

125. Jlna perucrpanuu ONUCEN Iell, TOKyMEHTOB, ONUCEN JJEKTPOHHBIX TOKYMEHTOB, Y4eTa MX
KOJIMUECTBA M COCTaBa BEIETCS PEECTp OMUCEH J1eJ, TOKyMEHTOB.

B peectpe onuceii pUKCHpYIOTCS OCHOBHBIE ITaHHBIE IO COCTABY KaXKJOW OMMCHU JIell, TOKYMEHTOB,
OIMCH DJIEKTPOHHBIX IOKYMEHTOB: HOMEp (OH/1a, HOMEP OMUCH, BUJ JOKYMEHTOB, BKJIIOUEHHBIX B OMUCH,
KOJIMYECTBO €JUHUL] XPAHEHHU S, KOJIMUECTBO JIMCTOB B ONMCH U €€ IK3EMIUISIPOB.

126. YuerHsle 0a3bl JaHHBIX, B TOoM uucie Oa3zbl gaHHbIXx CXDOJ[, BemyTcs mpu HaJIWYUHM B
rOCy/JapCTBEHHOM OpraHe, OpraHe MECTHOIO CaMOYIpPAaBJIEHUS, OPraHu3allid TEXHUYECKUX U
IPOrPaMMHBIX CPEJCTB HapaBHE C 0053aTeIbHBIMU APXUBHBIMHU YUETHBIMU IOKYMEHTAMH.

127. ApxuBHBIE y4YeTHBIE JOKYMEHTBI, B TOM 4YHCIIE IO OJHOMY D3K3EMIULIPY OIUCH [Ell,
JOKYMEHTOB, pPa3MELIAIOTCS B TMOMEIICHUH JUIsl XpaHeHHs] YYETHBIX JIOKYMEHTOB WM Ha OTIECIbHOM
cTeJulaxe B paboueil koMHaTe pabOTHUKA apXKBa (JIUIa, OTBETCTBEHHOTO 3a apPXUB).

Btopoii sx3eMIisip onucH e, JOKYMEHTOB pa3MelaeTcsl B apXUBOXPaHUIIUIIE 000COOJIEHHO OT
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€IMHUL] XPaHEHMSL.

128. ApxuBHBIE YYETHBIE JOKYMEHTBI, KPOME ONMCEH J€J, JTOKYMEHTOB, OIMUCEH 3JIEKTPOHHBIX
JOKYMEHTOB IIpeJHa3Ha4yaroTcsd [Uld CIyKEeOHOro II0JIb30BaHMsI M I10JIb30BATEIsIM  apXHUBHBIMU
JIOKyMeHTaMU ~° He BBIIAIOTCS.

129. Yuer noctyniieHust U BbIOBITHS JI€J1, JOKYMEHTOB OCYILECTBIIIETCS] HA OCHOBAHUU!

a) ONUCH JI€Jl, TOKYMEHTOB, OIHUCH IEKTPOHHBIX JOKYMEHTOB CTPYKTYpPHOIO MOJpAa3/eiIeHUs U
rOJIOBOTO pa3zesia CBOAHOM OMKCH e, JOKYMEHTOB OIIMCH IEKTPOHHBIX JJOKYMEHTOB;

0) HOMEHKJIATypbI J1€J IPY OTCYTCTBUM OMMCEN 1)1, JOKYMEHTOB CTPYKTYPHBIX [1OApPA3IEIICHUI;

B) aKTa O TEXHUYECKUX OIINOKAX B YUETHBIX JOKYMEHTAX;

r) akrta o0 oOHapy)XeHHH [OKYMEHTOB, HE OTHOCAILIMXCS K JaHHOMY apXuBHOMY (oHIY,
HEYUTEHHBIX;

1) aKTa 0 HEOOHAPY>KEHNU apXUBHBIX JOKYMEHTOB, ITyTH PO3bICKA KOTOPBIX UCUEPIIAHbL;

€) aKTa O HEUCIIPABUMBIX MOBPEKICHUAX apPXUBHBIX IOKYMEHTOB;

) akra IpUeMa-lepeaadyd apXUBHBIX JOKYMEHTOB B OpPraHM3alllI0, OCYIIECTBIISIIOILYIO
JIeSITEIbHOCTh 110 XPAaHEHHUIO JJOKYMEHTOB (PEeKOMEHIyeMblil oOpasel mpuBeleH B npuiioxenun N 27 K
[IpaBunam);

3) aKTa O BBIIEJICHUU K YHUUTOKEHHIO IOKYMEHTOB, HE MOJUIeXKAIUX XPAaHEHHUIO.

130. Ha ocHOBaHMM [TOKYMEHTOB, yKa3aHHBIX B myHkTe 129 IlpaBmi, BHOCSATCS HEOOXOAWMBIC
U3MEHEHUs B 00513aTe/IbHbIEC ADXUBHBIE YUETHBIC TOKYMEHTBHI:

a) B KHHTY ydYeTa IMOCTYIUICHHSI W BBIOBITHS J€J, TOKYMEHTOB M B JIUCT (POHAA - TPU KaXIOM
U3MEHEHHUHU B COCTaBE U 0ObEME apXUBHBIX IOKYMEHTOB;

0) B ciucok ()OHIOB - MPH TOCTYIUICHHH HOBOTO apXMBHOTO (DOHIA MM BBIOBITHH BCEX €T,
JIOKYMEHTOB HaxOJMBILErocsi Ha XpaHeHUM apxuBHOro ¢onpa. B rpade "Otmerka o BbIObITHH (hoHnIA"
cnucka (OHIIOB YKa3bIBaeTCs MeECTO (aapec) BBIOBITHS apXwBHOro (OHMA, a TakkKe Jara U HOMEp
JIOKYMEHTa, HA OCHOBaHUU KOTOPOT'O OH BBIOBLI;

B) B pEECTp ONHUCEH - IpH MOCTYMJIEHUH HOBOM OMNKMCH WJIM BBIOBITUM BCEX €IMHULl XPAHEHUS
HaXOoJMBLIECHCS Ha XpaHEeHUH onucu. Homep BBIOBIBIIIEH OMUCH IPYTHUM OIUCSM [, TOKYMEHTOB, OIUCSIM
3JIEKTPOHHBIX IOKYMEHTOB HE MPUCBAUBAETCS U OCTAETCSI CBOOOIHBIM;

I') B OMKCH JIeN, IOKyMEHTOB, OIHCH DJIEKTPOHHBIX JTOKYMEHTOB - MPU KaXAOM IMOCTYIJICHUH U
(unu) BBIOBITUY J1€]1, IOKYMEHTOB, 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB, YUTEHHBIX B IaHHOI OIUCH.

CoOTBETCTBYIOIIME U3MEHEHNSI BHOCATCS BO BCIIOMOTaTEIbHBIE ADXUBHBIE YUETHBIE JOKYMEHTHI.

X. Opranu3anusi KOMIUIEKTOBAHUS, XPAHEHUS M Y4eTa JJIEKTPOHHBIX apXMBHBIX IOKYMEHTOB

131. HopMaTuBHBIE YCIIOBUS XPAHEHMS DJIEKTPOHHBIX APXMBHBIX JTOKYMEHTOB PErYJIUPYIOTCS
3akoHomarenbcTBOM Poccuiickoit denepanuy, JIOKAIbHBIMA HOPMATHUBHBIMM AKTaMU T'OCYZapCTBEHHOTO
oprasa, opraHa MECTHOT'O CaMOYTIpaBJIEHUs, OpraHU3alliy, YCTaHABIMBAIOIUMH TPeOOBAHU:

a) K 00ecreyeHuI0 COXPAaHHOCTH 3JIEKTPOHHBIX apXUBHBIX JTOKYMEHTOB;

0) K moJIep)KaHUI0 FOPUANYECKON 3HAUUMOCTH B TE€UEHUE YCTAHOBJIEHHBIX CPOKOB XPaHEHUS;

B) K pa3rpaHUYEHUIO MTPaB J0CTYIIa K AJIEKTPOHHBIM apXUBHBIM JJOKYMEHTaM;

I') K IOPSAKY IpueMa-repeadu 3JeKTPOHHBIX apXUBHBIX JTOKYMEHTOB;

1) K UCTIOJIH30BAHUIO DJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB;

€) K MCIOJIb30BaHUIO 3JIEKTPOHHOM MOINCH ITPH apXUBHOM XPaHEHUH.

132. XpaHeHue HJIEKTPOHHBIX ApXUBHBIX JOKYMEHTOB ocymiectsisiercss B CXOJ] u (wnu) Ha
¢buznyecku 000COOIEHHBIX HOCUTEISIX.

133. Ilpu oOcCymecTBICHHMM XpaHEHUs JJIEKTPOHHBIX AapXMBHBIX JOKYMeHTOB B CXDO/I,
OpraHM3aliy, 33 UCKIYEHUEM OpPraHOB IOCYJapCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CaMOYIpPaBIIEHUS,
roCyJapCTBEHHBIX M MyHUIIMIAILHBIX OPraHM3aluii’, BIIpaBe MCHOJIb30BaTh YCIYTH TPETHX CTOPOH 10
XPaHEHUIO AIEKTPOHHBIX aPXUBHBIX JOKYMEHTOB.

22.12.2023 Cucrema TAPAHT 24/85


https://internet.garant.ru/document/redirect/12184522/21

[Tpuka3 dexpepansHoro apxuHoro arenrcrsa ot 31 uroist 2023 r. N 77 "O6 yrBepxkaenuu [IpaBun oprannzanmu. ..

134. TpebGoBaHus K PpEKUMY XpaHCHHsI OJJICKTPOHHBIX apXWBHBIX JOKyMeHTOB B CXD]I
o0ecreunBarOTCsa €€ COOTBETCTBHEM TpeOoBaHMAM 3aKoHOAaTenbcTBa Poccuniickoit denepanyu B 001actu
CO3/JaHMs, PAa3BUTHUS, BBOJA B OKCIUTyaTalilo HWHGOPMAIMOHHBIX CHUCTEM U XpaHEHUS B HUX
uadopmanuy °* u cobroeHneM IpU ee SKCILTyaTaluu TpeOoBaHMi HHPOPMALMOHHON 6e30IaCHOCTU U
3aIUThl HHPOpMALUH .

['ocynapcTBeHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpAaBICHHUS W OpPraHMU3aLUU OO0S3aHBI
o0OecneunBaTh 3alIUTy HH(OPMALIMU U EPCOHAIBHBIX JaHHBIX, coaepxkamuxcs B CXD/1, B cooTBeTCTBUH
C 3aKOHOJaTeNbCcTBOM Poccuiickoit deneparmu *°.

135. CXB/1 nomwkHa ObITh MHPOpMaMOHHO W (PYHKIIMOHAIBHO coBMecTHMa ¢ COJ[ u wMHBIMH
UHPOPMALIMOHHBIMA CHUCTEMaMH TOCYAApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHHS,
OpraHM3ali, C  COOTBETCTBYIOIIMMHU  HMH(DOPMALMOHHBIMU  CHUCTEMAaMHU  TOCYJapCTBEHHBIX
(MyHMIIMTIAIIBHBIX) apXWBOB U YIOJHOMOYEHHBIX OPTaHOB HMCIIOJHUTEIHHON BIAacTH B chepe apXUBHOTO
nena.

136. CXDJl rocynapCTBEHHOrO0 OpraHa JOJDKHA COOTBETCTBOBATH TPeOOBAHMSIM K CHCTEMam
JJIEKTPOHHOTO JOKYMEHTOOOOpOTa W CHCTEMaM XpaHEHHUS »DJEKTPOHHBIX JOKYMEHTOB B apXHBax
roCy1apCTBEHHBIX OPraHoB *'.

137. CXB/1, ¢ ucnoab30BaHUEM KOTOPOH OCYIIECTBISECTCS XpAaHEHHE AJIEKTPOHHBIX apXHUBHBIX
JOKYMEHTOB B OpraHax MECTHOT'O CaMOYIIPABIICHHS U OPTaHU3AIUX, TOJKHA BBIITOJIHATH PYHKIUH T10:

a) TpHUeMy OJJIEKTPOHHBIX IOKYMEHTOB Ha apXMBHOE XpaHEHHE B TMOPAIKE, YCTAaHOBIECHHOM
nynktamu 147, 148, 150 IIpaBui;

0) XpaHEHUIO NEKTPOHHBIX APXUBHBIX TJOKYMEHTOB BMECTE C UX METaJaHHBIMU;

B) YUETY AJICKTPOHHBIX apXUBHBIX JJOKYMEHTOB H MPEICTABICHUIO yueTHOU nHpopmammu B Gpopme,
ykazaHHOU B nynkTe 138 IIpaBuu;

r) (OpMHPOBAHUIO MPOEKTOB T'OJOBBIX PA3ZENOB OMHUCEH 3JEKTPOHHBIX IOKYMEHTOB U HWHBIX
0053aTeNbHBIX APXUBHBIX YYETHBIX JOKYMEHTOB, MPeayCMOTpeHHbIX myHkToM |18 TIpaBum;

J1) PE3EPBHOMY KOIHMPOBAHMIO U BOCCTAHOBJICHHUIO SJIEKTPOHHBIX apXHUBHBIX JOKYMEHTOB U HX
METaJJaHHBIX;

€) TpOBEpKE HAIMYUS M COCTOSHHS OJJICKTPOHHBIX AapXUBHBIX JOKYMEHTOB B TIOPSIIKE,
IpeyCMOTpPEHHOM niyHKkTamu 152, 153 Ipasuir;

K) CO3/MaHHI0 (KOMUPOBAaHHIO) M BKIOUEHUI0O B CXDJ] HK3EeMIUISIPOB 3JIEKTPOHHBIX ApPXHWBHBIX
JIOKYMEHTOB U3 UX PE3EPBHBIX FK3EMIUISIPOB B3aMEH IMOBPEKACHHBIX;

3) NPUMEHEHHUIO MPOrpaMMbl MPOBEPKU TEXHUYECKOI'O COCTOSIHMS AJIEKTPOHHBIX JIOKYMEHTOB U
COXpaHEHUs Pe3yIbTaTOB MPOBEPKH B TEUEHUE YCTAHOBJIEHHOTO BPEMEHH;

1) 00ECTICUCHHIO MPOIIECCOB KOHBEPTAIIMH, B COOTBETCTBUH C IMyHKTamu 154 - 156 [IpaBun, u/umm
MUTPAIUU INEKTPOHHBIX APXUBHBIX JOKYMEHTOB BMECTE C HMX METaJaHHBIMU B IENAX OOecredyeHus
COXPAaHHOCTH ¥ BO3MOYKHOCTH HCIIOJIb30BaHMsI DJIEKTPOHHBIX apXMUBHBIX JIOKYMEHTOB B TEUYEHHE
YCTaHOBJIEHHBIX CPOKOB XpaHEHUS;

K) (OPMHUPOBAHUIO MPOEKTOB aKTOB O BBIJEIIEHUU K YHUUTOXKEHUIO JOKYMEHTOB, HE MOJIIEKAIINX
XPaHEHUIO;

J1) (GopMHpPOBAaHUIO YBEIOMJIEHHH 00 HCTEYEHHHU CPOKOB XPAaHEHHUS AIIEKTPOHHBIX APXHUBHBIX
JIOKYMEHTOB, YIAAJICHUIO BKIIOUYEHHbIX B CX3/] 2M€KTPOHHBIX apXUBHBIX JOKYMEHTOB, B TOM YHUCJIE UX
PE3EpPBHBIX HIK3EMILUISIPOB, B COOTBETCTBUU C AaKTOM O BBIJECIEHWHU K YHUUTOXKEHHIO JOKYMEHTOB, HE
MOJIEXKAITUX XPAHEHUIO.

138. CXDJl momxHa BBHIMOMHATH (YHKIMIO IO CHCTEMATHU3allMd JaHHBIX 00 JJIEKTPOHHBIX
apXMBHBIX JOKYMEHTaX B COOTBETCTBHM CO CXeMOW cucremarn3auuu. (Cxema cCHUCTeMaTU3aALHUU
EKTPOHHBIX JOoKyMeHTOB B CXOJl BKIIOUaeT cienylolie ypoBHU (ypOBHU omucaHus): (OHJ, OINUCH,
paszzen (mojpasfenn) onucH (3JIEKTPOHHOE JEN0 B COOTBETCTBHM C HOMEHKIIATYPOH €M), 3JIEKTPOHHBIH
JIOKYMEHT.

s mpencraBieHus nHGOpMAIMKM Ha Ka)XXJIOM YPOBHE HCIIONIb3YETCSl apXUBHas yueTHas (opma
(nanee - AY®), HaiMeHOBaHUs MOJIel KOTOPOU I Ka)KJJOTO YPOBHS OMMCAHUSI TOJIKHBI COOTBETCTBOBATD
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OCHOBHBIM (00513aTE€JILHBIM) YYETHBIM JIOKYMEHTAM.

139. CO nu CXDJl no srana nepegaud Ha XpaHEHHWE JOKYMEHTOB B TOCYAApCTBEHHBIE
(MyHMLIMIIQJIbHBIE) apXUBbI MOTYT (POPMHUPOBATH M3 3JIEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHBIX KONUH
JIOKYMEHTOB 3JIEKTPOHHBIE JIEa.

140. [Tepenava AIEKTPOHHBIX aAPXUBHBIX JOKYMEHTOB ITOCTOSIHHOTO, BpeMeHHOro (cBhime 10 ser),
B TOM YHCJE IO JUYHOMY COCTaBy, Ha apXMBHOE XPAHEHHE OCYLIECTBIIETCS B IOPSIKE U B CPOKH,
yCTaHOBJICHHBIE ITyHKTOM 47 [IpaBuiI.

141. DnexTpOHHBIM apXUBHBIM JOKYMEHT, IE€pEelaBaéMblii Ha apXMBHOE XPAHEHHUE, COCTOUT U3
CJICAYIOUIMX CTPYKTYPHBIX 3JIEMEHTOB:

a) (aiiy1 OCHOBHOM YaCcTH AIEKTPOHHOTO JoKyMeHTa (B popmare PDF/A);

0) Qaiinpl NPUWIOKEHUH K SJIEKTPOHHOMY [OKYMEHTY B (¢opmarax, NpeJHa3HAYeHHBIX Ui
TEKCTOBBIX, TAOJUYHBIX, IPaUUECKUX U CTPYKTYPUPOBAHHBIX JAHHBIX, ayJHOBHU3YAIBHBIX TOKYMEHTOB
(pu HAJTMYHH),

B) (paiiyIbl 2NEKTPOHHOM(BIX) moanucH(ei) (Ipy HAJMYUH);

r) aiin omMcaHHs, COMAEPKALIEr0 PErMCTPALMOHHO-YUYETHbIE CBEIEHHA "> O JIOKyMEHTE
(MeTagaHHbIE).

B ¢ain onucaHus Kaxaoro 3J€KTPOHHOIO apXUBHOI'O JOKYMEHTa JIOJDKHA ObITh BKIIIOYEHA
ClenyroIIas MHOOPMAIIHS:

a) JlaTa ¥ perucTpaliOHHbIA HOMED;

0) BuU;

B) 3aroJIOBOK K TEKCTY WJIM aHHOTALUS;

I') CBEJICHUS O PEKUME JI0CTYIIa;

1) CBEJIEHHs O COTJIACOBAHUHU U MOPYYEHUs (PE30JIOLMM) B Cilydae, €Clid yKa3aHHas MH(opMarus
HE MPEJICTABIISIETCS CAMOCTOSTEIbHBIME (haiitaMu;

€) pe3ysabTaT NPOBEPKHU SIIEKTPOHHOM MOANKCH (IEKTPOHHBIX MOANUCEH);

) oOmuit o0beM (aitnios (B OaitTax);

3) HaMMEHOBaHUs (aisoB, 1aThl U BpeMs UX MOCIEJAHEro U3MEHEHus, 00beM B OaiiTax, popmaTsl
Gbaiinos;

1) UHJEKC JieNla 10 HOMEHKJIAType Jel;

K) 3aroJIOBOK JIeJIa [0 HOMEHKJIaType Jel;

J) CPOK XpaHEHUS;

M) JIONIOJHUTENbHAs HECTPYKTYpUpPOBaHHas HHPopMaIus (KOMMEHTapHii, TpUMeUyaHue);

H) HOMEpa CBSA3aHHBIX OMUCEN JeJ1, HOMEp Jiela 0 OMUCH JIElI.

142. I1ocne 3aBepiieHns BeaeHUs 0a3 TaHHBIX HHPOPMAIIMOHHBIX CUCTEM, 00ECTIEUMBAIOTCS BEIOOD
U BBIIPy3Ka JAaHHBIX, MOJUIEKAIIUX XPAaHEHUIO, B IPOrpPaMMHO-HE3aBUCUMOM (opmare, KOTOphIe
YUUTBHIBAIOTCS KaK €IUHUIA XPAHEHUS U TIEPEJalOTCsl HAa apXUBHOE XpaHEHHE.

143.  DOnexTpoHHBIE JOKYMEHTBI IEPENAIOTCS Ha AapXUBHOE XPAHEHUE  IIOCPEICTBOM
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEeH M0 3alUIIEHHbIM KaHajiaM CBSI3M M (WJIu) Ha
¢duznyecku 000COOIEHHBIX HOCUTEISIX.

ONEeKTPOHHbIE apXUBHBIE TOKYMEHTHI (MM UX PETUCTPALMOHHO-YUYETHbIE CBE/IEHUS (METaJaHHbIE)
B cayuae, eciu CXDJ[ sasnsercs mnoncucremon  COJMI) mepematorca B CXDJ 1o
MH(}OPMaLMOHHO-TEIEKOMMYHHUKAIIMOHHBIM ceTM 3 COJl, MHBIX MTHPOPMAIIMOHHBIX CUCTEM.

DJEeKTpOHHBbIE apXHMBHbIE JIOKYMEHTHI, IepelaBaeMbleé Ha apXMBHOE XpaHEHHE Ha (U3NYECKU
000COOJIEHHBIX HOCHUTENSAX, Mojanexar BkmoueHuto B CXDJl. JlanbHeilliee XpaHeHHE 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB Ha (u3nyeckd O0O0OCOONCHHBIX HOCHUTENSAX JIOMyCKaeTcss B Clyvyae, ecliu
JOKYMEHTBI He TpeOyIOT MO AepKaHUsI UX IOPUANYECKON 3HAUNMOCTH, UMEIOT OTPaHMUYEHHBINA JOCTYT WU
ocyuiecTBieHue ux xpaneHus B CXO/] HeBO3MOXKHO.

144. ITopsanok npueMa-nepeaadn dJIEKTPOHHBIX aPXUBHBIX TOKYMEHTOB BHYTPH I'OCYAapCTBEHHOTO
OpraHa, OpraHa MECTHOI'O CaMOYIPAaBJIE€HUs, OPraHU3aLNU, U MEXY UX TEPPUTOPUATIbHBIMUA OPraHaMU U
M10JIBEJOMCTBEHHBIMHU OPraHU3AIMSIMU JI0JKEH ObITh YCTaHOBJIEH JIOKAIbHBIMU HOPMAaTUBHBIMU aKTaMU, B
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TOM 4YHCJIC OINpCACIAIOIMMUA IIpaBa ad0CTyIla pa6OTHI/IKOB (FOCYI[apCTBeHHBIX, MYHUIUIIAJIBbHBIX
cnyncaumx) K JJICKTPOHHBIM apXHUBHBIM NOKYMCHTAM, YUCTHBIM U CIIPABOYHO-IIOMCKOBBIM CUCTCMaM; IIpH

B3aUMOJICHICTBUM MEXJAy OpraHu3alusMH - JO0roBopamu (corjameHusMu) o0 HH()OPMaIMOHHOM
B3aUMOJICHICTBUMU.

145. DnekTpoHHBIE apXUBHBIE JOKYMEHTHI Ha (PU3MUECKH 000COOJEHHBIX HOCUTEIAX NEepeaaroTcs
B ogHOM OJk3eMiusipe (mpu orcyrctBum CXDJl - B JABYX) B YIAKOBKE, PEKOMEHIOBAHHOMN

MIPOM3BOJUTEIISIMU  HOCUTENeH. JlumeBas cropoHa o0noxku (pyrtisapa) ¢usuyecku 000COOIECHHOTO
HOCHUTEIISl CHA0XKACTCsI APJIBIKOM (BKJIA IBIIIEM), HA KOTOPOM YKa3bIBaeTCS:

a) HaMMEHOBaHUE TOCYJaPCTBEHHOI'O OpraHa, opraHa MECTHOTO CaMOYyMpaBleHHUS, OpraHU3alUU
(momHOe, COKpalieHHOEe (MPY HAJTUYHH);

0) Homep doHa;

B) HOMEp WJIM COBOKYITHOCTh HOMEPOB OIUCEHN 3JIEKTPOHHBIX JJOKYMEHTOB;

') HOMEp WM COBOKYITHOCTh HOMEPOB JIEJI IO OMUCH (OMHCSIM) AIEKTPOHHBIX IOKYMEHTOB;

1) KpailHUE AaThl JOKYMEHTOB, 3alIUCAaHHBIX Ha (PU3HUECKU 000COOIEHHBINA HOCUTED;

€) IOTOJIHUTENbHBIE OTMETKH 00 OrpaHUYeHHUH JOCTYTa K TIOKyMeHTaM (IIpu He0OXOJUMOCTH ).

146. DneKTpoHHbIE apXUBHBIE JTOKYMEHTHI BKJIIOUAIOTCS B ONHUCH 3JIEKTPOHHBIX JIOKYMEHTOB, K
KOTOPBIM COCTaBIISIIOTCS peecTphl (PaiiyioB 3JEKTPOHHBIX JOKYMEHTOB.

Onucu 31eKTPOHHBIX JOKYMEHTOB COCTaBIISIIOTCS B MOPSIKE, YCTAHOBJIEHHOM ITyHKTaMu 23, 25,
27, 28 IpaBui.

['padbl onucH 37EKTPOHHBIX JOKYMEHTOB BKJIIOUAIOT B CE0SI:

a) HOMED ANEKTPOHHOTO aPXUBHOTO JTOKYMEHTA (€AMHHIIBI XPAaHEHHS ) TIO OMHUCH;

0) UHJIEKC Jieia 0 HOMEHKJIaType eI,

B) 3aroJIOBOK JIeJIa IO HOMEHKJIAType Je;

T') BUJI, 3aT0JI0BOK;

1) PETUCTPALIMOHHBINA HOMEp TOKYMEHTA,

€) 1aTy JOKYyMEHTa;

) YKa3aHHE Ha KaTerOpHUIO TOKYMEHTOB (TIOCTOSIHHOT'O CpOKa XpaHEHUs, BpeMeHHoro (cBbiie 10
JIET) CpOKa XpaHEHUs, 110 JIUYHOMY COCTaBY);

3) CPOK XpaHEHHUS;

1) IPUMEYaHHUS.

B peectpax (aitnoB 3MEKTPOHHBIX JOKYMEHTOB YUMTBHIBAECTCS KaXAbI (aill 31eKTpOHHOTrO
apXMBHOTO JIOKyMEHTa (B TOM 4wucie ¢ailll KOHTeHHepa 3JIEKTPOHHOIO JOKyMeHTa (IIpH HaJU4YHU) C
yKa3zaHHEM €ro HoMmepa IO OIUCH, HOMepa IO peecTpy, HauMeHOBaHMs (aiina, aTbl U BPEMEHU €ro
MOCJIEAHETO U3MEHEHMSI ITPH MOCTYIIJIEHUH B apXUB, 00beMa B Oaiitax, popmara.

PeecTpsl ¢ailsioB 371€KTPOHHBIX IOKYMEHTOB COCTABIISIOTCS M XPAHATCS B SJIEGKTPOHHOM BUJIE.

CrpaBouHbIM anmapaT ONUCH 3JIEKTPOHHBIX JOKYMEHTOB COCTaBISIETCS B COOTBETCTBUHU C
nyukToM 70 IlpaBui. B npennciaoBuy K ONMKUCH 3JEKTPOHHBIX JOKYMEHTOB JOINOJHUTENBHO YKa3bIBAKOTCS
HAaUMEHOBAHME W BEpPCHUsl MPOrpaMMHOr0 OOecleyeHHs, C HCIOIb30BAaHHUEM KOTOPOIrO OBLIM CO3JIaHBI
JJIEKTPOHHBIE JIOKYMEHTBI, 1 HalMMEHOBAHHE IMPOTPAMMHOIO OOECIeUYeHMs, NMpeIHa3HAYEHHOro U1 MX
BOCIIPOM3BEICHHUSI.

147. Ilpu npueme-nepenaue B CX3/] 10JIKHBI BKIHOYATHCS:

a) 2JIEKTPOHHBIE aPXUBHBIE JOKYMEHTHI;

0) perucTpaliOHHO-Y4YETHbIE CBEJICHUS (METaJaHHbIE) SJIEKTPOHHBIX apXUBHBIX JTOKYMEHTOB;

B) PErHCTPAllMOHHO-YUYETHBIE CBEIEHUS 00 JIEKTPOHHBIX JIeNax;

I') PErUCTPAllMOHHO-YYETHBIE CBEJIEHUS 00 OMUCAX IEKTPOHHBIX JIOKYMEHTOB.

PerucrparnmonHo-y4eTHbIe CBeEHUS (METaJlaHHbIE) BKIIOYAIOTCI B AY®D B COOTBETCTBUU C
nyukToMm 141 TIpaBui.

148. Tlpu mocTymiaeHUH 3JMEKTPOHHBIX TOKYMEHTOB B CXDJl OCylIecTBISEeTCS aBTOMaTHYECKas
IIPOBEpPKaA:

a) Hamuuus Bcex (ailioB, COCTaBISIOIIUX AJIEKTPOHHBIM  JOKYMEHT; HEO0OXOJAMMBIX
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PErUCTPALIMOHHO-YUYETHBIX CBEJICHUH (METaJaHHBIX) 00 IIEKTPOHHBIX JOKYMEHTaX, 3JEKTPOHHBIX JelIax
110 HOMEHKJIaType J€el;

0) QailyioB MEKTPOHHBIX JOKYMEHTOB M (hailJIoB OMUCEH 3JIEKTPOHHBIX JIOKYMEHTOB Ha HaJU4ue
BPEIOHOCHOT'O IIPOrPaMMHOI0 KOJa;

B) HAJIMYMS B METAIaHHBIX JOKYMEHTA CBEJICHUN O MPOBEPKE MOUIMHHOCTH 3JIEKTPOHHOI TIO/IITICH
[epEIaBaeMOro 3JEKTPOHHOIO IOKYMEHTAa HA MOMEHT €T0 MOJIUCaHUs U (WIN) TOJTyUYEHUS.

PabGoTtHukoM apxuBa (JIMIIOM, OTBETCTBEHHBIM 32 apXMB) OCYIIECTBISETCS BHIOOpOUHAs MPOBEpKa
(me menee 1% OT NOCTYNMUBIIUX 3JIEKTPOHHBIX JOKYMEHTOB) BOCHPOM3BOJAMMOCTU 3JIEKTPOHHBIX
JIOKYMEHTOB (TIPpU OTCYTCTBUH BO3MOKHOCTH aBTOMaTH4YE€CKON MTPOBEPKU BOCIPOU3BOAUMOCTH).

IIpu mnpueme >IEKTPOHHBIX apxUBHBIX JoKymMeHTOB u3 COJ[ B CXDOJl aBromarnuecku
dbopMmupyercst yBeromiieHHE (TEXHUYECKOe CO00IIeHE) 0 Tpueme, kotopoe Hanpasisiercs B CO/1.

IIpuem He ocyllecTBISETCS B Cilydae, €CIM IPU IPOBEPKE BBIABIEHBl HEMOJIHOTAa COCTaBa
PErUCTPALIMOHHO-YUETHBIX CBEACHUI (METa/laHHbIX), pa3auune WH(OOPMALIUU B ANEKTPOHHOM JOKYMEHTE
U B PErUCTPAlIMOHHO-YYETHBIX CBEACHUSAX (METalaHHBIX), HEBOCIPOU3BOJIUMOCTD 3JEKTPOHHBIX
JOKYMEHTOB, HAallM4M€ BPEIOHOCHOTO IMporpamMmHOro obecreyeHus (BUpPYcoB), Qopmupyercs
yBEAOMJICHHE (TEXHHYECKOE COOOIIeHne) o0 omuOKe. YBeJIOMIICHHE (TEXHHUYECKOe cooOIIeHue) oo
OIIMOKE NepechUTaeTCs OTIPABUTENIO 11 BHECEHUS UCTIPABICHUIA.

149. Tlpu MOCTYIUICHHH JJIGKTPOHHBIX JOKYMEHTOB Ha (hM3WUECKH 00OCOOJICHHBIX HOCHUTENSX,
KpOME TMpOBEpPOK, yKa3zaHHbIX B mnyHkTe 148 IlpaBui, ocymiecTBiseTcss MNpoBepka (U3UYECKOTO U
TEXHUUYECKOT'O COCTOSIHUSI HOCUTEJIEH.

150. Ilpu BKJIIOYEHHH OHIIEKTPOHHBIX TOKyMEeHTOB B CXDJ[ B amekTpoHHO# Qopme ydera
MOCTYIUICHUS Y BBIOBITHSI TOJKHA (PUKCUPOBATHCS CIICAYFOIIas HH()OPMAIIHS:

a) JlaTa MOCTYIJICHUS SJIEKTPOHHBIX aPXUBHBIX JOKYMEHTOB (E€IMHHI] XPAHEHU);

0) HauMEHOBaHHE TOCYJAAPCTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYIpPaBJI€HUS, OpraHU3alUU
(CTPYKTYpHOTO MOAPA3CIICHNUS), OT KOTOPBIX MOCTYIUIHN 3JEKTPOHHBIE JOKYMEHTHI (€IMHUIIBI XPAHEHHUS );

B) HAMMEHOBAHUE, HOMEP U JaTa JOKYMEHTa, 0 KOTOPOMY IMOCTYMIJIM 3JIEKTPOHHBIE apXUBHbBIC
JIOKYMEHTHI (€AMHHIIBI XPAHEHHUS );

I') yKa3aHue Ha KaTerOPHUIO CPOKA XPaHEHUs MepeaBaeMbIX AIEKTPOHHBIX apXUBHBIX JOKYMEHTOB
(emuHUI] XpaHEeHUs) (MIOCTOSHHOTO CpPOKa XpaHEHUs, BpeMeHHOro (cBeimie 10 jeT) cpoka XpaHeHHs, MO
JMYHOMY COCTaBY);

1) YKa3aHHEe Ha CPOK XpaHEHUs 3JIEKTPOHHBIX aPXUBHBIX JOKYMEHTOB;

€) KOJIMYECTBO IEpeaBaeMbIX DSJEKTPOHHBIX JOKYMEHTOB (EAMHHI] XpPaHEHUs) W KOJUYECTBO
OTHOCSIIIMXCS K HUM (aitnoB";

K) yKazaHWe JIOJDKHOCTH, (amMwimu W WHUIUATOB  paboTHHMKA  (TOCYIapCTBEHHOTO,
MYHHIIMIIATILHOTO CTYKAIEro), MePeAaroIIero JOKYMEHTHI,

3) YyKa3aHWe JOJDKHOCTH, (amMwind U HMHULIMAJIOB  paboTHHKA (TOCyAapCTBEHHOTO,
MYHHIIUIIATFHOTO CTYKAIIETo), MPUHUMAIOIIETO TOKYMEHTHI;

n) ccbuiku Ha AY® B CXD/1.

151. IIpu xpaHeHUH >IEKTPOHHBIX JOKYMEHTOB Ha (PU3NYECKU 000COOICHHBIX HOCUTENSAX TOJKHBI
coOJTI01aThCsI CIEAYIOIINE TPEOOBAHUS:

a) TPUMEHEHHE HOCUTENEH, TEeXHUYECKHE XapaKTePUCTHKU KOTOPBIX, TMO3BOJSIOT 00ECHeduTh
JOJITOBPEMEHHOE XpaHeHUe NH(GOpMAITIH;

0) pasnenbHOe XpaHeHHE (PU3UYECKH O00OCOONEHHBIX HOCUTENEW SIEKTPOHHBIX JOKYMEHTOB W
JIOKYMEHTOB Ha MHBIX BHJIaX HocHuTeNel. Pa3menaempie Ha cTeuiaxkax, mojkax (Gu3ndecku 000Co0IeHHbIS
HOCHUTEJH PACIOIaratoTcs B MOPSAJKeE, MPEAyCMOTPEHHOM ITyHKTOM 96 IpaBui.

Jnst xpanenus gusnyeckn 000COOICHHBIX HOCUTENIEH AJIEKTPOHHBIX IOKYMEHTOB METaUTMUECKHE
CTeIIaXHu, MKa(bl ¥ KOHTEHHEPHI C MATHUTHBIM Pab0YMM CIIOEM HCIOJIB3YIOTCS TOJIBKO MPH YCIOBUHU UX
pa3MarHMYUBaHUS U 3a3EMIICHHUS.

152. IlpoBepka Hamuuusi W COCTOSHMS DJIEKTPOHHBIX apXMBHBIX JokymMeHTOB B CXD3J1
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pekuMe. EjxeroqHo paOOTHHK apxuBa (JUI0, OTBETCTBEHHOE 3a
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apxuB) mpoBepsieT NpoTokoiabl CXDJI Ansd HCKIIOYEHUS HECAaHKIMOHHWPOBAHHOTO JocTymna W (Win)
U3MCHEHHUSI DJICKTPOHHBIX AapXMBHBIX JIOKYMEHTOB M WX METAJaHHBIX, OCYIIECTBISET BBHIOOPOUYHYIO
IIPOBEPKY  BOCIPOM3BOJMMOCTH  JJIEKTPOHHBIX apXMBHBIX JOKYMEHTOB. Pe3ynbrarel mpoBepkH
duxcupyrorcs B AYD CX3/], coorBeTcTBYIOLIEH (hopMe aKTa MPOBEPKU HATTMYUMS M COCTOSHUS apXUBHBIX
JIOKYMEHTOB CO CChUIKOM Ha AY® onucel 3JeKTPOHHBIX JOKYMEHTOB B CXD/I.

153. TlpoBepka Hamuuusi JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB Ha (hU3MYECKH 000COOICHHBIX
HOCHUTEJISIX OCYILECTBIIIETCS pa3 B 5 neT. B xoxe mpoBepku NPOBOAUTCS BU3YalbHbI M TEXHUYECKUU
KOHTPOJb (PU3NYECKOTO M TEXHHUYECKOTO COCTOSHHS, OCYIIECTBISETCA MpOrpaMMHas IpPOBEpKa
3alMCaHHBIX HA HOCUTEIb DJIEKTPOHHBIX ApPXHUBHBIX JIOKYMEHTOB Ha HAJIMYHWE BPEAOHOCHBIX
KOMITBIOTEPHBIX IPOTpamMM, BBISBISIIOTCS W YUYHUTHIBAIOTCS AJICKTPOHHBIE ApPXMBHBIE JIOKYMEHTHI,
Tpebyrolue MUrpayy - Ha HOBBIE SJIEKTPOHHbIE HOCHTEIH.

154. Tlpu oObHapyKkeHUU U3MEHEHUN (PU3UIECKOTO COCTOSIHUSI HOCUTEINICH JICKTPOHHBIX apXHUBHBIX
JOKYMEHTOB WM IIpU HEKOPPEKTHOM BOCIHPOM3BEACHUM SJIEKTPOHHBIX apPXMBHBIX JOKYMEHTOB
(HEBO3MOXHOCTH BOCITPOM3BE/ICHUS), OOHApPY)KEHUH BPEAOHOCHOTO IPOTPAMMHOIO KOJa pPabdOTHUK
apxuBa (JIMI0, OTBETCTBEHHOE 32 apXUB) MO PELICHUIO0 PYKOBOAUTENS rOCYAapCTBEHHOTO OpraHa, opraHa
MECTHOI'O CaMOYIIPaBJICHUS, OpTraHU3AL[MH WU YIIOJIHOMOYEHHOTO UM JIMIIA JOJDKEH TPOBOAUTH padoTy 1O
BOCCTAHOBJICHHIO JIOKyMEHTa C pE3epPBHOTO OK3EMIULsIpa, IO MHUrpanuu W (WId) KOHBEPTAIMH
AIIEKTPOHHBIX APXHMBHBIX IOKYMEHTOB HAa HOBbIE HOCHTEIH M B HanOOJee pacrnpocTpaHeHHbIE (HOpMaThl
(¢opmartsl, BocmipousBeaeHue (haiaoB B KOTOpbIx nojaaepxkuatorcss CXO/1).

155. [Ipu ocyiiecTBICHUU MUTPAIIMX U (M) KOHBEPTALIUU AJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB
JTOJKHBI OBITH OOecreyeHbl ayTeHTUYHOCTh, JOCTOBEPHOCTh, LIEJIOCTHOCTb U MPUTOJHOCTH IS
UCTIOJIB30BaHUs HH(OPMAIIHH, COJepKALICHCS B DJIEKTPOHHBIX apXUBHBIX JJOKYMEHTAX.

[lo pe3ynbTaTam KOHBEpPTAUUU JOJDKEH IPOBOAMTHCS BHU3YaJIbHBIH KOHTPOJIb COOTBETCTBHS
KOHBEPTUPOBAHHBIX 3JIEKTPOHHBIX APXHMBHBIX JOKYMEHTOB OJJICKTPOHHBIM apXHBHBIM JOKYMEHTaM,
MOJIBEPTIIMMCSl KOHBepTaluu (IpOBEepKa ayTEHTHMYHOCTH), MPOBEPATHCS MOJHOTAa uX coaepxanus. Ilo
3aBEPIICHUH KOHBEPTAIIMU UCXOIHBIC (DAMIIBI QIIEKTPOHHBIX apXUBHBIX JOKYMEHTOB JIOJDKHBI COXPAHATHCS
Ha MPOTSDKEHUU HE MEHEE OJITHOTO IoJia.

156. ®akThl KOHBepTalUU (UKCUPYIOTCS B aKTe KOHBEPTAIIMH DJIEKTPOHHBIX apPXUBHBIX
JTOKYMEHTOB (peKOMEHIyeMblii oOpasenl mpuBefeH B mnpusoxkennn N 28 k I[IpaBumam), KOTOpBIN
npuoOIiaeTcs k aeny poumaa.

Bce wu3MeHeHUsT B PpPETrUCTPAlMOHHO-YYETHBIX CBEACHHUSAX, IPOMU3OLIEANINE B peE3yjbTaTe
KOHBEPTALlUM W MUIPAlMM, BHOCSTCS B peecTphbl (PaiyioB 3JIEKTPOHHBIX HOKyMeHTOB, AY®D CX3DJ{
paboOTHUKOM (TOCyAapCTBEHHBIM, MYHUIIUTIATHHBIM CITY>KAIl[UM ), TPOU3BOIMBIIUM YKa3aHHbIC IEHCTBHUS.

157. Pe3ynbTaThl NPOBEPKA HAIWYUASL M COCTOSHHUSL AJIEKTPOHHBIX apXHMBHBIX JTOKYMEHTOB Ha
buznyeckn 000COOIEHHBIX HOCUTENSIX M HEOCTATKH, BHISIBICHHBIE MPU NMPOBEPKE HATHUUS U COCTOSHHUS
AJIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB, (UKCHUPYIOTCS B COOTBETCTBYIOIIMX aKTaX B TOPSJIKE,
ycTraHoBiaeHHOM nyHkToM 103 IIpaBui.

158. DOnexTpoHHBIE apXWBHBIE JOKYMEHTBI, CPOKHM BPEMEHHOIO XPAHEHUs KOTOPBIX HCTEKIIH,
MOJ/JIEXKAT BBIJICJICHUIO K YHUUYTOXKEHUIO B COOTBETCTBUM C INyHKkTamu 23, 26 - 28 IlpaBui, mocie 4ero
MPOBOJIUTCS MX (PU3WUYECKOE YHUUTOKEHHE WU YHUYTOXKEHUE MPOTPAMMHO-TEXHHYECKUMHU CPEACTBAMHU.
YHUYTOKEHHE SJICKTPOHHBIX JOKYMEHTOB (DHUKCHpPYETCsl B aKkT€ O BBIICNECHUU K YHHUYTOKEHUIO
JIOKYMEHTOB, He mojyiexxamux xpaneHnto. B CXDJ] momkHbl ocTtaBathecs wHGOpMAIHs 00 WHIACKCAX U
3aroJIOBKax S3JEKTPOHHBIX €M, MOPSAKOBBIX HOMEpax (MO OMHMCH 3JEKTPOHHBIX JOKYMEHTOB), JaTta U
PErUCTPAIIMOHHBIA HOMEP aKTa, 0 KOTOPOMY OHH OBUTH YHUUYTOKEHBI.

XI. IToaroroBka gen, copepRamiux J0KyYMEHTbI HA 0yMasKHOM HOCHTeJIe M 3JICKTPOHHbIE
AOKYMEHTBI K Nepe/iaue B apXuB (CTPYKTYpHOe 1ojpa3/ieieHue, OCylecTBIsI01Iee XpaHeHe
APXMBHBIX IOKYMEHTOB)
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159. B ciydae ecnu IOKYMEHTHI J€jla, OTHECEHHOIO K OJHOMY MHICKCY M 3arojIOBKy Jeja IO
HOMEHKJIaType JAeJ, MPeICTaBlIeHbl HAa OyMa)kKHOM HOCHTENEe U B (popMe AIIEKTPOHHBIX JTOKYMEHTOB,
JOKYMEHTbI Ha OyMa)XHOM HOCHUTEJIE IoJyIexkaT ouu(pPOBKE U BKIOYEHHUIO B 3JIEKTPOHHOE JIEJI0 Ha ATarle
ero (hopMUpPOBAHHS B JEIONPOU3BOJICTBE. DIEKTPOHHBIC JOKYMEHTHI U 3JIEKTPOHHBIE KOTIUU JOKYMEHTOB
Ha OyMa)XHOM HOCHTENIE COCTaBJISIIOT IEpBBbIM (OTAEIBHBINA) TOM J€la, JOKYMEHTbl Ha OyMaXXHOM
HocuTene GOPMUPYIOTCS BO BTOPOH H MOCIEAYIOIINE TOMA.

160. DnexTpOHHBIE KOIMHU IOKYMEHTOB, CBSI3aHHBIE C DJIEKTPOHHBIMHU JI€JaMM, YKa3aHHBIMHU B
nyukte 159 IlpaBui, nojuiexkaT mepenaye Ha apxXuBHOe XpaHeHue. Kaxknas 53JIeKTpOHHas KOMMS
JIOKYMEHTA, CBS3aHHAs C JIEKTPOHHBIM JI€JIOM, yKa3aHHbIM B IyHKTe 159 IIpaBui, noimkHa cOCTOSATH U3
CJIEYIOIINX CTPYKTYPHBIX 3JIEMEHTOB:

a) GailyoB JIEKTPOHHBIX KOIMH JOKyMEHTa Ha OyMa)KHOM HOCUTEJIE U IPUIIOKEHUHN K Hemy (Ipu
Hanuuun) B popmate apxuBHoro xpanenus PDF/A;

06) ¢ailn omnucaHusA, COAEPXKAILErO0 PErMCTPALIMOHHO-YUYETHBIE CBEIEHUS O JIOKYMEHTE
(MeTagaHHble) U HHPOPMALIMIO O KOMUIHOCTU TOKyMEHTA.

161. ®aiin onucaHus 3JIEKTPOHHOM KONMHMHM JOKYMEHTA, CBSI3aHHOM C 3JIEKTPOHHBIM JIEJIOM,
yKa3zaHHBIM B 1yHkTe 159 IlpaBmi, KpoMe naHHBIX, yKa3zaHHBIX B ryHkTe 141 [IpaBui, BKiIrodaeT B ceds
JaHHBIE O TOM, YTO IIEPEJABAEMBIN JOKYMEHT SIBIISETCS KOIUEH.

162. Jlena (Toma pena), BKJIIOYAIONIME JTOKYMEHTHI Ha OYMa)XKHOM HOCHUTEJIE, B TOM YHCIIE
JJIEKTPOHHBIE KOIIMHU JIOKYMEHTOB, U JIEKTPOHHBIE JOKYMEHTBI, CBSI3aHHBIEC C 3JIEKTPOHHBIMH JEJIaMU 10
HOMEHKJIaType JeJl, BHOCATCA B ONHMCH [eJ, JOKYMEHTOB, OIHMCH D3JEKTPOHHBIX JOKYMEHTOB B
COOTBETCTBUM C BUOM UX Hocutens. B rpade "[Ipumedanus” onuceil oTpaxaroTcs CChIIKM Ha apXUBHbBIE
mmdpsl TOMa (TOMOB) Jiefla Ha APYTrOM HOCHUTEIE.

B nmpenucnoBusx K ONHMCAM €N, JOKYMEHTOB, OJJIEKTPOHHBIX JOKYMEHTOB YKAa3bIBaeTCs
UH(POPMALIUS O CBA3aHHBIX OTHCSX.

XII. Opranu3zanuu XpaHeHHsI, KOMILUIEKTOBAHHUS U y4eTa ayJIHMOBU3YAIbHbIX JOKYMEHTOB

163. AynuoBusyaibHble JOKYMEHTHI IOCTOSHHOTO W BpeMeHHOro (cBbime 10 ser) cpokos
XpaHEeHMs BKIIIOYAIOTCS B apXUBHBIN (HoH.

s aynnoBU3yalbHBIX JOKYMEHTOB, SBJISIOIIMXCS MPHJIOKEHUSIMH K YIPaBIE€HYECKUM U HUHBIM
JIOKYMEHTaM C YCTaHOBJIEHHBIMH CPOKAMM XPAaHEHUs, yCTaHABIMBAIOTCS TE KE CPOKU XPaHEHMSL.

164. K aynunoBu3yallbHbIM JIOKyMEHTaM OTHOCSTCS (OTO-, (OHO-, BHJICOJOKYMEHTHI Ha
TPaJUIMOHHBIX HOCUTENsX ((oToOymara, IIIEHKH, MarHUTHbIE JIGHTl M MarHUTHBIE HOCUTENN) U
JJIEKTPOHHBIE Ay TMOBU3YaJIbHBIE JOKYMEHTHI.

EnvHuIiaMn XpaHEeHUs ayJMOBU3YaJIbHBIX TOKYMEHTOB SIBIISIOTCS:

a) BUJCOJOKYMEHTOB - (U3NYECKH 00O0COOJEHHBIM pYyJIOH MAarHUTHOM JIEHTHI WM KacceTa ¢
3aMUChI0 M300pa3UTENbHOM U (MJIM) 3BYKOBOM MH(OpMAILMHU, pa3MEIIeHHBIH B KOpoOke, QyTispe Win
OIOKCE;

6) GOTOIOKYMEHTOB - (pu3HUecKH 000COOICHHBIN Ka/ip, HECKOJIBKO KaJpOB IMaHOPAMHON ChEMKH,
OTENbHBIN (OTOOTIEYATOK, (OTOATHLOOM, pa3MEIIeHHBIE B KOHBEPTE, KOPOOKE;

B) (hOTOAOKYMEHTOB - (pu3MUecKu 060cOOIEHHAasE MarHUTHAs JIEHTa, KacceTa C 3aliChi0 3BYKOBOM
nH(popmaIuu, pa3MerieHHas B KOHBEpTe, KOpoOke, PyTisipe win OroKce;

I') 2JIEKTPOHHBIX ayAMOBU3YaJIbHBIX JOKYMEHTOB - 3JIEKTPOHHAS €IMHUIIA XPAaHEHUS, COCTOSAIIAs U3
COBOKYITHOCTH  3JIEKTPOHHBIX JOKYMEHTOB WJIM OJMH JJEKTPOHHBIH JOKYMEHT, COJep Kalluii
ayIMOBU3YaJIbHYIO HH(OPMAIIHIO.

165. DAeKTpOHHBIA ayUOBU3YaTbHBIN JOKYMEHT COCTOUT U3 (pailia 3JeKTPOHHOTO JOKyMEHTa U
¢aiina meraganubix. [Ipy He00OX0AUMOCTH B COCTaB (paiiIOB ANEKTPOHHOTO ayAHOBU3YaIbHOTO JTOKYMEHTA
BKJItOUaeTcsl (pailyl SK3eMIUIsipa AJIEKTPOHHOIO JOKYMEHTa, MOJIyYeHHOTO B pe3yibTaTe KOHBEpTaluu, U
¢aiin ero MeTalaHHBIX (IPU HAJTUYUN).
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B MerajmaHHBIX NOJYYEHHOTO B pe3yJbTaTe KOHBEPTALMM SJIEKTPOHHOIO ayJHOBU3YaJIbHOTO
JOKYMEHTa JIOJDKHBI COJEPKATbCs JaHHBIE O TOM, YTO (paiij, MOJYYCHHBIH B pe3yJbTaTe KOHBEPTAIHH,
ABIISICTCS KOIHEH.

DJEeKTPOHHBIE ayJMOBU3yalIbHbIE TOKYMEHTHI IEpPEealoTCsl Ha apXUBHOE XpaHeHue B (popmatax, B
KOTOPBIX OHM CO3JaHbl M (MJIM) HCIHOJb30BAJMCH A0 Nepenadyd. B mpolecce nepegaud Ha apXUBHOE
XpaHEHUE MPOBEPSIETCA BOZMOKHOCTh UX BOCIIPOU3BEICHHUS.

B ciaydae HEBO3MOXHOCTH BOCHPOU3BEICHUS 3JIEKTPOHHBIX ayJAHOBU3YaJIbHBIX JIOKYMEHTOB
TEXHUYECKUMHU CPEACTBAMHU M MPOrPAMMHBIM 00ECIEeUYeHHEM apXUBa M HEBO3MOXXHOCTH NPHOOPETECHUS
TaKUX CPEJICTB M 00eCIeueHNUs MPOU3BOJUTCA KOHBEPTALMs SJIEKTPOHHBIX ayAHOBU3YalIbHBIX JOKYMEHTOB
B (Qopmarel, MpU KOHBEPTAIMM B KOTOpPHIE OOECIEUYMBAIOTCS MHUHUMAIIbHBIE TOTEpU KadyecTBa IO
CPaBHEHMIO C MCXOJHBIM BapMaHTOM U BOCIpOM3BeIEHHE (ailyioB, B KOTOpBIX nojaepkuBatorcs CXO]]
(MHBIM IPOTPAMMHBIM O0ECTICYCHHEM ).

[lepenaue Ha XpaHEHHE MOAJEKAT ICKTPOHHBIM AyAMOBU3YaJIbHBIH JOKYMEHT M 3JICKTPOHHBIN
ayIMOBU3YAJIbHBIA JIOKYMEHT, IIOJIYYEHHBId B pe3yJbTare KOHBepTauuu. @ainsl 3K3eMILIIPOB
JIEKTPOHHBIX  AyJUOBHU3YAJIbHBIX  JIOKYMEHTOB BHOCATCA B  peecTp  (ailJioB  3JIEKTPOHHBIX
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB.

B MeragaHHblE 3JEKTPOHHOIO ayJMOBHM3YalIbHOTO JIOKYMEHTAa BKIIIOYAIOTCS CBEAEHUS: O
HAaUMEHOBAHUU DJIEKTPOHHOIO ayJMOBU3YAJIbHOTO JIOKyMEHTa, B TOM uucie HHpopManus O Jarax
3ale4yaTIeHHbIX COObITUH, 00 0c000 3HAUYMMBIX YYacTHUKaX; OO0 aBTOPCTBE 3JIEKTPOHHOIO
ayJJMOBU3YJILHOTO JIOKYMEHTa; o0muii 00beM (paiiIoB 3IEKTPOHHOTO ayAHOBU3YalbHOTO JOKyMEHTa (B
OaiiTax); HaMMEHOBaHUS (AWIOB, COCTABIAIOLUIMX 3JEKTPOHHBIC JOKYMEHTBI, JaTbl MU BpeMs HX
MIOCJIETHETO U3MEHEHHsI, 00beM B OaiiTax, popmatsl (Hailiios.

166. AynuoBusyalbHble JOKYMEHTBl XpaHITCA B KOpoOkax M Orokcax. OIJEKTPOHHBIE
ayJIMOBU3YaJIbHbIE JIOKYMEHTBI XPaHATCS B YIIAKOBKE, pEKOMEH/I0BAHHOM MPOU3BOAUTEISIMU HOCUTENEH, B
CXO/I.

Hocurenu aynumoBu3yanbHBIX JOKYMEHTOB paclojiaraloTcs OTIAENbHO OT JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJE.

167. TlpoBepka HaJIMYUS U COCTOSIHUSA ayAHOBHU3YalbHBIX APXUBHBIX TOKYMEHTOB OCYLIECTBIISETCS
OJMH pa3 B 5 jer (mpu o0beMe ayAMOBU3YalbHBIX JOKYMEHTOB Oosiee 50% oT o0Imiero KojuyecTna
JIOKYMEHTOB - OAUH pa3 B 10 JeT); KNHOJIOKYMEHTOB Ha HUTPOOCHOBE - OJUH pa3 B 2 roga. IIposepka
HAJIMYMS M COCTOSHUS ayJAMOBHU3YaJbHBIX JOKYMEHTOB MPOBOJUTCSA B OOIIEM MOPSJIKE, YCTAaHOBIEHHOM
nynkramu 97 - 103 Ipasui.

168. Equnnneil yuera ayIMOBU3YaJIbHBIX JOKYMEHTOB SIBJISIETCS YacTh €IMHULIBI XPaHEHUsI, O/HA
WIM HECKOJbKO €IUHUI] XpaHEHUs, HUMEIoUlash CaMOCTOSITENIbHBIM 3arojlOBOK U OTHOCALIasCs K
OTIpeIelIEHHOMY COOBITHIO, IPOU3BEICHUIO.

Jns  aynnoBU3yalbHBIX JOKYMEHTOB OO0S3aTENbHBIMH YYETHBIMH JIOKYMEHTaMH, I[OMHUMO
yKa3zaHHbIX B nyHkre |18 [TpaBuil, sBistoTcs:

a) onucH GoroarbO0MOB U GOTOAOKYMEHTOB;

0) onucu (pOHOJOKYMEHTOB MarHUTHOM 3aIuCH;

B) OIKCH BUJICOJJOKYMEHTOB.

AynuoBu3yaiabHbIE MIEKTPOHHBIE JOKYMEHThI YUUTBIBAIOTCS 110 OTAEIBHBIM OIUCSIM DJIEKTPOHHBIX
JOKYMEHTOB C TMPWIOKEHHEM peecTpoB (ailioB 3NEKTPOHHBIX ayJIMOBU3YAIbHBIX JIOKYMEHTOB.
OO0s3aTenbHBIME  ONUCATEIBHBIME DJIEMEHTAMH pPEecTpa, KpoMe yKa3zaHHbIX B nyHkTe 144 IlpaBui,
ABIIIOTCSA: BpeMsl 3By4aHMs (3alucu) JUIsl ayAuoO- M BHJICOJIOKYMEHTOB, pa3Mmep H300paxkeHus (B
MUKCEISAX) IS BUIEO U POTOIOKYMEHTOB.

169. OnucarenbHas CTaThsl OMUCH ayIMOBU3YAJIBHBIX JOKYMEHTOB JOJIKHA BKIIFOYATh:

a) 11 (OTONOKYMEHTOB - HOMEp E€IMHHUIBI XpaHEHUs, MHJEKC (IPOM3BOJCTBEHHBIH HOMEp),
3arojIoBOK (aHHOTAlMs) JIOKyMEHTa, HaMMEHOBaHUWE TOCYJapCTBEHHOTO OpraHa, opraHa MECTHOTO
caMOYITIpaBJIEHHs], OPraHU3aLUHU, CTPYKTYPHOTO MoApasfesneHus, GpaMuinio(M) U MHULUAIBl aBTOpa(oB),
JaTy ChbeMKH, MECTO ChbEMKH, BUJI HOCUTEJISI, OPUTHHAIIBHOCTD, (hopMaT (pa3Mep), IBETHOCTb;
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06) mia ¢GoToambOOMOB - HOMEp €IWHHUIIBI XPAaHEHHs, 3aroJioBOK (Ha3BaHHE) albOoMa,
HaNMEHOBAHHWE TOCYJAapCTBEHHOTO OpraHa, oOpraHa MECTHOT'O CaMOYIMpAaBJICHUS, OpTaHU3alHH,
CTPYKTYPHOT'O IOJpa3jeneHus, (paMWIni0 U MHULUANIBl aBTOpa, KpaliHhe AaThl (POTOOTIEYATKOB, MECTO
CHEMKH, KOJIMYECTBO ()OTOOTIICYATKOB, BHEIITHUE OCOOCHHOCTH;

B) 111 (POHOJOKYMEHTOB - HOMEpP E€JUHMIBI y4eTa, HOMEp €AMHHUIbl XPaHEHMs, UHAEKC WU
NPOM3BOJICTBEHHBI ~ HOMEp, 3aroJIOBOK JIOKyMEHTa (C  yKa3aHHeM s3bIKa), HAaWMEHOBAaHUE
roCyJJapCTBEHHOI'O  OpraHa, oOpraHa MECTHOIO CaMOYIpAaBJE€HHUs, OpraHu3alMu, CTPYKTYpHOIO
noapasneneHus, GaMuIuio(M) U MHALIUAIB aBTOPa(OB) M HMCIOJHUTENA(SH); BpeMs 3By4aHus, JaTy U
MECTO 3alucu (Iepe3anucH, BbIIIyCKa); CKOPOCTh 3By4aHUs, KOJIMYECTBO €JMHUIl XpaHEHUs (OpUTMHAIOB
Y KOMHI);

I) i1 BUAEONOKYMEHTOB - HOMEp €IMHUIIbl y4yeTa, HOMEp €IMHUIbl XPAHEHUs, UHIEKC WU
IPOM3BOJICTBEHHBI HOMEp, 3aroJIOBOK JOKYMEHTa, HAaUMEHOBAaHHE T'OCYAApCTBEHHOTO OpraHa, OpraHa
MECTHOIO CaMOYIPAaBJICHUS, OpPraHU3alMM, CTPYKTYPHOIO MoApasieneHus, (GaMuwinio(M) U HMHHULIHAIBI
aBTOpa(OB), LIBETHOCTH, SI3BIK, TOJA MPOHM3BOJCTBA, XPOHOMETPAXX BHUICO3AIMHMCH, THI BUACOHOCHTEIS U
dopmar 3anucH, KOJIM4eCTBO €AMHULl XpaHEHUs (OPUTMHAIOB U KOIHiT);

1) 7Sl SJIEKTPOHHBIX ay/IMOBH3YaIbHBIX TOKYMEHTOB - HOMEpP €IWHUIIBI XpaHEHHs, HHIEKC HIIH
IPOM3BOJICTBEHHBIM HOMEp, 3arojioBOK JOKYMEHTa, HaUMEHOBaHHME TOCYAAapCTBEHHOIO0 OpraHa, opraHa
MECTHOI'O CaMOYIIPaBJICHMsSI, OpPraHU3aluu, CTPYKTYpHOrO MOJpa3AeiacHUs, (pamminio(l) U HHHUIHAIIbI
aBTOpa(OB) M HCHOJHMUTENA(CH); MECTO W ATy 3alMCH; TUII HOCUTENS; BpeMsl 3By4aHus (Ui ayJquo- U
BUJICOIOKYMEHTOB), 00beM B OaiiTax.

3arojoBKM (Ha3BaHUs, aHHOTALMU) €IMHUI] XPAaHEHUs ayIUOBHU3YalbHbIX JOKYMEHTOB JOJKHBI
BKJIIOYAaTh HAMMEHOBAHUE M JaTy 3aUKCHPOBAHHOTO COOBITHUS, YKa3aHUE HA €r0 yYACTHUKOB.

170. IlpueM aynnoBH3yalbHBIX JIOKYMEHTOB M3 HCTOYHHKOB KOMIUIEKTOBAHMS apXuBa Ha
apXMBHOE XpaHEHHE MMPOU3BOIUTCS HE paHee rojia U He MO3JHEE TPEeX JIET MOCIe COOBITHS, 3alHCH.

171. He pnomyckaercss mnepenadya Ha apXUBHOE XpAaHEHUE ayIUOBHU3YalbHbIX JIOKYMEHTOB,
3alMCaHHBIX Ha (U3UYECKH O00OCOOJCHHBIE HOCHUTENH, BKJIIOYEHHBIE B COCTaB Jiejia, COJEpPIKAIero
JIOKYMEHTBI Ha OyMa)kHOM HOCHUTEJe.

XIII. Opranu3anus MCIoJIb30BaAHUS aPXMBHBIX J0OKYMEHTOB

172. HWcnonp3oBaHWE apXMBHBIX JIOKYMEHTOB [OIyCKAaeTCs TOJBKO IIOCIE HMX ONHUCAHWUS B
COOTBETCTBUHU C IyHKTOM 06 [IpaBuin u opopmienus B coorBercTBuu ¢ nynkramu 50 - 61 [IpaBun.

OcHOBHBIMU (hOpMaMHU UCTIOJIb30BAHUS IOKYMEHTOB SIBJISFOTCSL:

a) UCTIOJTHEHUE 3aPOCOB IOPUANICCKUX M (PU3NUECKHX JIHI] (J1ajiee - MOoJab30BaTelei);

0) BbIJaua JJOKyMEHTOB JUIs pa0OThI B YUTAILHOM 3aJie apXUBa,;

B) NyOJMKanus M SKCIOHUPOBAHUE AapXUBHBIX JOKYMEHTOB, OpraHu3anus WH(POPMAIMOHHBIX
MEpPOIIPUATHH;

I) MOArOTOBKAa W BblJauya KOMUN apXHMBHBIX JOKYMEHTOB paOOTHHKaM (TOCYyIdapCTBEHHBIM,
MYHHMIMIIAJBHBIM  CIIyXalllUM) TOCYJapCTBEHHOI'O OpraHa, oOpraHa MECTHOTO CaMOYIpaBJeHUS,
OpraHM3aliH, CTPYKTYPHOTO TOpa3AeIeHUs] OpraHu3alllu.

173. IlopstoKk UCIOIB30BAaHUS U JOCTYIA K apXUBHBIM JTIOKYMEHTAM OIPEIEISIFOTCS JIOKaIbHBIMU
HOPMAaTHUBHBIMHM aKTaMH, pa3pabOTaHHBIMU B COOTBETCTBUU C MOJIOKEHUSIMU HACTOSIIEH TJIaBbl U TJIABbI
XIV IlpaBui, a Takke ¢ y4eTOM CreHU(PUKU JESTeTbHOCTH TOCYJapCTBEHHOTO OpraHa, OpraHa MeCTHOTO
CaMOYyIpaBJIEeHUs, OpraHMU3allMi, B COOTBETCTBHUM C TpeOOBaHUSIMM 3aKOHoJaTelbcTBa Poccuiickoii
@denepany, B TOM 4YHCIE C MOPSAKOM, YCTAaHOBJICHHBIM YIIOJHOMOUYEHHBIM (heaepalbHbIM OpraHoM
HCTIONTHUTENBHON BIACTH B chepe apXHBHOTO JIefia U JIeNONPOU3BOCTBA **.

174. JlocTyn K apXuBHBIM JOKYMEHTaM, SIBJISIOIIMMCS HOCUTEISIMH CBEIEHHM, COCTaBISAIOLINX
rocyJapcTBEHHYIO TaifHy, a Takke coOJepKalluM CBeleHHs KOH(pUACHIMATLHOIO Xapakrepa *,
OCYILIECTBIISETCS NIPU HAJIUYMM y NOJIB30BaTENs JOKYMEHTAIbHO MOATBEPKACHHBIX IIPAB HA MOJIY4YEHHE
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COOTBETCTBYIOIIEH MH(OpMaLuu (CBEACHUI), a K JOKYMEHTaM, COJECPKalIUM CIyKeOHYI0 MHPOpMAIIHIO
OTPAaHUYEHHOTO PACTIPOCTPAHECHUS, - B COOTBETCTBUHU C JIOKATbHBIMU HOPMAaTUBHBIMU aKTaMH.

175. T'ocynapCTBeHHBI OpraH, OpraH MECTHOTO CaMOYyIpaBJEHHUs, OpraHu3alus HE BIpaBe
OTPAaHUYMBATH YCIIOBUS UCTIOIB30BAaHUS MHPOPMAIUH, PEIOCTABICHHON MOJI30BATEII0 WM MTOJTYICHHON

HM B PE3YJIbTaTC CaMOCTOATCIBHOI'O HM3Y4YCHHSA ApPXHWBHBIX JOKYMCHTOB 46, 3a HCKIOYCHHUCM CJIy4acs,

TIPeIyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit ®enepanuu*/, WIM OroBOPEHHBIX B JOTOBOpPE €
II0JIb30BATEJIEM.

176. PaboTa nosnp30Bareis ¢ apXUBHBIMU JIOKYMEHTAMU U CIIPABOYHO-IIOMCKOBBIMU CPEACTBAMHU K
HUM OCYIIECTBIISIETCS B IPUCYTCTBUU PAOOTHUKA apXUBa (JIMIIA, OTBETCTBEHHOIO 32 apXUB).

177. B rocygapcTBEHHOM OpraHe, OpraHeé MECTHOTO CaMOYIIPaBJICHUs, OPraHU3allUN BEAETCS YUeT
MCIIOJIb30BaHUs JOKYMEHTOB, B TOM YHUCIIE ¢ Ucnoib3oBanueM CXO /1.

178. 3anpocsl moabp30BaTENEN OAPa3AEIIAI0TCS Ha!

a) 3alpochl COLMAIBHO-IIPABOBOIO XapakTepa (3ampochbl, CBSA3aHHBIE C COLMAIBHOM 3allMTOM
rpaX<aH, pe1ycMaTpuBaIoIIel X IEHCUOHHOE 00eCIIeYeHNE, a TAKKE MOJyUEHHUE JIbIOT U KOMITEHCAui
B COOTBETCTBHHM € 3aKOHOAaTeNbcTBOM Poccuiickoit denepaunu;

0) TemaTWyecKHe 3ampochl (3ampockl O MPEJOCTABICHUH AapXMBHOH WHQPOpMAIHMU 10
ompezieNieHHOM polieme, Teme, COOBITHIO, PaKTy);

B) 3allpOChl O PACCEKPEUMBAHUM APXHMBHBIX JOKYMEHTOB, SIBJSIOIIMXCS HOCHTEISIMH CBEICHHIA,
COCTaBJIAIOLIMX TOCYAAPCTBEHHYIO TalHY.

179. TocynapcTBeHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJIEHUs, TOCYAApCTBEHHbIE
(MyHMLIMIIAJIbHBIE) OpraHU3allMyd OPraHU3yIOT NPHEM 3allpOCOB U HAllpaBJIEHUE OTBETOB IO pe3yJbTaTaM
UX UCTIOJIHEHUS C UCTIOJIh30BAHUEM ITOUTOBOM CBSI3M M O(PHUIIMAIBHOM JIEKTPOHHON TTOYTHI.

[Tpn Hanuuum y opraHu3anuu (UHAHCOBBIX, TEXHUYECKMX M KaJPOBBIX BO3MOXKHOCTEH IMpHEM
3allpOCOB M HANpABICHHWE OTBETOB IO pE3yJlbTaTaM MX HCIOJHEHUs OCYIIeCTBIseTcss B (opme
JIEKTPOHHBIX JOKYMEHTOB C HCIOJIb30BaHUEM OQHUIMAIBHOIO caiiTa OpraHMU3alUH, €JMHOr0 IopTaja
TOCYJQpPCTBEHHBIX M MYHHIUNAIBHBIX YCIYr JHOO pPETHOHAIBFHOTO TOpTaia TOCYAAPCTBEHHBIX W
MYHUIUIATBHBIX yCIIyT, UHBIX roCyJJapCTBEHHBIX MH(POPMALIMOHHBIX CHCTEM, o
MH(OPMaLIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIM CETSAM (II0 COTJIACOBAHHUIO C MOJIb30BATEIIEM).

180. IMoctynuBmIuii 3ampoc paccMaTpUBaeTCs M UCHOIHIETCS MPU HAJIMYMU B HEM HaMMEHOBAHUS
IOPUAMYECKOTO JIHMIa WK (paMHUIIuU, UMEHH, OT4ecTBa (IIPU HAJIWYMHM) PU3NYECKOTO JIMIA, TOYTOBOIO U
(MM BNIEKTPOHHOT'O aJipeca MoJIb30BaTells U TEMBI 3aIpoca.

181. 3ampoc nonbp30BaTeNs He MOMANEKUT PACCMOTPEHHIO B CIEAYIOIMX Caydasx *

a) B 3alIpoce OTCYTCTBYeT HH(popMalus, ykazaHHas B myHkre 180 IIpasu;

0) 3ampoc He MO/11aeTCs MPOUTEHHUIO;

B) OTBET MO CYIIECTBY YyKa3aHHOW B 3alpoce TeMbl (Bolpoca) HE MOXeT ObIThb jJaH 0e3
pasriameHusl CBEIEHUH, COCTaBISIONIMX TOCYJIAapCTBEHHYIO WJIM HHYIO OXpaHseMmylo ¢eaepaibHbIM
3aKOHOM TaiiHy (yka3aHHasg HHQOpMamus MOXET ObIThb MNPEeJOoCTaBIeHAa TOJBKO MpPHU HAIMYUH Y
MOJIB30BATENsl  JIOKYMEHTAJILHO TIOATBEPXKICHHBIX TMpaB Ha TOJNYyYCHHUE CBEACHUH, COAEpIKaIIux
rOCyJJapCTBEHHYIO TaliHy U (MJIM) KOHPUISHIMATbHYI0 HH(OpMAIHIO);

) 3ampoc Kacaercs TeMbl (BOIpoca), B OTHOLIEHUH KOTOPOH MOJIb30BATEN0 paHEE MHOTOKPATHO
JTABAJTUCh MMMChbMEHHBIE OTBETHI 10 CYIIECTBY, M MPU 3TOM B 3alpOCe HE MPUBOASTCS HOBBIE JOBOJIBI WIIN
oOcTrosiTenbCcTBAa  (PYKOBOJUTENb TOCYJAapCTBEHHOTO OpraHa, oOpraHa MECTHOTO CcaMOyMpaBleHus,
OpraHu3alliil WM YHOJHOMOYEHHOE MM JIMIIO BIPaBEe MPUHATh pEIHIEHHE O Oe30CHOBATEIbHOCTU
OUEpEeHOr0 3ampoca U MPEeKpaLIeHUH MEePEnUCcKH M0 JTaHHOMY BOMPOCY IpPU YCIOBUH, YTO yKa3aHHBIH
3arpoc U paHee HalpaBisieMble 3apOChl HANPABIISIMNCH B OJJUH M TOT )K€ rOCyIapCTBEHHBIN OpraH, opral
MECTHOT'O CaMOYIIPaBJIEHUs, OPTaHU3AIIHIO);

J) B 3ampoce colepKaTcs HELEH3ypHble JHOO OCKOPOUTENbHBIE BBIPAXKEHUS, YIpO3bl JKU3HHU,
3I0POBBIO U UMYIIECTBY paOOTHHUKOB (TOCY/IapCTBEHHBIX, MYHHUIUITATIHHBIX CITYKAIlINX), a TAKKE YICHOB
HX CeMeEli;

€) y TIOJIh30BaTeNsI OTCYTCTBYIOT JIOKYMEHTHI, TIOATBEP)KIAIOIINAE €T0 MTOJHOMOYHS BBICTYNATh OT

8.
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UMEHHU TPEThUX JIMILI, B OTHOIIEHUH KOTOPBIX CJIeJIaH 3alpoc (B ciaydae, eClid He UCTEeK CPOK OTPaHUUYEHHUS,
YCTaHOBJIEHHBIN 4acThi0 3 crathu 25 @enepaiibHOro 3akoHa N 125-D3).

O mpuumMHax ocTaBleHUs 3arpoca 6e3 pacCMOTPEHUs COOOIAeTC s MOJIb30BATENI0 B ClIydasX, eCllu
ero (paMuiIMs U MOYTOBBIN (JIEKTPOHHBIN a/Ipec) MOAAIOTCS IPOUYTEHUIO.

182. Ha 6e3B03MeE31HOI OCHOBE MCIIOJIHIIOTCS:

a) 3amnpochl COIMAIBHO-NPABOBOIO Xapakrepa - B TeueHue 30 KaJeHAApHBIX JHEH co JHS
perucrpanuu 3amnpoca *’;

0) TeMaTHMYECKHE 3alpoChl OpPraHOB T'OCYAApPCTBEHHOM BJIACTM M OPraHoB MECTHOI'O
caMOYIIpaBJICHHs], HAIIPABISEMbIE B 1I€JAX MCIIOJHEHHs] UMU CBOMX IOJHOMOYMM, B MOPSAAKE U B CPOKH,
YCTaHOBIICHHBIE 3aKOHOATEIbLCTBOM Poccuiickoii Menepanyu, 1u60 B COrIacOBAHHbBIE C HAMH CPOKH °';

B) 3aIllpOChl O PACCEKPEUMBAHUM ApXMBHBIX JTOKYMEHTOB, SIBIISIOIIMXCS HOCUTENISIMU CBEACHUH,
COCTaBJISIOLIMX TOCYJapCTBEHHYIO TallHy - B CPOKH, YCTaHOBJIEHHbBIE 3aKOHOJAATEILCTBOM Poccuiickoit
®denepanuu 0 rOCy1apCTBEHHOW TaliHEe o1

183. Temarmueckue 3ampochl MOJB30BATENEH MCIONHIIOTCS NPU HAIMYMM Y OpraHu3aluu
(pMHAHCOBBIX, TEXHUYECKUX M KAAPOBBIX BO3MOKHOCTEH Ha BO3ME3IHOM OCHOBE 2.

184. OTBeTHI Ha 3aIPOCHI MOJIL30BATENCH, B TOM YHCIJIE OTBETHI HA 3aMIPOCHI COIMATILHO-TIPABOBOTO
xapakTepa, O(GOPMISIOTCS B BHJE ApPXUBHOW CIPAaBKH, AapXMBHOM BBINHUCKHM, apXUBHOW KOIUH,
UH(POPMALIMOHHOTO MTUCHMA.

185. ApxuBHas crpaBka (pekoMeHayeMblii obpazel mpuseneH B npuinoxkenun N 29 k IlpaBunam)
odopmisiercs Ha OJlaHKE TOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPABJICHUS, OPTraHU3aLUU H
COJICpKUT Ha3BaHHE "ApXUBHas CIpaBKa', MOJMUCHIBACTCA PYKOBOJAMUTEIEM MM YHOJHOMOYEHHBIM UM
JIMIIOM U 3aBEPSIETCS 1eYaThIO.

ApxuBHas crpaBKa, HOJArOTOBJIEHHas B (OpPME 3JIEKTPOHHOIO JIOKYMEHTa, IOANNCHIBACTCS
YCUJICHHOH KBaJU(UIIMPOBAHHOW HJIEKTPOHHON TIOANNCHI0 WM YCWJIEHHOW HEKBAIM(UIIMPOBAHHOM
JIEKTPOHHOW TOAINUCHIO, CEepTHU(UKAT KIoYa MPOBEPKM KOTOPOM CO3JaH M MCIOJIb3yeTcs B
MH(QpPaCcCTpyKType B3aUMOJECHCTBUS HH(POPMAIIMOHHBIX CHCTEM, B TOM 4HCIE€ TOCYAapCTBEHHBIX
UH(POPMALIMOHHBIX CHCTEM, BKIIOYas (efepalibHyl0 TOCylapCTBEHHYIO HH(POPMALMOHHYIO CHUCTEMY
"EauHbI  MOpTan TOCYJApCTBEHHBIX M MYHUUUMNANBHBIX yCIyr ((QYHKIOMH)", MOAKIIOUYEHHBIX K
UHQPACTPYKTYpe B3aUMOJACWUCTBUS, B TMOpPSAKE, YCTaHOBJIEHHOM IocTaHoBieHHeM [IpaBuTenbcTBa
Poccuiickoit ®enepaunu ot 22 nexadpst 2012 r. N 1382 "O npucoenuHeHMH MHPOPMAIIMOHHBIX CHCTEM
opranu3zaiuil kK uHdpacTpykType, obdecreunBaroniei HHHOpMaIMOHHO-TEXHOJIOIMYECKOE B3aUMOIeHCTBHE
MH(OPMAILIMOHHBIX CHUCTEM, HUCIIOJIb3YEMbIX Ui MPEIOCTABIECHUSI TOCYJIaPCTBEHHBIX U MYHUIIMIATbHBIX
YCIYT U UCIOJHEHUS TOCYAAapCTBEHHBIX M MYyHMLMIAIBHBIX (DYHKIMHA B 3JIeKTpoHHON (opme" (manee -
noctaHoByienre N 1382).

B Texkcre apXxMBHOH CIpaBKM B XPOHOJOTHYECKOM MOCIENI0BATENbHOCTH M3JaratoTcs COOBITHS C
yKa3aHHMEM BUJIOB HMCIIOJIb30BAHHBIX JOKYMEHTOB, UX JIaT U HOMEPOB. B apxuBHOI crpaBKe J0MycKaeTcs
LUTUPOBAaHUE JIOKYMEHTOB, a TAK)K€ yKa3aHWE HA MOJJIUHHOCTb JOKYMEHTOB, BKJIIOYEHHBIX B €AMHHUILY
XpaHEHUS.

B Texkcre apXMBHOHM CIIpaBKM JaHHBIE BOCIIPOM3BOASATCS TaK, KaK OHM HM3JIOKEHBI B apXHUBHBIX
JOKYMEHTaX, a pacXOXJACHUsI, HECOBIAJAEHHSI 1 HETOYHOCTH Ha3BaHUs, OTCYTCTBHE UMEHH, OTUECTBA (IIPH
HAJIMYMHU ), HTHUIIMAJIOB WJIM HAJIMYHE OHOTO U3 HUX OrOBAapHBAIOTCS B TEKCTE CpaBKU B ckoOkax ("Tak B
nokymente", "Tak B Tekcte opurunana"). B mpuMeuaHusx mo TEKCTy apXUBHOM CIPaBKU OTOBapHBAIOTCS
HEepa30OpUMBO HAINMCAHHbIE, HWCIPABICHHBIE ABTOPOM (co3jaTeseM JOKYMEHTa), He IOAJaroIIuecs
IPOYTEHHUIO MecTa TekcTa JAokyMeHTa ("Tak B Texcte opurunHana", "B tekcte HepazOopumuBo"), a Takxke
HaJIMYME WIN OTCYTCTBHE OTMETKHM O 3aBEPEHUU JOKYMEHTOB, IIOCIYKHUBIIMX OCHOBAaHHMEM JUIf
COCTaBJICHHS OTBETA.

B Tekcte apXxuBHOH CIpaBKM HE JOIYCKAIOTCS U3MEHEHUS, UCIIPABIICHMS, KOMMEHTApHH.

B apxuBHOI cnpaBke MOJKHBI ObITh yKa3aHbl apXHBHbIE MHUGPBl U HOMEpPA JUCTOB €IHWHUIL
XpaHeHUs. B apxuBHOHN crpaBke, 00beM KOTOpPOW NpEBBIIAET OIMH JIUCT, BCE JIMCTHI JOJKHBI OBITh
INPOUINTHI, MPOHYMEPOBAHBI U 3aBEPEHbl I€YaThbl0 TOCYAAPCTBEHHOIO OpraHa, OpraHa MEeCTHOTO
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caMOyIIpaBJIEHHsI, OpraHu3aluy (IIpyU HAJIUYUN).

186. ApxuBHas BbIMCKa odopmisseTcss Ha OJaHKE rOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
caMOyIIpaBJIEHHs, OpraHu3aluu ¢ oOo3HaueHHeM Ha3BaHMs ("ApXuBHas BbIIMCKA") U JIOCIOBHO
BOCIIPOM3BOANT YacTh TEKCTa apXMBHOTO JOKYMEHTA, OTHOCSIIETOCS K ONpeeIeHHOMY (akKTy, COOBITHIO,
JMIy, ¢ YKa3aHMEM apXHMBHOIO HIM(pa U HOMEPOB JINCTOB €IMHUIBI XpaHEHUs. B apXuBHON BBINUCKE
TaK)K€ MOXKET OrOBapUBAaTHC IOUIMHHOCTD JOKYMEHTOB, BKJIIFOUCHHBIX B €IMHUIY XPAHCHUS.

ApXHBHAs BBIIIACKA 3aBEPACTCA PYKOBOJUTENIEM TOCYJApCTBEHHOIO OPraHa, OpraHa MECTHOIO
CaMOYIIPAaBJICHUs], OPraHU3ALUHU WIHM YIIOJIHOMOYEHHBIM UM JIMLIOM U 3aBEPSAETCS I1€YaThIO.

ApxuBHas BbIINMCKA, NOJArOTOBJIEHHas B (OpPME 3IIEKTPOHHOI'O JOKYMEHTa, IOANUCHIBACTCS
YCUJICHHOH KBaMU(UIIMPOBAHHOW SJIEKTPOHHON TIOANKUCHI0 WM YCWIEHHOW HEKBAIM(UIIMPOBAHHOM
JIEKTPOHHOW IOAINUCHIO, CEPTHU(UKAT KIoYa IPOBEPKM KOTOPOM CO3JaH M MCIOJIb3YyeTcs B
UHPPACTPYKTYpEe B3aUMOICHUCTBUS HH(POPMAIMOHHBIX CHCTEM, B TOM YHCIIE TOCYJapCTBEHHBIX
UH(POPMALIMOHHBIX CHCTEM, BKIIOYas (elepalibHyl0 TOCylapCTBEHHYIO HH(POPMALUOHHYIO CHUCTEMY
"EquHblil  mOpTan TOCYJApPCTBEHHBIX M MYHULHMNANbHBIX yCIyr (QYyHKOUMH)", NOAKIIOYEHHBIX K
UHPPACTPYKTYpe B3aUMOJICHCTBHS, B TIOPSIJIKE, YCTAHOBIEHHOM ItocTaHoBieHreM N 1382.

Hauano u KoHen KaKa0ro W3BJICYECHMS U3 apXUBHOI'O JOKYMEHTA, & TAKXKE IIPOIYCKHU B €r0 TEKCTE
OTJENIBHBIX CJIOB 00O3HAYaIOTCA B apXMBHOH BbIIMCKE MHOrorouneM. OCOOEHHOCTH TEKCTa apXMBHOI'O
JIOKyMEHTAa, BOCIIPOU3BOJIUMOIO B ApXUBHOM BBIIIMCKE, OTOBAPUBAIOTCS TaK K€, KAK B apXUBHOM CIIPaBKe.

OdopmiieHne apXUBHOW BBIUCKUM OCYLIECTBISETCS IO AHAJIOTMU C apXMBHOM CIIPaBKOM,
odopMIICHHE KOTOPOM yCTaHOBJICHO TyHKTOM 185 [IpaBm.

187. ApxuBHasg Komus JOCIOBHO BOCIPOM3BOJUT TEKCT AaAPXMBHOIO JOKYMEHTAa WIH €ro
U300paXxKeHue, ¢ yKa3aHUEM apXUBHOIO IIU(PpPa U HOMEPOB JIUCTOB.

ApxuBHas Konus Ha OyMa)XHOM HOCHUTEJIE 3aBEPSIETCs PYKOBOJIUTENIEM IOCYAapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYTIpPAaBJICHUS, OPTaHU3AIMH WM YIOJHOMOYEHHBIM MM JIMIIOM B Oo(opMIIeHHE ee
OCYILIECTBIISETCS 110 aHAJIOTUH C apXUBHOM CIIPaBKOH, B COOTBETCTBUHU ¢ ITyHKTOM 185 IIpaBui.

ApxuBHasi KONHMs, W3rOTOBJIIEHHAs B DJJIEKTPOHHOM BHJE, IIOJNUCHIBAETCS YCHIJIEHHOMN
KBAJTM(PHULIUPOBAHHON 3JIEKTPOHHON IOJMUCHI0 WM YCUJICHHOM HEKBATU(HUIIMPOBAHHOW 3JIEKTPOHHOM
HNOJIUCKHIO0, CepTU(UKAT KIo4Ya IPOBEPKH KOTOPOW CO3JAaH U MCIONb3yeTcs B HHPPACTPYKTYpe
B3aUMO/JIEHCTBUS MH(POPMALMOHHBIX CUCTEM, B TOM UYHUCII€ TOCYAAPCTBEHHBIX MH()OPMAIIMOHHBIX CHUCTEM,
BKJItOYasi  (efiepalibHyl0  TOCYJapCTBEHHYI  HMHQOpMalMOHHYH0  cucteMy  "Enunblii  moptan
TOCYJapCTBEHHBIX M MYHMUIMNAIBHBIX yciuyr ((QyHKIui)", NOAKIIOUEHHBIX K HH(PPACTPYKType
B3aMMOJICHCTBYS, B MOpSAJKE, ycTaHOBIEHHOM rocTtaHosienrnem N 1382. Mms daitna apxuBHOM Komuw,
Ipe0CTaBIIsIeMON B JOpME NMEKTPOHHOTO JOKYMEHTA, TOJKHO CO/IepKaTh apXUBHBINA MIH(P TOKYMEHTA.

188. ApxuBHBIE CITPaBKH, ApXUBHBIE BBIIIMCKU U ApXUBHBIE KOIIMU HAIIPABIISAIOTCA MOJIB30BATENIO C
COIIPOBOJIUTENIBHBIM MUCHbMOM IO NOYTE, MHPOPMALNOHHO-KOMMYHUKALMOHHBIM CETSIM MJIM BBLAAIOTCS
MOJl PACIUCKY MOJIB30BaTENIO (IIPH MPEAbSBICHUU JOKYMEHTa, YAOCTOBEPSIOLIErO JIMYHOCTh) WIH MpPU
IIPEABABICHUU JTI0BEPEHHOCTH.

189. ApxuBHas chnpaBka, apXHBHas BBIIUCKA, apXWBHAasg KONHUS WM OTBET 00 OTCYTCTBHH
3aIpalIBACMBbIX CBEICHUN, IIPEAHA3HAYCHHBIC JUIS HAIIPABJICHUS:

a) B rocyaapcta - ydyactHuku CHI', BkiTrouast OTBETH 00 OTCYTCTBUH 3alPallIiBACMbIX CBEIACHUM,
BBICBUIAIOTCS] ApXUBOM HEIIOCPEACTBEHHO B aJIpEC M0JI30BATENS;

06) B rocynapctBa, He sBistommecs ydactHukamu CHI', Bkirodas oTBeThl 00 OTCYTCTBUU
3arpamuBaeMbIX CBEJIEHHH, OGOpMIIAIOTCS M BMECT€ C 3allpocaMM HAalpaBiAIOTCS apXWBOM B
COOTBETCTBYIOIINHN (hefiepaabHbId OpraH UCIIOJIHUTENBHON BIACTH I €r0 TePPUTOPHANIbHBIN OpraH.

190. UndopmanronHoe nucbMo odopmisiercs Ha OJlaHKe TroCyJapCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYNpaBIEHUS, OpraHU3alMd U COAEPKHUT OTBET O HAIUYUU (OTCYTCTBHHM) B apXHBe
apXMBHBIX JOKYMEHTOB IO TE€ME 3alpoca WM CBEACHHS 00 MX MECTOHAXOXJIECHUH, MIU O MEePechlIKe
3ampoca IO NPUHAMIEKHOCTH B COOTBETCTBYIOIIMI TIOCYIAapCTBEHHBIM OpraH, OpraH MECTHOrO
CaMOYIIPaBJICHUs, OpPraHU3alHI0, WIM 0 BOIPOCAM OKa3aHWsd BO3ME3AHBIX YyCIyr, HWIH O
pPacCEeKpEUYMBAHUM APXMBHBIX JOKYMEHTOB, SIBIIIOIIMXCS HOCHUTENIMM CBEICHUMN, COCTABISAIOIIAX

22.12.2023 Cucrema TAPAHT 35/85


https://internet.garant.ru/document/redirect/12184522/21
https://internet.garant.ru/document/redirect/990941/2770
https://internet.garant.ru/document/redirect/70290084/1000
https://internet.garant.ru/document/redirect/12184522/21
https://internet.garant.ru/document/redirect/990941/2770
https://internet.garant.ru/document/redirect/70290084/1000

[Tpuka3 dexpepansHoro apxuHoro arenrcrsa ot 31 uroist 2023 r. N 77 "O6 yrBepxkaenuu [IpaBun oprannzanmu. ..

roCy/IapCTBEHHYIO TalHYy.

WNudpopManinoHHOE MHCHMO TOANUCHIBACTCS PYKOBOJHUTEIEM TOCYJapCTBEHHOIO OpraHa, OpraHa
MECTHOI'O CaMOYTIpaBJCHUS, OPraHU3alMU WM YNOJHOMOYEHHBIM UM JOJDKHOCTHBIM JuioM. [Iucbmo,
HarpasisieMoe B (popMe dJIEKTPOHHOTO TOKYMEHTA, 3aBEepSETCS SJICKTPOHHON TOANNCHI0 PYKOBOAUTEIS
roCy/1apCTBEHHOI'O0 OpraHa, OpraHa MECTHOI'O CaMOYIpaBlIeHHS, OpraHU3alluy WU YIOJIHOMOYEHHOTO UM
auna.

191. Tlo cormacoBaHHIO C MOJb30BaTeNIeM OTBET Ha TEMAaTHYECKUM 3ampoc IpPeJOCTaBIsETCS B
BUJIE:

a) CHCTEMAaTHU3MPOBAHHOI'O KpPAaTKOIO WM AHHOTMPOBAHHOTO MEPEYHS 3arojIOBKOB apXHUBHBIX
JOKYMEHTOB WJIM €JUHUI] XpaHEHUs (€QUHMI] ydyeTa) IO OIpPEAEICHHOW TeME C yKa3aHWEM MX JaT U
ApPXUBHBIX MIH(PPOB;

0) TeMaTH4ecKoro 0630pa apXUBHBIX JOKYMEHTOB.

192. B nensx co3manusi YCIOBUHM Il paOOTHI MOJIb30BATENe M paOOTHUKOB (TOCYIapCTBEHHBIX,
MYHMIMIIAJIBHBIX ~ CIYXalllUX) TOCYJapCTBEHHOI'O OpraHa, opraHa MECTHOIO CaMOyINpaBJeHUS,
OpraHM3allM MOKET BBIACNATHCA TMOMEIICHHE (YUTAIbHBINA 3aJ, WPOCMOTPOBas KOMHATa) IS
O3HAKOMJICHUSI C APXMBHBIMH JIOKYMEHTAMHU W CIPAaBOYHO-TIOMCKOBBIMU CpPEICTBaMH, O0OPYIOBaHHOE
COOTBETCTBYIOIIUMHU TEXHUYECKUMHU CPECTBAMHU.

193. B apxuBe (mpu HaJIWYUMM) BEIETCS JKypHal YydeTa IOCEUICHUM YWTalIbHOIO 3aja
(MpOCMOTPOBOII KOMHATHI) MOJIL30BATENSIMU U PAOOTHUKAMHU (TFOCYAapCTBEHHBIMU, MYHHUIIUMIAIbLHBIMU
CIIy’KallliMH ) TOCYJapCTBEHHOT0 OpraHa, OpraHa MECTHOI'O CaMOYIIPaBJIEHUS, OPraHU3alLINH.

194. Opranuszanus BIIpaBe OCYLIECTBIATh, B TOM YHCJI€ HA OCHOBAaHWUU JIOTOBOPOB BO3ME3]IHOTO
OKa3aHMs YCIyr TOATOTOBKY IyOJMKAalUil M SKCIOHUPOBAaHHWE ApPXMBHBIX JOKYMEHTOB W WX KOIHWH;
MPEJICTABICHUE aPXUBHBIX JOKYMEHTOB Ha MH(QOPMAIMOHHBIX MEPONPHUATHIX (KOH(MEPEHIUIX, KPYTIIbIX
CTOJIaX, MPE3EHTALUAX, IKCKYPCUSX, JEKIUAX, BCTpeYax C OOLECTBEHHOCTHIO, AHSIX OTKPBITHIX JBEpEH,
YPOKOB), B TOM UHUCJIE€ C UCTIOIB30BaHUEM HH(POPMAIIIOHHO-TEIEKOMMYHHUKAIIHOHHBIX CETEH.

195. DkcnoHupyemble MOJIMHHUKY apXUBHBIX JOKYMEHTOB M (MJIM) UX KOIHUU BHE 3aBUCHUMOCTHU
0T (popMbI MyOIUYHOTO MPEACTABIECHUS JOKHBI ObITh CHAOXKEHBI apXMBHBIM MIH(POM U aHHOTAIMEH ¢
Ha3BaHMEM JIOKYMEHTa, JaTod CO3JaHus, KpaTrkol wuHQopmaiuen, BKIOYAIOMEH B  Cllydae
HE00XO0IMMOCTH paciIn(ppoBKY TEKCTa JOKYMEHTA WIM €ro YacTH, CBEJIEHUH 0 pacCeKpeunBaHUH.

XIV. KonupoBaHnue apxXuBHbIX JOKYMEHTOB

196. WzroTtoBieHne KONUH C apXMBHBIX JIOKYMEHTOB OCYILECTBISAETCS C Ppa3pelieHHs
PYKOBOJUTENS TOCYAapCTBEHHOIO OpraHa, oOpraHa MECTHOTO CaMOYINpaBJICHHs, OpraHU3aluy WIn
YIOJIHOMOYEHHOTO UM JIMLA B MOPSAKE, YCTAHOBIEHHOM JIOKAJIIbHBIM HOPMAaTUBHBIM aKTOM.

197. Ha 6e3B03Me3/1HOM OCHOBE W3TOTABJIMBAIOTCS KOIWU apXUBHBIX JOKYMEHTOB IO 3alpocam
COIIMAIbHO-TIPABOBOTO XapaKTepa, a TakkKe IO 3aKa3aM TOCYAapCTBEHHBIX OpPraHOB M MECTHOIO
CaMOYIIpaBJICHUS, HAITPABJICHHBIM B LEJIAX UCITOJTHCHUA UMW CBOUX OJIHOMOYUIA.

B wuHBIX ciydasx opraHu3andd OCYUIECTBIISIIOT KOMMPOBAHME AapXMBHBIX JOKYMEHTOB Ha
BO3ME3/THOM OCHOBE Ha OCHOBAHUH JIOTOBOPA >°.

198. Ilpu ohopMiIEeHNHU KOITMU PACCEKPEUEHHOT0 apXHUBHOI'O IOKyMEHTa

B MECTE€ PAaCIOJIOKEHUS COOTBETCTBYIOIIETO rprda CeKpeTHOCTU HAa KOMHUH MPOCTABISETCS HITaMII
"Paccekpeueno". Takoil e mITaMn MPOCTaBISETCS HA DJIEKTPOHHON KOMUHU PACCEKPEUEHHOIO0 apXMBHOTO
nokyMmeHTta. IIpm caMOCTOSATENbHOM KOMHMPOBAaHUM IOJIb30BATEJIEM PACCEKPEUEHHOIO apXUBHOTO
JOKYMEHTa pa0OTHHK apXuBa (JIUI0, OTBETCTBEHHOE 32 apXUB), 00eCMeUNBAIOIINI KOHTPOJIb, Pa3MEIIaeT
B MECTE PaCIoJIOKEHHUSI COOTBETCTBYIOIIETO Tpr(a CEKPETHOCTH 3aCTaBKy co mraMiioM "PaccekpeueHo".

199. Konuu apXuBHBIX JOKYMEHTOB BBIJAIOTCS MOJIb30BATEISAM, X JIOBEPEHHBIM JIMIAM U MOTYT
OBITH BBICJIAHBI Ha YKaBaHHBIﬁ MU MMOYTOBBIHN anapec 201041 HaIpaBJICHEI 110
UH(HOPMAIMOHHO-TEIIEKOMMYHHUKAITHOHHBIM CETSIM.
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200. ApxuB BeleT y4yeT 3aKa30B Ha KOMHPOBAaHME HA OyMa)kKHOM HOCHUTEJE UM B AJIEKTPOHHOM
BUJIC.

XV. Opranuszauusi padoTbl 10 0(p)OPMJIEHUIO UTOTOB PACCEKPEYNBAHUS APXUBHbBIX JOKYMEHTOB,
SIBJISIIOLIUXCH HOCUTEJISIMH CBEJACHUI, COCTABJISIOIIMUX IOCYIapPCTBEHHYIO TAlHY

201. PaboTa 1o paccekpeunBaHUIO APXUBHBIX JOKYMEHTOB, SIBJISIFOILMXCS HOCUTEIIIMU CBEJICHHIH,
COCTaBJISIOLIMX FOCYAAPCTBEHHYIO TaliHy (Z1ajee - pacCeKpeyrBaHME), B TOCYIapCTBEHHOM OpraHe, OpraHe
MECTHOTO CaMOYIPAaBJICHMs, OpPraHMU3aLUU OCYLIECTBISETCS B COOTBETCTBUM C TpeOOBaHHUAMU
3aKOHOJaTeIbCTBAa Poccuiickoii ®eepalyy °*, MHBIX HOPMATUBHBIMU IPABOBBIX aKTOB B 00J1aCTH 3aLIUThI
roCy1apCTBEHHOW TAMHBI.

202. Pa3MmernieHue, XpaHEHUE, y4yeT, IPOBEACHHUE IPOBEPKU HAJIWYUS U COCTOSIHUSA APXUBHBIX
JIOKYMEHTOB, SIBJISIOIIUXCS HOCUTENIIMU CBEIECHUH, COCTABISAIOLIMX TI'OCYJapCTBEHHYIO TailHy, a Takke
YaCTUYHO PACCEKPEUEHHBIX EIUHUI] XPaHEHMsI, OCYIIECTBIIIETCS B TOCYJIapCTBEHHOM OpraHe, OpraHe
MECTHOI'0 CaMOYIPAaBJICHUs, OpraHU3alMy B COOTBETCTBUHM € 3aKOHO1aTeabcTBOM Poccuiickoit denepanyu
0 roCy/IapCTBEHHOM TaiiHe *°.

203. IlpocraBneHue Ha MEPBUYHBIX CPEACTBAX XPAaHEHHs APXUBHBIX JOKYMEHTOB, SBIISIOILIUXCS
HOCHUTEJISIMU CBEJICHUN, COCTABJISIONINX TOCYIapCTBEHHYIO TaiiHy, mTaMiioB "Paccekpeueno"” ¢ ykazaHuem
HOMEpa aKTa, JAaThl U OpraHa, MPUHSBILETO PeIIeHHE O PACCEKPEUMBAHUH, [10CIE BHECCHHUSI U3MEHEHUN B
y4€THbIE JOKYMEHTHI 10 pe3yJibTaTaM MPOBEICHUS PAaCCEKPEUMBAHUS B COOTBETCTBUM C IyHKTamu 205 -
207 ITpaBuJI - B TeYEHHME TPEX MECSIEB *° C MOMEHTA NPUHATHS PEIICHUS O PACCEKPEYNBAHHM.

204. Onucu nen, AOKYMEHTOB W E€IUHUIIBI XPAaHEHHUS, SBISIONIMECS HOCHUTEISIMU CBEACHUH,
COCTaBJIAIOLIMX FOCYIapCTBEHHYIO TalfHY, a TAaKXKe UX yYETHbIE JIOKYMEHThl 0003HA4al0TCsl OTMETKOM "c",
cooTBeTcTByIOIEeH rpudy "cekperHo", oTrMerkoil "cc", cooTBercTByMOmEH rpudy "coBepuieHHO
CekpeTHO", OoTMeTKoM "oB", cooTBeTcTByOIEH TIpudy "ocoO0oil BaKHOCTH'", KOTOpPbIE SBISAIOTCS
CITY>K€OHBIMH.

205. IIpu paccekpeunBaHUH:

a) BCEX EIMHHUIl XpaHEHMs IO OINUCHU e, JOKYMEHTOB, SBIISIOIIMXCS HOCUTENIIMU CBEICHH,
COCTABJISIOLIMX FOCYIapCTBEHHYIO TaliHy, OIIUCh PACCEKPEUNBAETCS, MIEPENACTCA HA OTKPHITOE XPAaHEHUE U
YUUTBHIBaeTCs B JUCTEe (OHAA 3a TeM ke HomepoMm, HO 6e3 ormerku "c", "cc" mmm "oB". Ilpu 3TOM Ha
00JI0)KKE U TUTYJIBHOM JIUCTE OIMHUCH eI, TOKYMEHTOB TpU(BI "CeKpeTHO", ""COBEPIIEHHO CEKPETHO" MU
"oco0ol BaxXHOCTU" M COOTBETCTBYIOIIME MM OTMETKH 3a4€pKHUBAETCA, a B IPaBOM BEPXHEM YTy
npocTasisieTcsd mramn "PaccekpeueHo";

0) yacTH €IMHHUIl XPAaHEHUs IO ONUCU JeJ, JOKYMEHTOB, SIBJISIFOIIMXCS HOCHUTEISIMU CBEICHHIM,
COCTaBJISIIOLIMX FOCYJapCTBEHHYIO TaliHy, Ha paCCEKPEUEHHBIE apXUBHBIE JI€]1a, JOKYMEHTBI COCTaBIISETCS
OTJIeNbHAs OMUCH JIeJ, JOKYMEHTOB, HOMEpa €IUHUIl XpaHEHHUs] B KOTOPOH ocTaroTcs nmpexxHuMu. Hosas
OIMCH €I, JOKYMEHTOB BMECTE C PACCEKPEUEHHBIMHU APXUBHBIMU JOKYMEHTAMM, IEPEIAETCS HA OTKPBITOE
XpaHEHUe, yUuThIBaeTcsd B JUCTe (OHIOB 3a TEM € HOMEpPOM, YTO U CEKpeTHas, HO 0e3 rpudos
"ceKkpeTHO", "COBEPIIIEHHO CEKPETHO" UM "0c000M BaXXHOCTU" U COOTBETCTBYIOIIMX UM OTMETOK;

B) OJIHOTO WJIM HECKOJBKUX apXMUBHBIX JIOKYMEHTOB, SIBJSIOLIUXCS HOCHUTENSIMU CBEICHU,
COCTaBJISIOLIMX FOCYIAPCTBEHHYIO TaliHy, B COCTaBE €IMHULIbI XPAHEHNUs, yKa3aHHAs €IMHULIA OCTAETCs Ha
CEKPETHOM XpaHEHUH.

206. @akt paccekpeunBaHus GPUKCUPYETCS:

a) Ha IMEPBUYHOM CpEACTBE XPAHEHUS apXUBHBIX JOKYMEHTOB, SIBISIONIMXCS HOCUTEISIMU
CBEICHMI, COCTABIIAIOLIMX FOCYAAPCTBEHHYIO TaliHY;

0) B ommcu nen, mokymeHToB B rpade "llpumeuanus" mrammom "PaccekpedeHo" HampoTHB
3aroJIOBKOB PACCEKPEUEHHBIX U YACTUUHO PACCEKPEUEHHBIX €IMHULl XPAHEHUS B ONUCAX J1€]1, JOKYMEHTOB,
OCTAIOIIUXCSI HA CEKPETHOM XpaHEHUH;

B) BO BHYTPEHHEH ONMCH E€AVHMIBI XPAHEHHs, a IPU €€ OTCYTCTBHM - B JIMCTE-3aBEPUTEIIE C
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yKa3aHUEM HOMEPOB PaCCEKPEUYEHHBIX JTUCTOB.

207. U3MeHeHHsI B yYETHbBIE JOKYMEHTBHI IO pPe3yJjbTaTaM pacCEeKpEeuMBaHUs, NPOBEIACHHOIO B
coorBeTcTBUU € IyHKTOM 206 IIpaBmi, BHOCATCS Ha OCHOBAaHMU aKTa O PACCEKPEUMBAHUU apXUBHBIX
JIOKYMEHTOB B TEYEHHUE TPEX MECSLEB I10CIIE PUHATHS PEILECHUS O PACCEKPEUYNBAHUHY.

[Tocne paccekpeunBaHus K OMUCSIM J€Jl, TOKYMEHTOB COCTaBJISIFOTCS HOBBIE MTOTOBBIE 3aIICH 00
o0beMax (paKTUYECKH YUYTCHHBIX B HUX €IMHUI] XPAaHCHHUS.

XVI. U3bsTHE apXUBHBIX TOKYMEHTOB

208. N3bsaTHE TOKYMEHTOB JOIMYCKAETCS: MO PEUIEHUIO CYJEOHBIX U (WIM) MIPaBOOXPAHUTEIIbHBIX
oprafoB°’; Mo MHCBMEHHOMY OOpAlIEHMIO BJIAJENblA O BO3BPATE €My HE IOJYYEHHBIX B CBOE BpPEMS
HNOJJIMHHBIX JIMYHBIX JOKYMEHTOB O TpPa)XJIaHCKOM COCTOSIHMM, 00 0Opa3oBaHMM, O UJICHCTBE B
0O0I1IeCTBEHHBIX OPraHU3aIMAX, a TAKXKe Harpas, TPYJOBbIX KHUXKEK.

209. C u3bIMaeMbIX JOKYMEHTOB M3TOTAaBJIMBAIOTCS KOMHH, KOTOPBIE 3aBEPSIOTCS MOJIUCHIO
paboTHUKa apxuBa (JIMIa, OTBETCTBEHHOI'O 3a apXMB) M I€YaTbl0 IOCYAApPCTBEHHOIO OpraHa, opraHa
MECTHOI'O CaMOYIIPABJICHHUS, OPTraHU3alMU U IPUOOILIAIOTCSA K COOTBETCTBYIOIIEH €MHUIIE XPaHEHUS.

210. B ciydae Bo3Bpara JOKYMEHTOB M3 CyAECOHBIX U (WJIM) MPaBOOXPAHUTENIBHBIX OPTaHOB, OHU
NOMEIIA0TCs (IOJIKJIAbIBAIOTCS) HA MECTO IIPEKHEr0 HAaXOXACHUS, & U3TOTOBJIEHHBIE C HUX KOIWHU, €CIIH
OHU COCTaBJISIIOT OTAEIbHYIO EIMHHUIY XPAaHEHHs, MCIOJB3YIOTCS Kak (DOHJ MOJb30BaHMA, a €CIU
IPEJICTaBIISIIOT COOON OT/IENbHbIE JINCThI €MHULIBI XPAaHEHUSI - YHUUTOKAIOTCA.

211. TlopnuHHBIE JUYHBIE JOKYMEHTBHI BBIJAIOTCS BIAJENbLly C paspelleHUs PYKOBOAMUTEINS
roCy/1apCTBEHHOI'O0 OpraHa, OpraHa MECTHOI'O CaMOYIpPaBJIEHUs, OpraHU3aluy WU YIOJHOMOYEHHOIO UM
JMIa 1O MPEeABbABICHUU IACHOpTa WIM HHOIO JOKYMEHTA, YJOCTOBEPSIOILEro JUYHOCTh, JIMOO ero
POJCTBEHHUKY IO MpPEIbsSBICHUU JIOKYMEHTA, MOJITBEP)KIAIOLIEr0 POACTBO, WJIM HHOMY JIMILY IO
JIOBEPEHHOCTH, 0()OPMIIEHHON B COOTBETCTBHHM C 3aKOHO/AaTeNIbCTBOM Poccuiickoil ®deneparui.

212. U3zbstue (BO3BpaT) IJOKYMEHTOB OQOpMISIETCS aKTOM. AKT M Jpyrue JOKyMEHTHI, Ha
OCHOBAHMHU KOTOPBIX MPOM3BEACHO M3BATHE (BO3BpaT), BKIOYalOTCA B Jeno ¢oHaa. M3bsatue (Bo3Bpar)
JIOKYMEHTOB M MX 3aM€Ha Ha KOIIMU OTPa)Kal0TCs B YUETHBIX apXUBHBIX JOKYMEHTAaX.

XVII. CipaBo4HO-NIOUCKOBBIE CPEICTBA K J0OKyMeHTaM ApxuBHOro ¢gonaa Poccuiickoit @egepanuu
H JIPYTrUM apXHBHBIM JIOKYMEHTaM

213. Cucrema cpaBOYHO-ITOMCKOBBIX CPEACTB BKIIIOYAET apXMBHbBIE CIIPABOYHUKH Ha OyMa)kKHOM
HocuTene u (win) B anekTpoHHoM Buae (B CXDJI): oOs3arenbHbIe - OMUCH /I, JOKYMEHTOB, OMHCH
JJIEKTPOHHBIX JIOKYMEHTOB; BCIIOMOTaTelIbHbIe (HeoOs3aTeNbHbIE) - HCTOpHYECKas crpaBka K (oHay,
KaTaJjory, yKa3aTreiau U 0030psl, Ci1yKeOHble KapTOTEKH, pEeCTphl, Oa3bl JaHHBIX U JPYrHe CIIPaBOYHUKH.

CocTaB BCIIOMOTaTeIbHBIX APXMBHBIX CIPAaBOYHHUKOB I'OCYJApCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYTIPABJICHUs, OPTaHNU3aLUs ONPEIEISAET CAMOCTOATEIBHO.

214. Ucropuyeckas cnpaBka K (OHIY COIEPKUT TpHU paszjena: uctopus (oHmoodpazoBarers,
uctopus GoHJIa U XapaKTepUCTHKA JOKYMEHTOB (poHAa.

Hcropuyeckass cnpaBka K (DOHIY COCTaBISETCS B JBYX 3K3EMIUIIPAaX, OJUH XpaHUTCS B Jeje
donza, BTOpO - mepenaercss B rocydapCTBEHHBIM (MyHMIIMIAIbHBIN) apxuB. VcTopuyeckas crpaBka K
(OHy OAMHUCHIBAETCS COCTABUTEIIEM.

XVIIL. Ilepenaya apXuBHBIX JOKYMEHTOB HA XpaAHEHHE B IrOCYAAPCTBEHHbIN (MyHHMIMIIAJIbHbIN)
apxmuB

215. TocynmapcTBeHHbIE MW  MYHULMNAIbHBIE OpPraHUW3allMd  BBICTYNMAOT HCTOYHHUKAMHU
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KOMILIEKTOBAHUSI I'OCYJAapCTBEHHbIX (MYHUIMNAIbHBIX) apXUBOB B ()OpME IMOJHOTO MM BbIOOPOYHOrO
(rpynmoBoro, MOBUAOBOTO) TMpHEMa JOKyMEHTOB. Pemenune o ¢opme npuema IOKYMEHTOB OT
rOCyapCTBEHHBIX U MyHUIUNAJIBHBIX Opranu3anuil npuaumaerca OIIK apxuBHOro ydpexneHus.

Opranuzaluuu-uCTOYHUKY KOMIUIEKTOBaHMSI IIOJHOTO IIpUEMa IE€PENal0T Ha XpaHEHUE B
roCyapCTBEHHBIE, MyHULINIIAIbHBIEC ADXUBBI BECh KOMIUIEKC JOKYMEHTOB ITOCTOSIHHOT'O CPOKA XPaHECHHUS.

OpraHu3anuu-uCTOYHUKN KOMILUICKTOBAHUS TOBUIOBOTO BBIOOPOYHOTO INpHUEMa MEpeJaroT Ha
XpaHEHHUE B TOCYJAapPCTBCHHbBIC, MYHULUIAIBHBIC APXWMBBI TOJBKO OTIEIbHBIE BUIBI JOKYMEHTOB
IIOCTOSIHHOT'O CPOKa XpaHEHHUS.

OpraHu3aluu-UCTOYHUKY KOMIUICKTOBAHUS IPYNIIOBOIO BHIOOPOYHOrO IpHEMa MEepefaroT Ha
XpaHEHHUE B rOCy1apCTBEHHbIE, MYHUIIUIIATIbHBIE APXUBbI BECh KOMIUIEKC TOKYMEHTOB IIOCTOSSHHOTO CpOKa
XpaHEHUH.

216. Ilepenaya 1OKyMEHTOB Ha IOCTOSIHHOE XpaHEHHE B IOCYAApCTBEHHBIM (MyHULMIAJIbHBIN)
apXUB OCYILIECTBISAETC:

a) OpraHM3alMsIMH - HMCTOYHMKAMH KOMIUIEKTOBAaHUS TOCYAApCTBEHHOr0 (MYHHUIMIAIBHOTIO)
apxuBa - B coorBeTcTBUH ¢ 11aBoil XXX VII IIpaBuin, yTBepkaeHHbIX Ipukazom N 24;

0) opranM3anysIMH, OCYIIECTBISIONIMMH JICO3UTAPHOE XPAaHEHHE JJOKYMEHTOB APXUBHOTO (poHIA
Poccuiickoii ®@enepauu - B COOTBETCTBUM C JIOTOBOPAMHU O CpOKax M 00 YCJOBUSAX JEMO3UTapHOTO
XpaHeHHs JOKyMeHTOB ApxuBHOro (onma Poccuiickoit ®enepaunu, Haxomsmuxcs B (eaeparbHOU
COOCTBEHHOCTH, M MCIIOJIb30BaHMsI YKa3aHHBIX JIOKYMEHTOB, 3aKJIIOYEHHBIMH UMHU C YIOJHOMOYEHHBIM
(enepanbHBIM OPraHoOM UCIIONHUTENILHOM BIACTH B cepe apXMBHOIO JIeIa U JeI0IpPOU3BOICTBA '

B) HEIOCYIapCTBEHHBIMHU OpraHU3alMsIMU - HA OCHOBAaHUHU JOrOBOpa COOCTBEHHHMKA MJIU BJIAJETIbIIA
JIOKYMEHTOB C FOCYIapCTBEHHBIM (MyHUIIUIAILHBIM) apXUBOM °;

I') HErocyJapCTBEHHbIMHM OpPIaHM3ALUSAMH, HE BBICTYHNAIOIIMMHU HCTOYHUKAMH KOMIUIEKTOBAHMS
rOCy/IapCTBEHHBIX (MYHHUIMMAIBHBIX) apXWBOB, HMEIOIIMMHM BO BIIAJEHUU AapXUBHBIE JIOKYMEHTHI,
OTHECEHHbIe K (heaepabHOW COOCTBEHHOCTH, COOCTBEHHOCTH cyObekTa Poccuiickoit denepanuu mim
MYHUIUTIATEHON COOCTBEHHOCTH;

1) TOCYJIapCTBEHHBIMH, MYHMLMNAIbHBIMU OpPTaHU3aLMsAMM, HE BBICTYHNAIOIIMMHU HCTOYHUKAMU
KOMIUIEKTOBAHUSI TOCYJApPCTBEHHBIX W MYHUIUNAJIbHBIX ApXMBOB - NPU MX JUKBUJAIUM U HAIUYUU
noKyMeHTOB ApxuBHOro (onaa Poccuiickoii ®eneparmu .

217. PaboThl, CBsi3aHHBIE C OTOOPOM, MOATOTOBKOM M Iepefadei JOKyYMEHTOB Ha IOCTOSHHOE
XpaHeHHe B TOCYAApPCTBEHHBIM (MyHHUIMIAIbHBIM) apXuB, B TOM UHUCIE C HX YIHOPSIIOYEHHUEM,
TPAaHCIOPTUPOBKOMW, BBIITOJHAIOTCA 3a CYET CPEACTB TOCYAAPCTBEHHOIO OpraHa, opraHa MECTHOTO
CaMOYIIPABJIEHUS, OPTaHNU3alMH, CAAIOIIEN JOKYMEHTHI.

218. [Ilepen mepenayeil JOKYMEHTOB Ha IIOCTOSIHHOE XpaHEHHE B TOCYAApCTBEHHBIN
(MyHMLIMIIAIBHBINA) apXUB MPOBOJSATCSL:

a) paccMOTpeHHME JOKYMEHTOB Ha TMpPEAMET pacCeKpeuMBaHUS HOCUTENEW CBEICHU,
COCTaBISIIOIIMX  TOCYAApPCTBEHHYK TaillHy B  CIy4a€ HCTEUYEHUS  CPOKOB, YCTAHOBJIEHHBIX
3aKOHOaTeNnsCTBOM Poccuiickoit ®eneparin °';

0) paccMOTpeHHE JIOKyMEHTOB Ha HpPEIMET CHATHUS moMmeTku "Jlnst ciaykeOHOro mosib3oBaHus" ¢
HOcUTeJeH HHPOpMAIIK OTPaHUYEHHOTO PAaCIPOCTPAHEHHS B MOPSIJIKE, YCTAHOBICHHOM I1OCTAHOBIIEHUEM
N 1233.

219. Ilepennaya 3JIEKTPOHHBIX APXUBHBIX TOKYMEHTOB M3 CXO][ rocy1apcTBEHHOTO OpraHa, Oprasa
MECTHOIO  CaMOYINpAaBJIEHUS, OpraHU3allMd - MCTOYHMKA KOMIUIEKTOBAHMUS TOCYJapCTBEHHOIO
(MyHUIIMTIAJIBHOTO) apXKBa B MH(GOPMAIIMOHHYIO CUCTEMY IOCYJapCTBEHHOTO (MYyHHUIIMMAIBLHOTO) apX1uBa
NPOM3BOJUTCS B TMOPSAIKE, YCTAHOBICHHOM (ellepalbHbIM OpPraHOM HCIIOJHUTEIBHON BIacTu B cdepe
apXUBHOTO Jiela U JeJONPOM3BOACTBA *”, MO COINMAacOBAHUIO C TOCYJAPCTBEHHBIM (MyHMIUNATIbHBIM)
apXMBOM II0 OIUCSAM DJJIEKTPOHHBIX JOKYMEHTOB. K ONHMCSAM 3IEKTPOHHBIX JOKYMEHTOB IPUIIAraroTCs
peecTpsl (DaiyIoB ANEKTPOHHBIX TOKYMEHTOB, COTIIacHO NYHKTY 146 TIpaBmui.

220. Ilepenaya TOKYMEHTOB O(OPMIISIETCS aKTOM IpHeMa-Nepeaaydl apXUBHBIX JOKYMEHTOB Ha
XpaHeHue (pekoMeHayeMblit oOpasen npuseneH B npmioxkennn N 30 k [IpaBunam), cocTaBiseMbIM B IBYX
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sk3eMIuIgpax. OuH 3K3eMIUISIP aKTa OCTAeTCsl B TOCYIapCTBEHHOM (MYyHHUIIMIAILHOM) apXUBe, IPyrou - B
NepeJaoLIeM JOKYMEHThl TOCYIapCTBEHHOM OpraHe, OpraHeé MECTHOI'O CaMOYIpPaBJIE€HUS, OpraHU3aluy.
BMmecre ¢ oKymMeHTaMu MepenaroTcs YeThIpe HK3eMIUIIpa OMUCHU JIeJ, JOKYMEHTOB, a TakKe OJIUH - B
3JIEKTPOHHOM BHJE, B (hopMaTe, COracoBaHHOM C rOCYAapCTBEHHBIM (MYHHULIUIAIBHBIM) apXuBoM. OauH
9K3EMIUIAP OMHCH HAa OyMa)KHOM HOCHUTEJE OCTaeTCsl B TOCYJapCTBEHHOM OpraHe, OpraHe MeCTHOTO
CaMOYIIPaBJICHUS, OPraHU3ALINH.

221. IlponneHue CpOKOB BPEMEHHOI'O XpaHEHHUs JTOKYMEHTOB ApxuBHOro ¢onma Poccuiickoi
®denepalii B TOCYJapCTBEHHOM OpraHe, OpraHe MECTHOI'O CaMOYIIPaBJICHUsI, OPraHU3aluu - UCTOYHUKE
KOMIUIEKTOBaHUs JomyckaeTcss no pemenuto OIIK apxuBHoro yupexaenus. Jlocpounas mnepenada
JIOKYMEHTOB Ha IIOCTOSIHHOE XPAaHEHHWE MOXKET OBITh OCYIIECTBICHA NPU OTCYTCTBHH HEOOXOIMMBIX
YCIOBHM 1si 00ecIieueHns: COXPaHHOCTH JOKYMEeHTOB ApxuBHoro ¢onaa Poccuiickoit deneparuu, mpu
yrpo3e yrTparbl (YHUUYTOXKEHMs) TOKYMEHTOB, a TaKXe€ HAa OCHOBAaHMM JIOTOBOpA C T'OCYJAapCTBEHHBIM
(MyHHUIIMTTIAJIBHBIM) aPXHUBOM.

222. JlokyMeHTbl MepefaroTcsi Ha IOCTOSIHHOE XPAaHEHHWE B YHOPSAOYEHHOM COCTOSSHUM CO
CIIPaBOYHO-TTOMCKOBBIMU CPEJICTBAMHU.

XIX. IMopsinok nepegayn apXuMBHbIX IOKYMEHTOB IIPH CMeHe PYKOBOJIUTe/Isl apXUBa OpraHa
rocyJapCTBEHHOI BJIACTH, OPraHA MECTHOI'0 CAMOYIIPABJICHHUS, OPTAaHU3ALMH, PEOPTaHNU3ALHH U
(M1M) JMKBHIALUM OPTraHA rocy1apCcTBEHHON BJIACTH, OPraHa MeCTHOI0 CaMOYyNPaBJIeHHUs,
OpraHu3anuu

223. Ilpu cmeHe pPYKOBOAMTENS apXuBa IpHUEM-IIepeladya JOKYMEHTOB, AapXUBHBIX YYETHBIX
JIOKYMEHTOB M CIIPAaBOYHO-IIOMCKOBBIX CPEJCTB K HUM (Jajnee - mpueM-lepesada Jiei) OCyLECTBIAETCS
KOMHCCHEW, HA3HAYaeMOM pPYKOBOAMTENIEM OpraHa TIOCYyAapCTBEHHOM BIACTH, OpraHa MECTHOIO
CaMOYIIPABJIEHUS, OPTaHNU3ALMH WIH YIOJHOMOYEHHBIM UM JIMLIOM.

[Tpu npueme-nepenaye Aes MPOBOAUTCS CILIONIHAS WM BBIOOpOUHas (10 yKa3aHUIO PYKOBOJUTENS
OpraHa TIOCYJapCTBEHHOM BIAacTH, OpraHa MECTHOI'O  CaMOYIIPaBJICHMs, OpraHu3alud WM
YIOJHOMOYEHHOTO UM JIMIIA) IPOBEpPKAa HAIMYUSA U COCTOSHUS JOKYMEHTOB, ApXHBHBIX YUYETHBIX
JIOKYMEHTOB U CIIPaBOYHO-TIOMCKOBBIX CPEJCTB.

[Tpuem-nepenaya aen odopmisieTcss akToM (peKoMeHAyeMblil oOpasel] MPUBEAECH B IPUIIOKEHUN
N 31 k IIpaBunam).

224. Tlpu peopranusanyy rocyJapCTBEHHOTO OpraHa, opraHa MECTHOI'O CaMOYTIPaBJIEHHMS], a TAKXKe
IpU peopraHu3allii OPTaHU3aLMK ¢ U3MEHEHHEeM (OpPMBbI COOCTBEHHOCTH MJIM OpraHW3alMOHHO-ITPABOBOM
dopMbI, B TOM uHcie ¢ nepernadyeid (QpyHKUMHA Jpyrod WM HECKOJIBKHUM TOCYIapCTBEHHBIM OpraHam,
OpraHaM  MECTHOIO  CaMOYIpAaBJEHHUS, OpraHu3alusM, AapXUBHBIE  JIOKYMEHTBl  IIE€PENAIOTCS
roCy/IapCTBEHHOMY OpraHy, OpraHy MECTHOI'O CaMOYIpaBJICHHs, OpraHU3alid - IPABOIPEEMHHUKY B
YHOPSAA0YEHHOM COCTOSIHUH.

[lepenaya apXuBHBIX JOKYMEHTOB O(opMIisieTcs akToM. ['oCylapCTBEHHBIE OpraHbl, OpraHbl
MECTHOIO  CaMOYIIPaBJIEHHs,  OpraHW3alMd,  BBICTYNAIOIIME  HCTOYHUKAMU  KOMIUIEKTOBAHHUS
rOCy/IapCTBEHHBIX (MYyHUIMIAJIbHBIX) AapXUBOB, IMEPEAAIOT KOMHIO aKTa B COOTBETCTBYIOIIUMN
rOCy/apCTBEHHBIN (MyHULIUIIAIBbHBIN) apXUB.

B ciydae mpuBatu3anyuu rocylapCTBEHHBIX WJIM MYHMIMIIAIbHBIX MPEANPUATHH, yUpeKIeHH,
oOpa3oBaBIIMecs B IPOLECCe UX ACATENbHOCTH apXMBHbBIE JTOKYMEHTBHI, B TOM YHCIE JIOKYMEHTHI I10
JTUYHOMY COCTaBY, OCTAIOTCSI COOTBETCTBEHHO B (penepanibHOM COOCTBEHHOCTH, COOCTBEHHOCTH CyOBEeKTa
Poccuiickoit @enepannu 1 MyHUIUIATBHONW COOCTBEHHOCTH.

225. llpu JnWKBHOAUMM TOCYAAPCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOyIpPaBJICHMS,
OpraHM3ali - UCTOYHHMKA KOMIUIEKTOBAHUS TI'OCYIapCTBEHHOIO (MYHMIIMIIAJBHOTO) apXWBa, apXHUBHBIE
JOKYMEHTBI B YHOPSJOYEHHOM COCTOSHUU NEPENaroTCs JIMKBUAAIIMOHHOW KOMHUCCHUEH (JIMKBUIATOPOM),
KOHKYPCHBIM ~ yNPaBIISIOUIMM B COOTBETCTBYIOIIMN TOCYNapCTBEHHBIH (MYyHUIMIAJIbHBIN) apXuB.

22.12.2023 Cucrema TAPAHT 40/85



[Tpuka3 dexpepansHoro apxuHoro arenrcrsa ot 31 uroist 2023 r. N 77 "O6 yrBepxkaenuu [IpaBun oprannzanmu. ..

YnopsijoueHue JOKYMEHTOB OpraHu3yeT JUKBUIAIIMOHHAs KOMHCCHS C Y4YacTHUEeM IIpeICTaBUTEINA
COOTBETCTBYIOIIETO TOCYAAPCTBEHHOTO (MyHHULIUIIAILHOTO) apXH1Ba.

[Tpu nuKBUAAIMYM HETOCYJAPCTBEHHOMN OpraHu3alui €e JOKYMEHTHI B YIOPSJOUYEHHOM COCTOSIHUH
NEepEeJaloTCs  JIMKBUAALMOHHOW  KOMHUCCHEM  (JIMKBUIATOPOM), KOHKYPCHBIM  YINPaBJSIONIMM B
COOTBETCTBYIOIIUN rOCYIapCTBEHHBIN (MyHUIIUNIAIBbHBII) apX1UB Ha OCHOBAaHUU JIOTOBOPA.

! [locranosrnenue [paBurensctea Poccuiickoit Meneparmu ot 27 nekabpst 2006 r. N 808 "OG yTBepKICHUH NEPEUHS
(benepaybHBIX OPTaHOB HCIIOIHWUTEIBHOM BIACTH M OPTaHHU3ALMH, OCYLIECTBISIOIUX ACMO3UTAPHOEC XPAaHCHHE JOKYMEHTOB
ApxusHoro ¢poHma Poccuiickoit @eneparym, Haxoamuxcs B GpenepaibHoii coocTBeHHOCTH" (Hanee - moctanoBieHne N 808).

2 Yacte 1 cratem 17 ®enepansHoro 3akoHa oT 22 okra6ps 2004 r. N 125-®3 "O6 apxuHoM gmene B Poccmiickoit
Oeneparn” (nanee - Genepanpupiii 3akoH N 125-D3).

3Yacte 1 crateu 13 @enepanbroro 3akoHa N 125-03.

4 Yacte 2 crateu 13 denepansHoro 3akona N 125-03.

5 [ynkt 4 TIpUMEpHOTO MONOKEHHS 06 apXWBE OPTaHW3ALMHU, YTBEPKACHHOTO npukazom Pocapxusa ot 11 ampens
2018 r. N 42 (3apeructpupoBan MuntoctoM Poccuu 15 aprycra 2018 r., peructpannonssiii N 51895); mynkt 3 Ilpumepnoro
MOJIOKEHUSI O LEHTPAILHOM apxuBe (eAepanbHOro OpraHa TOCYIApCTBEHHOH BJIAacTH, WHOrO (efepalbHOrO Oprasa,
yTBepxkKIeHHOro npuka3zom Pocapxusa ot 25 ¢eBpans 2019 r. N 30 (3aperucrpupoBan Muntocrom Poccun 22 wurons 2019 r.,
peructpanuoHsbiii N 55333).

¢ 3aperucrpuposan Munrocrom Poccun 20 oxtsa6pst 2020 1., perucrpanuonnbii N 60484,

"Yacts 4 crathm 21 ®enepanbHoro 3akona N 125-03.

8 Tlymkr 6.23 TlpaBmin [eNONPOM3BOACTBA B TOCYNAPCTBEHHBIX OPraHaX, OPraHax MECTHOTO CaMOYIIPABJIECHHS,
YTBEpKICHHBIX nprka3oMm PocapxmBa ot 22 mas 2019 1. N 71 (3apeructpupoBan MuntoctoM Poccum 27 nexadpst 2019 r.,
peructpanuoHsbiit N 57023).

® Ilynxr 8.20 IIpuMepHON MHCTPYKIMHU IO AEIONPOM3BOACTBY B IOCYJAPCTBEHHBIX OPTaHM3ANMAX, YTBEPIKICHHON
npuka3zoMm Pocapxusa ot 11 anpens 2018 r. N 44 (3apeructpuposan Muntoctom Poccuu 17 aBrycra 2018 r., perucTpaiioHHbIH
N 51922).

9 Yacre 3 crateu 6 uyactu | u 1.1 crateu 23 ®enepanbHoro 3akona N 125-D3.

' Tlynkr 6.3 TIpUMEpHOrO TMOJOXKEHAS O EHTPATLHOM OJKCIEPTHOM KOMHCCHMM — (DEIEpalbHOrO  OpraHa
rOCYZapCTBEHHOW BIIACTH, MHOTO ()e/iepallbHOro TOCYJapCTBEHHOIO OpraHa, yTBEpXIEHHOro Ipukaszom Pocapxua ot 25
¢espamst 2019 1. N 31 (3apeructpupoBan Muntocrom Poccun 24 utons 2019 r., peructpannonssiii N 55005).

12 Tlynkr 8.2 TIpUMEpHOTO MOJOXKEHHS 00 IKCHEPTHO-NPOBEPOYHON KOMHUCCHH (DEEPATBHOTO TOCYIaPCTBEHHOTO
apxuBa, yTBEpXKAEHHOro npukazoMm PocapxmBa ot 13 wmrons 2018 r. N 62 (3apeructpupoBan Munroctom Poccuu 6 aprycra
2018 r., peructpanuoHssiii N 51795).

B oamynkr "n" mynkra 8.2 IIpEMEpHOro MONOXEHHS 06 SKCIEPTHO-NPOBEPOYHON KOMHCCHH YIIOJHOMOYEHHOTO
OpraHa MCIOJIHUTENBHOH BiacTH cyObekta Poccuiickoit denepanmn B 001aCTH apXUBHOTO JI€Na, YTBEP)KICHHOTO IPHUKA30M
Pocapxusa ot 13 urons 2018 r. N 63 (3apeructpupoan MuntoctoMm Poccuu 6 aBrycra 2018 r., peructparuonssrii N 51794)
(manee - [Ipumepuoe monoxenue 00 DIIK cydonekTa Poccuiickoit Deneparun).

Y Toamyskr "n" nynkra 8.2 TIpMMEPHOTo MOJIOKEHHS 00 3KCIIEPTHO-NPOBEPOYHON KOMUCCHH HAYYHOM OpraHM3alluy,
BKJIFOYEHHOM B NepedeHb, yTBepkaaeMblii [IpaBurensctBoM Poccuiickoit @enepannn, yTBepKIAEHHOTO rpruka3zom Pocapxusa oT
13 wmronsa 2018 . N 61 (3apeructpupoBan Muntoctom Poccum 6 asrycra 2018 r., peructpanmonnsii N 51793) (manee -
Ipumepnoe mosoxerue 06 DITK HaydyHOU OpraHU3aIKu).

15 Tlonoxenne o IleHTpalbHOH BKCMEPTHO-TIPOBEPOYHOM KOMHCCHHM TIpu (DeflepabHOM apXMBHOM AreHTCTBE:
yTBepKIeHHOE rprka3oM Pocapxusa ot 8 HOs0ps 2019 r. N 173 (3apeructpupoBan Muntoctom Poccuu 28 despans 2020 r.,
perucrpanonssiii N 57634).

16 Toamynkr "n" nyukra 8.2 Tpumeproro nonoxenus 06 DIIK cybnekra Poccuiickoii Denepanumu.

17 TMynxrer 3.21, 3.22, 3.31 TunoBsix GyHKIMOHATLHBIX TPEOOBAHMIA.

18 TTynxr 6.2 TIpuMepHOTO MOJIOXKEHUS 06 SKCIEPTHONW KOMUCCHU OPTaHU3alliH, YTBEPKIEHHOTO Tprka3om Pocapxusa
ot 11 ampemst 2018 r. N 43 (3apeructpupoBan Munroctom Poccuu 15 mrons 2018 r., perucrpannonnsrii N 51357) (manee -
[Ipumeproe monoxenne 06 IK).

Y Topmynxr "n" mynkra 8.2 Mpumeproro nonoxenus 06 K cybnekta Poccuiickoit ®eneparnnm.

2 MMoamynkr "n" mynxra 8.2 IpumepHoro nosoxerus 06 DK HayuHON OpraHu3amnmy.

2 [Tynxr 2 pumepnoro nonoxenus 06 JK.

2 TMoamynkT 9 mynkra 6 Ionoxenns o denepaqbHOM apXMBHOM areHTCTBE, YTBEPKIECHHOTO Ykazom Ilpesmmenra
Poccuiickoit ®eneparun ot 22 urons 2016 1. N 293 (mganee - [Tonoxxenue o Pocapxuse).

2 Tlyukr 110 TlpaBun opraHu3alvu XpaHeHWs, KOMIUIEKTOBAHHS, y4eTa M HCIIOJIb30BAHMS HAy4YHO-TEXHHYECKOM
JOKYMEHTallu B OpraHax TrOCyJapCTBEHHON BIIaCTH, OpraHaX MECTHOIO CaMOYINpAaBJIEHUs, TOCYJapCTBEHHbIX U
MYHHUIUIAJIBHBIX OpPraHU3aLMsIX, YTBEPXKICHHBIX IpukazoMm PocapxmBa or 9 nexabps 2020 r. N 155 (3aperucrpupoBaH
Mumntoctom Poccun 12 mapra 2021 r., perucrpaumonssiii N 62735), ¢ u3MeHeHHeM, BHECEHHBIM Tprka3om PocapxuBa ot 12
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aBrycra 2021 r. N 72 (3apeructpupoBan Munioctom Poccum 8 centsiops 2021 r., perucrpaumonusiii N 64929) (nanee -
IIpasuna HT ).

2 Tlymkr 4.9 UHCTPYKIMH 10 HUPHMEHEHHIO IlepedHs THIIOBBIX YHPABICHYCCKHX aApPXMBHBIX JOKYMEHTOB,
00pa3yrommxcs B MPOIECCE AEATENBHOCTH TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYTNPABICHHS M OpPraHU3alni, ¢
yKa3aHHEM CpPOKOB WX XpaHEHHWs, yTBepXkIeHHOH mpmkazom PocapxmBa ot 20 mexabps 2019 1. N 237 (3apeructpmpoBan
Munroctom Pocecun 13 despans 2020 r., peructpannonusiii N 57488).

% [Mynxkr 110 Ipasun HT/I.

26 [Toctanosnenne N 808.

27 Mywnkr 2.1 Tpasun, yTBEpkAEHHBIX Npukasom N 24,

28 [Tynkr 2.3 TpaBun, yTBEpkAEHHBIX Npukasom N 24,

2 Tlynxr B. 1.3 "Kapron" T'OCT 7.50 - 2002 "Cucrema cTaHaapToB No HH(OpMamuu, OWOIMOTEYHOMY U
u3naTenbckoMmy aery. KoHceparust nokymenToB. OOuiue TpeboBaHus", BBeleH B AEHCTBUE MocTaHOBjiIeHHeM ['occranmapra
Poccuu ot 5 uronst 2002 r. N 232-ct, (M.: UIIK U3natenscTBO cTanaapTos, 2002).

30 'naga 2 ®denepanpaoro 3akona ot 30 gexadps 2009 r. N 384-D3 "TexHUUeCKUN pErIaMeHT 0 Oe30MaCHOCTH 3IaHHA
u coopyxenunit"; ['pamocTponTensHbIil Konexce Poccuiickoit dexepanun.

31 'naga 111 TIpaBmi1, yTBEpKIEHHBIX TIpuKazoM N 24,

32 denepanbHbIil 3aK0H 0T 21 nexabpsa 1994 r. N 69-@3 "O noxapHoit 6e3omacHOCTH" (Hanee - DemepalbHBIN 3aKOH
N 69-@3); nocranosnenne IIpaBurenscTBa Poccmiickoit @enepammu ot 16 centsaops 2020 r. N 1479 "OO6 yTBepxkIeHHH
IIpaBun npotuBonoxxapHoro pexxuma B Poccuiickoit @enepanuu’.

B Crateu 3 u 16 ®enepanbHoro 3akoHa N 69-03; denepanbublii 3akoH 0T 22 urond 2008 . N 123-D3 "Texuuueckuit
periiaMeHT 0 TpeOOBaHUIX MOKapHOil Obe3onacHoCTH".

3% ITynkr 2.9 nocranosenus IpaBurensbcrea Poccuiickoit Menepamuu ot 3 Hos0ps 1994 r. N 1233 "OG6 yTeepkaeHUH
[MonoxxeHus o mopsike oOpalleHust co Ciy)eOHOH MH(pOpMaHel OrpaHMYEHHOT0 PAacpPOCTPaHEeHH s B (heiepalibHbIX OpraHax
UCTIOJIHUTENIFHON BJIACTH, YIOJHOMOYEHHOM OpraHe YTNpaBlICHHUsS HCIIOJIB30BAaHHEM AaTOMHOHM IHEPTHH U YHNOJIHOMOYEHHOM
oprase 1Mo KOCMHYECKOH NiesTenbHOCTH" (narnee - moctanoBienue N 1233).

35 [Moamyskr 11 myrkra 6 Iomoxenns o Pocapxmuse.

36 [Tynkt 19 craten 3 ®enepanbHoro 3akoHa N 125-03.

3Yactp 4 cratem 21 ®enepanbHoro 3akoHa N 125-03.

38 ®depmepanbupiii 3akon ot 28 mekabps 2010T. N 390-®3 "O 6GezomacHocTH"; mocTaHoBIcHUE IIpaBHTENbCTBA
Poccutickoit @enepariu ot 6 utoHsa 2015 1. N 676 "O TpeOoBaHUAX K MOPAIKY CO3MaHU, Pa3BUTHUS, BBOAA B IKCILIYaTAIHIO,
9KCIUTyaTalliM W BBIBOAA M3 OKCIUTyaTallud TOCYJapCTBEHHBIX WH(OPMAIMOHHBIX CHCTEM M HaJbHEHIIEro XpaHeHHs
coJieprkalieicss B ux 0azax maHHbIX mHpopmauuu'"; nocranosinenue [IpaBurenbcTBa Poccuiickoit @enepanuu ot 14 HOAOps
2015 r. N 1235 "O ¢enepanpHOil rocyAapcTBEHHON HHPOPMAIIMOHHON CHCTEMe KOOpIHMHALIMY HH(pOpMaTH3auu".

T'APAHT:

[To-BuarMoOMy, B TEKCTE MPEABIIYIIEH CHOCKH JOMYIIEHa oneyarka. J[aTy Ha3BaHHOrO MOCTaHOBJICHUS

N 676 caenyet untath Kak "6 urons 2015 r."

3 Crates 16 ®epmepambnoro 3akoma or 27 mrojas 2006 r. N 149-03 "O6 wuupopmanuy, HHPOPMALHOHHEIX
TEXHOJIOTHAX W 0 3amuTe mHpopMaru” (namree - OenepanpHerii 3akoH N 149-03); npukaz ®CTIK Poccun ot 11 deBpans
2013 1. N 17 "O6 yrBepxkneHunn TpeOoBanmii o0 3ammTe WHOOPMAIMH, HE COCTABIIONIEH TOCYIapCTBCHHYIO TaiHY,
CoJiepKaIleiicss B TOCyIapCTBEHHBIX HH()OPMAIMOHHBIX cucTemax" (3aperucrpupoBaH MuHtoctoM Poccun 31 mas 2013 .,
peructpannonasiii N 28608), ¢ m3meneHusMu, BHeceHHbIMH mpukazamu PCTOK Poccunm ot 15 despans 2017 r. N 27
(3apeructpupoBan  Muntoctom Poccum 14 wmapra 2017 r., peructpamumonnsiii N 45933), or 28 wmas 2019r. N 106
(3apeructpupoBad Munroctom Poccruu 13 centsiopst 2019 r., perucrparmonssiit N 55924).

40 Crarps 16 ®enepanbHoro 3akoHa N 149-03; craths 7 denepanbHoro 3akoHa ot 27 urons 2006 r. N 152-®3 "O
MEPCOHANTBHBIX JAHHBIX".

4l Tumosble QyHKIMOHATBHEIE TPEOOBAHMSL.

4 [Mynkr 3.13 TunoBsIx GyHKIMOHAIBHBEIX TPEGOBAHMUIA.

4 Paznen 7 "TOCT P UCO 13008-2015. HarmmoHansHBII craumapt Poccuiickoit deneparmu. Uupopmanus u
JoxymeHTtanus. [Iporneccel KOHBEpCHH U MUTPALUU 3JIEKTPOHHBIX JTOKYMEHTOB" BBEJIEH B JeiicTBUE npuka3oM Poccrannapra ot
21 mronst 2015 r. N 924-ct. (M: Cranmaptuadopm, 2016).

4 Tlops/0K MCTIONB30BAHUS aPXMBHBIX JIOKYMEHTOB B TOCYJApCTBEHHBIX M MyHMIMNAIBHBIX apXuBax Poccuifckoit
®denepanun, yrBepkIeHHBIH nprkazom PocapxuBa ot 1 cenrsiops 2017 r. N 143 (3apeructpupoBan Muntoctom Poccnu 1
HOs106pst 2017 1., peructpanmonusiii N 48765) ¢ M3MeHEHHEM, BHECEHHBIM MNpukazom PocapxmBa ot 9 wmions 2021 1. N 51
(3apeructpupoBan Munrocrom Poccun 19 aBrycra 2021 r., perucrpanuonusii N 64708).

4 Va3 Ilpesumenta Poccuiickoit ®enepannn ot 6 mapra 1997 r. N 188 "O6 yrBepknennn Ilepeuns cBeneHwmii
KOH(UICHIINATBLHOTO XapakTepa'.

4 Yacte 1 crathn 26 ®egepanbHoro 3akona N 125-D3.

47 Crarps 25 ®enepansHoro 3akoHa N 125-03.

4 Crarpa 11 ®enepanbHoro 3akona ot 2 mast 2006 r. N 59-®3 "O nopsijike paccMoTpeHus oOpaiieHuii rpaxian’.
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4 Yacte 3 crateu 26 ®enepanbHoro 3akona N 125-03,

S0 Yacte 7 cratbu 26 ®enepanbHoro 3akona N 125-03.

51 Crates 15 3akona Poccniickoit ®enepamnu ot 21 mroms 1993 r. N 5485-1 "O rocymapcTBeHHOH Taiine" (manee -
3akon N 5485-1).

2 Yacts 4 crathn 26 ®enepansaoro 3akona N 125-03.

33 Yacte 4 craten 26 ®enepansHoro 3akona N 125-03.

3% Cratps 14 3akona N 5485-1.

55 3akon N 5485-1.

56 TTynkr 53.2 ITpaBui1, yTBEpXKASHHBIX prkazom N 24,

57 Cratbs 183 YronoBHO-TIpoLEecCyanbHOro Koaekca Poccuiickoit denepanum.

58 [Tocranosnenue N 808.

59 Yacte 3 crarbu 21 ®enepanbHoro 3akona N 125-03.

% Yacte 8 crarbu 23 MenepanbHoro 3akona N 125-03.

61 Pasnien IV 3akona N 5485-1.

62 [Tynxr 37.13 IpaBmi, yTBEpsKIEHHBIX ITpuKazom N 24,

TAPAHT:

CwM. mannyio hopmy B pegaktope MS-Word
Hpniaoxenne N 1
K [IpaBunam

Pexomenayemblii 00pa3zen

HoMeHKIIaTypa Ies opraHMBanum

YTBEPXIAIO
(HaMMeHORBaHME T'OCYIOApPCTBEHHOTO
opTraHa, opraHa MeCTHOTIO
caMoOyInpaBJIeHUS, OpTaHM3alLNM) (HaMMeHOBaHMEe IOJDKHOCTU
PYKOBOOUTEJS WM MHOTO
HOMEHKJIATYPA JIEJI YIIOJIHOMOUYEHHOT'O MM JIMLia)
Ha Ton
(momnuce) (pacumdpoBKa MNOANNMCH)
(mara)
NHunekc 3aroyioBOK Jiena KomnuectBo | Cpok xpaHeHUs [Ipumeuanus
aejia TOMOB u N cTaTby O
(uacTeii) MIEPEYHIO
1 2 3 4 5
HasBanue paznena
HamMmMeHoOBaHME IOOJDKHOCTU
PYKOBOOMUTEJIA CJIYyXOb IeJIONPOM3BOIACTRBA
opraHu3aluun
(mognmce) (pacumppoBra NOONMUCU)
(mara)

Buza pykKoBOOUTENS (JMlla OTBETCTBEHHOIT'O 3a apXUB)
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COIJIACOBAHO YTBEPXIEHA

[IpoTokos 2K (LU3K) opraHmuzaumm [IpoTokoJl 3IK apXMBHOTO YUYpPEeXIeHUS

oT N oT N

ViToroBas 3amnmMchb O KaTeropmMAax M KOJMYeCTBe IIeJl, 3aBEIESHHEIX B rony

B OpraHM3alun

ITo cpokam xpaHeHus Bcero B Tom uncne
[Tepexoasmmx C ormertkoii "OIIK"
1 2 3 4

Ha GymaxcaoMm HocuTene
(npu HanMuMK THOPUIHBIX JelT, TOM(2) Ha OyMa)KHOM HOCHUTEJIE YUUTHIBAIOTCS B pa3Jiesie TaOIUIIbI
"Ha GymaxkaoMm Hocutese", ToMm(a) Ha 3JIeKTPOHHOM HOCHUTEINE YUYUTHIBAIOTCS B pa3/iese TaOauLbl
"OnekTpoHHbIX"):

IlocTostHHOTO

Bpemennoro (cBbiie 10 jer)

Bpemennoro (o 10 mer
BKJIIOUUTENIHHO)

DIEKTPOHHBIX
(mpym HanMuMK THOPHUITHBIX [T, TOM(2) Ha OyMa)KHOM HOCHUTEIIE YUUTHIBAIOTCS B pa3Jiesie TaOIHIIbI
"Ha GymaxkaoMm Hocutese", ToMm(a) Ha 3JIeKTPOHHOM HOCHUTEINE YUYUTHIBAIOTCS B pa3jiese TaOauibl
"OnekTpoHHbIX"):

IlocTostHHOTO

Bpemennoro (cBoimie 10 ner)

Bpemennoro (o0 10 ner
BKJTFOYUTENIHHO)

HUTOTI'O:

HamMeHOBaHME IOOJDXKHOCTU
PYKOBOIOIMTEIIA CHYXGH JeJIONIpOoM3BOoOCTBaA

opraHu3alumun
(momnmuce) (pacumppoBra NOONIMUCH)
(mara)
TOTOBEE CBEIEHMSA [NepellaHEl B apxXuB
HamMeHOBaHMEe OOJIXHOCTM pabOoTHMKA
apxuBa
(momnmuce) (pacumppoBra NOONMUCU)
(mara)
TAPAHT:

Cwm. nannyto ¢popmy B peaakrope MS-Word

Ipunoxenne N 2
K [IpaBunam

Pexomenayemblii 00pasen

HoMeHKJIaTypa Iesl CTPYKTYPHOT'O NOIpaslelleHuss OpTraHMBaluu
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(HaMMeHOBaHMe TOCYIapCTBEHHOTO opraHa, opraHa
MECTHOTO CaMOyIlpaBJIeHMs, OpTaHM3alluu)

(HaMMeHOBaHME CTPYKTYPHOI'O MNOIpas3neJIeHUs)

HOMEHKJIATYPA IOEJI
Ha Torm
(k HOMEeHKJIaType »nej
CTPYKTYPHOTO
rnompasnesyieHus I10
OKOHUYAaHUMU
KaJIeHIapHOT'O TIoza
COCTaBJIAETCSA
UTOTOBAA BaluChb II0
PEeKOMEeHIYyEMOMY
obpasuy, ykKaz3aHHOM B
npujoxeHum 12, u
IejlaeTcsa OTMEeTKa O
rnepemgaye MTOTOBHIX
CBeJIeHUM B CJyX0y
IOY opraHmzaumm)

KonnuectBo
TOMOB
(dacreit)

HNunexc 3aroJIoBoK aeia

Jcia

Cpox xpaHeHust
u N craThu 1o
MIEPEYHIO

[Tpumeuanus

1 2 3

4 5

HazBanune pasaciia

HamuMeHOBaHME IOJIDKHOCTU
PYKOBOIMUTEJS CTPYKTYPHOI'O NOIOpa3nelieHMs
(momnmuce)

(mara)

COTJIACOBAHO
(mpr Hammuum OK CTPYKTYPHOT'O HOoIpa3nelieHMd)
[lpoToxkos 3K CTPYKTYPHOT'O NOOpas3mejieHUA
oT N

T'APAHT:

Cwm. nannyto popmy B penakrope MS-Word

(pacumbporka HOONIMUCH)

IIpuiaoxenne N 3
k [IpaBuimam

PexomMenayemblii 00pasen

AKT O BBIOEJIEHUMM K YHMUYUTONXESHMIO (apxmm—mx) AJOKYMEHTOB,
He noajieXxaumx XpaHeHUI
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(HaMMeHOBaHME T'OCYHAPCTBEHHOTO

opraHa,

caMoymnpaBJIeHUs,

N

OopraHa MeCTHOIO

opraHmM3alMM)
AKT

(naTa)

O BBHIOCJIEHUM K YHUUYTOXEHUIO

(

APXUBHEIX )

JOKYMEHTOB,

He

nmomjieXxXammMx XpPaHEeHMIO

Ha ocHoBaHum

(HaV[MeHOBaHV[e JOJIXHOCTIM
pyrkoBOIOIMTEJIA WMIJIM MHOI'O
YIIOJIHOMOYEHHOTI'O VIM J'H/H_I,a)

(rmoOonmcob)

(naTa)

(pacumbpoBka MOONMUCH)

(Ha3BaHMeEe ¥ BBIXOOHHIE IAaHHHE I[IepPeuYHs IOKYMEHTOB C yKas3aHMeM
CPOKOB MX XpaHeHMS)

OTO@paHbI K YHMYTOXEHMIO

Kak

YTpaTupiMe IPpaKTUMUYEeCKOEe 3HadYeHMEe ITOKYMEHTEL @)OH,Ha N

He mMemme Hay‘-IHO—I/[CTOpMT-IeCKOTZ IIEHHOCTIM 12

(N u HazBpaHme QoHIa)

N/ | 3aromoBok | ['omsr NN onucu N en.xp. | KomnuectBo Cpoxku [Ipumeuanu
nena (npu o en.xp. (men) | xpaHeHus s
(TpymmoBoii BBIJICJICHUH K OMHCH u
3aroJIOBOK YHUUYTOXEHHU (uHzIEKC NN crareit
JIOKYMEHTOB) 10 o o
JOKYMEHTOB | HOMEHKJIA IIEPEYHIO
npu Type Jaen)
IIOATOTOBKE
Jen K
nepeaade B
apxuB
OpraHu3alu,
rpada He
3aIoJHSIETCS)
1 2 3 4 5 6 7 8
NToro en.xp. (JIeJ'I, SJIEKTPOHHBIX neJs) 3a I"OObl.

(umdpaMm M OPONMUCHI)

Onmcm nej INOCTOAHHOI'O XPAaHEeHMA 3a TOOel yTBepxneHs JIIK

(HaMMeHOBaHME aPXUBHOTO YUPEXIEHMS)
[IPOTOKOJI OT N

HamMmeHOBaHME OOJIKHOCTU PYKOBOOUTEJIIS
apxuBa (B cjiyyae, €CJM 3a OpTaHM3aLuo
APXMBHOT'O XPaHEeHMA OTBeYaeT PYKOBOIMTEIIb

opraHM3alumuM, akKT IOANMUCHBAETCSH
JIMUILIOM, OTBETCTBEHHBIM 3a aApPXUB)
(mommnmce) (pacumbpoBka MOONUCH)
(mara)
COT'JIACOBAHO YTBEPXIEH
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[IpoToxkos 32K (U3K) opraHmzaumuu [IpoTokos 3K apXMBHOT'O YyUYpEeXIeHUS
oT N oT N

JOKYMEHTH B KOJIMUECTBE en.xp. (mej, DJIEeKTPOHHEIX IeJ) :
- Ha OYyMaxHOM HOCUTEJIE BEeCOM KI'. CIHAHB Ha YHMUUTOXeHUE

— Ha SJIEKTPOHHOM HOCHTEJI€ CIHOaHBI Ha YHUUTOXEHNME

(crtoco® YHUUTOXEHMS)

HamMeHOBaHME HOJIXKHOCTM paboTHMKAE,
CIaBWETO IOKYMEHTE

(momnmce) (pacumbporka HDOONIMUCH)

(naTa)

VI3MeHeHra B ydYeTHBEe OOKYMEHTEl BHECEHEL
HamMeHOBaHME IOOJIDXKHOCTU pa@OTHMKa

(mommnmce) (pacumbpoBka MONNMUCH)

(mnara)

TAPAHT:
Cwm. nannyto popmy B penakrope MS-Word
IIpuaoxenne N 4
K [IpaBunam

Pexomennyembliii o0pasen
JIncr-saBepuTesk nena

JIMCT-3ABEPUTEJIL IEJIA N

B mesie momumTo M NPOHYMEPOBaHO JIMCTOB
(umbpaMm M HOPONMCHIO)

c N rno N , B TOM UMCJIEe:

JIMTepHEIE HOMEpa JIMCTOB

[lponymeHHEIE HOMepa JIMCTOB
+ JIMCTOB BHYTPEHHEMN ONMUCHU

OcoOeHHOCTH (HPU3HUECKOTO COCTOSIHUS M (POPMHUPOBAHUS JIea Howmepa nucros
1 2

HarvmMeHOBaHME OOJIXHOCTU pa6OTHMKa

(mommnmce ) (pacumopoBka MOONNUCH)

(mara)

TAPAHT:

CwM. nannyto ¢popmy B peaakrope MS-Word
Ipunoxenne N 5
K [IpaBunam
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Pexomenayemblii 00pa3zen
BHYyTpeHHsIsI ONMCH IOKYMEHTOB J1eJ1a

BryTpeHHss onuch TOKyMeHTOB Aenna N

Nun/n | PerucrpanuoHHslit [Hara 3aroyi0BOK NN sncros [Ipumeyanus
N noxymeHTa JOKYMEHT JOKyMEHTa Jena
a
1 2 3 4 5 6
NToro IJOKYMEHTOB.
(umdpaMm M HOPONNMCHI)
KommuecTBO JIMCTOB BHyTpeHHeﬁ OIVCH JIJI.

(undpaMm M OPONUCHI)

HavMeHOBaHME OOJIXHOCTM JiMlia,
COCTaBMBIIET'O BHYTPEHHIOI
OIIMCb IOOKYMEHTOB nOejia

(momnmuceo) (pacumbpoBKa NOONUCH)

(mnara)

Mpunaoxenune N 6
K [IpaBuiam

Pexomenayemblii 00pa3sen

00J10:kKa 1e71a

(Ha3BaHMe TI'OCYyIapCTBEHHOI'O (MyHMLMIAJBHOTO) apXMBa)

(HaMMeHOBaHME T'OCYHAapCTBEHHOT'O opTraHa, opraHa MEeCTHOTO CcaMOylpaBJlIeHUd,
opTraHu3almmM)

(HAaMMeHOBAaHMEe CTPYKTYPHOTO MNOIpa3lelieHus)

IOEJIO N TOM N
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(3aroJIoBOK IeJjia)

(kpaviHMe »OaThl)

JIICTax

Ha
XpPaHUThb
O.N
On.N
N
T'APAHT:

Cwm. nannyto popmy B penakrope MS-Word

Ipuinoxenune N 7

K [IpaBunam

Pexomennyembliii o0pasen

OmmMcep meJyl CTPYKTYPHOTO NOIpasmelIeHUs

(HamMeHOBaHME rocynapCTBeHHOI'O OpI'aHa, OpI'aHa
MEeCTHOI'O CaMOyIllpaBJIEHUHA, OpPaHMSaHMM)

(HaMMeHOBaHME CTPYKTYPHOT'O MNOIpas3neJIeHNs)

OIlICh N
neji, IOJOKYMEHTOB
3a ron
N | Uageke 3aroJIoBOK Jena Kpaitnn Cpox KonnuecTtBo IIpumeuanus
/m neiaa € IaThl XpaHEeHUS JINCTOB
(rpaca He
3aroIHseTCs
B OIMCH €Il
MIOCTOSIHHOT
0 CpoKa
XpaHeHus)
1 2 3 4 5 6 7
HazBanue pa3gena
| | | | |
B naHHBM pas3mesl ONMCHUM BHECEHO
(umdpaMm M OPONMUCHD)
neJi

c N no N
JIMTEPHEIE HOMEpPa:

B TOM UMCIJIIE:

IIPOIIyHleHHBEIE HOMEpPa:

HarvMeHOBaHME HOOJIXKHOCTM COCTAaBUTEJIS OIUCU
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(momnmce) (pacumppoBKa NOONMUCU)
(mara)
HamMeHOBaHME HOJIXKHOCTM PYKOBOIMTEJIS
apxuBa (B cJydae, e€CJaM 3a OpIlaHM3alMi
APXUBHOTO XPaHEHMS OTBedaeT
PYKOBOOMTEJIb OpTaHM3aluM, ONIUCH
IIOOMNMCHBAETCS JIMIIOM, OTBETCTBEHHBEM
3a apxXuB)
(momnmcob) (pacumbpoBka MOONMUCH)
(mara)
COTJIACOBAHO COIJIACOBAHO
(mpm HamMuum OK CTPYKTYPHOI'O
HauMeHOBaHME IOJIKHOCTU nompas3nesieHusd)
pykoBoOuTeJNsa CIyXOel IOY [IpoToxkon 3K CTPYKTYPHOTO
nompasnejyieHus
(moonucek) (pacumdpoBKa HNOONUCH) oT N
DaTa
[lepenan ern.xp.
(umbpaMm M HOPONUCHIO)
u PETMCTPALUMOHHO~KOHTPOJIbHEIX
(umdpaMm M OPONMUCHIO)
KapTOTEeK K JOKYMEHTaM.
HamMeHOBaHMe HOJDKHOCTM pPabOoTHUKA
CTPYKTYPHOT'O IOIpa3neJieHUsd
(mognmcnob) (pacumbporka NOONIUCH)
(maTa)
[prHAJ en.xp.
(uMdpaMm M HOPONMCHIO)
u PETUCTPALMOHHO~KOHTPOJIbHEIX

(uMdpaMy M HOPONUCHIO)
KapToTek K INOKyMeHTaM.

HamMeHOBaHMEe HOJIKHOCTM pPabOoTHMKA apxmBa
(momnmce) (pacumbpoBKa MOONMUCH)

(mara)
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T'APAHT:
CwM. nannyto hopmy B pegaktope MS-Word

Ipuioxenne N 8
K [IpaBunam

Pexomenayemblii 00pazen

Omnmce SJIEKTPOHHBIX NOKYMEHTOB CTPYKTYPHOI'O IHIOApaBIelieHusI

(HaMMeHOBaHMVeEe TOCYyIapCTBEHHOTO OopraHa, opraHa
MECTHOTO CaMOoyNpaBJieHUs, OPTaHM3allun)

(HaMMeHOBaHME CTPYKTYPHOT'O NOoIpa3lelieHUd)
®ounmg N
OIIMCH N
BJIEKTPOHHBIX HOOKYMEHTOB
(MOCTOAHHOTO XpaHeHMUs/BPeMeHHOTO
(cBemie 10 jeT) XpaHeHMa/NOo JIMUHOMY COCTAaBY)

3a Ion
N | Unne | 3aronoBok Perucrpanmonsslii Bun u 3aronoBok Hara Cpok Komnuect | OOvem B [Ipumeuanus
n/n KC IEKTPOHHO HOMEp 3JIEKTPOHHOTO AIIEKTPOHHOIO JOKYMEHT | XpaHEHHUs BO OaiiTax
nena ro JIOKYMEHTa JIOKYMEHTa a ¢aiinos
Jie1a 1o (xonmmyect
HOMEHKJIAT BO
ype ¢aiinos B
KOHTEWHE
pe)
1 2 3 4 5 6 7 8
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B naHHB pasnesl ONMCU BHECEHO

(umdpaMm M OPONMCHIO)
BJIEKTPOHHEIX INOKYMEHTOB

c N no N

oB6BeMoM BamT. B TOM umMcie
JIMTEepPHLEe HOMEpPa :

IPOIyleHHEIE HOMEpa :

K BJIeKTPOHHBEIM JOKYMEeHTaM COCTaBJIEHH pPeecTpH GanjioB.

HavMeHOBaHME HOOJIXHOCTM COCTAaBUTEJIS OIUCHU

(mognmuceo) (pacmumbpoBka IOANMUCH)

(nara)

HavMeHOBaHME OOJIXHOCTU PYKOBOOMUTEIJIA apXMBa

(B Cilydae, €e€CJIM 3a OpTraHM3alMi aApXVMBHOI'O XPAaHEHNMA
OoTBEeUYaeT PpYyKOBOIMUTEJIb OpIraHmM3aluuy, OIMChb
IIoAgrmMcCeIBaeTC4d JIMIIOM, OTBETCTBEHHEM 3ad apXMB)

(momnmuce) (pacumppoBra NOONIUCH)
(mara)
COTJIACOBAHO COTJIACOBAHO

HamMeHOBaHME IOOJIXKHOCTU PYKOBOIOUTEJIS CJIYXOE (mpr Hammuum OK CTPYKTYPHOTO NOOpas3lejieHMs)

ooy [IpoTokos 3K CTPYyKTYPHOT'O HOIOpa3lelieHMd
(mognmuceo) (pacumbporxa HDOONMUCH) oT N

TaTa
[lepemnan DIJIEKTPOHHBIX HOOKYMEHTOB
(umbpaMy M MOPOINMCHIO)

oBBEMOM Sanr

(undpaMmt M OPONUCHD)
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HamMeHOBaHME HOJIXHOCTM PabOTHMKA CTPYKTYPHOTO IOOPAa3IeJIeHMUs

(rmomonmceo)

[TouuAan

(naTa)

(uMbpaMy M MOPOINIMCHIO)

BJIEKTPOHHEIX IOOKYMEHTOB

(pacumbporka HDOONIMUCH)

tant
(umbpaMm M HOPONMCHI)
HayMeHOBaHME HOJIXHOCTM paOOTHMKA apxmpa (Jmia,
OTBETCTBEHHOTO 3a apXuB)
(mognmcno) (pacumppoBKa NOONMUCU)
(nara)
PeecTp QaiyioB 3JIEKTPOHHOTI'O HOOKYMEeHTa
N n/n N HaumenoBanue daiina [ara n Bpems Obmwem (B dopmar daiina
AEKTPOHHOTO MOCJIEHETO OaiiTax)
JOKYMEHTA IO OUCH u3MeHeHus (aiina
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T'APAHT:

CwMm. nannyto hopmy B pegaktope MS-Word
puiaoxenune N 9
K [IpaBunam

Pexomenayemblii 00pasen

OnmMce nesy INOCTOSITHHOI'O XpPaHeHust

YTBEPXIIA
(HaMMeHOBaHME T'OCYHAapPCTBEHHOTO
opraHa, oOpIraHa MeCTHOI'O
cCaMOyIpaBJIEHUS, OpITaHM3al M) (HaMMeHOBaHME IOJIXHOCTU
PYKOBOIMTEJIS MM MHOTO
dounm N YIIOJIHOMOYEHHOTO MM JIMlla)
OIIMCh N
oeJjyi, IOOKYMEHTOB IIOCTOSHHOTO
XPpaHeHud 3a ron (mognmuceo) (pacumbpoBka
IIOOIIMCH)
(mara)
N n/n | Uanekc 3aroyioBOK ziea Kpaitane | KommgecTtBo [Ipumeyanus
aejia JaThl JIUCTOB
1 2 3 4 5 6
Ha3Banue pa3nena
B ImaHHBIM pas3mell ONMCM BHECEHO
(umbdpaMm M OPONMCHIO)
nen
c N o N , B TOM UMCJIE
JIMTEPHEIE HOMEepa:
IIPOIylIeHHEIE HOMEpPaA :
HamMmMeHoOBaHME IOOJDKHOCTU
COCTaBUTEJIA OIMUCHU
(momnmuce) (pacumbporka HDOONIMUCH)
(mara)
HamMeHOBaHMe HOOJDKHOCTM PYKOBOIMUTEJIS apxuBa
(B criyyae, ecyaM 3a OpraHMBalMO APXUBHOTO
XpaHeHMs OTBeuaeT PYyKOBOOUTEJIbL OpIlaHM3alluu,
ONMUCHL MOIONUCEBAETCA JIMIIOM,
OTBETCTBEHHEM 33 aAPXUB)
(moonmmce) (pacumbppoBKa NOANMCH)
(mara)
COTJIACOBAHO YTBEPXIEHA
[IpoTokos LUJK (3K) opranmszauum [lpoTokos OlIK apxXMBHOT'O YyUYpeXIeHUd
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oT N oT N

TAPAHT:
CwM. nannyto hopmy B pegaktope MS-Word
Hpuiaoxenne N 10
K [IpaBunam

Pexomenayemblii 00pasen

Onmce men no JUYHOMY COCTaBy

YTBEPXIAIO
(HaMMeHOBaHME TOCYHOapCTBEHHOTO
opraHa, oOpraHa MeCTHOTIO
caMOyhnpaBJIeHUS, OpITaHMu3al M) (HaMMeHOBaHME IOJIKHOCTU
PYKOBOIUTEJIS MM MHOTO
dounm N YIIOJJHOMOYEHHOTO MM JIMlia)
OIICb N
oejyi, IOOKYMEHTOB I10 JIMUHOMY
cOoCTaBy (mognmcno) (pacumppoBKa
3a rono IIOONMCI)
(mara)
N1 | Manekc 3aroyI0BoOK Jeina Kpaitnue Cpox Konnuects [Tpumevanus
/ II aciia JaThbl XpaHCHU A O JIUCTOB
1 2 3 4 5 6 7

Ha3Banue pa3nena

B naHHBM pas3nesl ONMCUM BHECEHO

(umdpaMy M HOPONMCHIO)
nen
, B TOM UMcCJIe

c N o N
JIMTEPHEIE HOMEpa:

IIPOIIyHleHHBEIE HOMEpPa:

HamMeHOBaHME IOJDKHOCTM COCTaBUTEIA
omnmcHU

(rmoonmucso) (pacumppoBra NOONMUCH)

(mnaTa)

HamMeHOBaHMe HOOJDKHOCTM PYKOBOIMUTEJIS apxuBa
(B croyyae, ecaM 3a OpraHM3alM apPXMBHOTO XPaHEHUS
OTBEUaeT PYKOBOIMUTEJNL OpraHmM3alMM, OIMCH
IIOIONMCEBAETCHA JIMLIOM, OTBETCTBEHHEIM 3a apXWUB)
(momnucek) (pacumdpoBKa MNOANNUCHK)

(mnaTa)
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COTJIACOBAHO YTBEPXIEHA
[IpoTokos LUJK (3K) opranmszauum [IpoTokos 3K apXMBHOT'O YyUYpeXIeHUS
oT N oT N

TAPAHT:
CwMm. nannyto popmy B pegaktope MS-Word
IIpuiaoxenne N 11
K [[paBunam

Pexomennyemblii o0pa3en

Onmuce gmen BpeMeHHEX (cBmme 10 jeT) CPOKOB XpaHEeHMs

YTBEPXIIAIO
(HaMMeHOBaHME T'OCYHAapCTBEHHOTO (HaMMeHOBaHMEe IOJIKHOCTU
opraHa, opraHa MEeCTHOIO PYKOBOOUTEJS WM MHOTO
caMoynpaBJIeHUd, OpTaHM3alLMM) YIIOJIHOMOUEHHOT'O MM JIMIla)
®ong N
OIMCh N (mommnmuce) (pacumbporka
IIOOIIMCH)
oej, IOOKYMEHTOBR BPEMEHHEIX (CBEHILIE (mara)
10 JjileT) CPOKOB XPaHEHUS
3a Tom;
N | MHnekc 3aroyioBOK Jena Kpaiinue Cpok Konngectso [Ipumeuanus
l'[/ II aeclia JaThbl XpaHCHUA JINCTOB
1 2 3 4 5 6 7

Ha3Banue pa3nena

B nmaHHBM pas3mesl ONMCHM BHECEHO

(undpaMm M OPONMUCHD)

nen
c N no N , B TOM UMCJIE
JIMTEPHEIE HOMEpPa:
[IPOIylIeHHEIE HOMEPaA :
HamMeHOBAaHME IOJIKHOCTM COCTABUTEJIS OIIMUCHU
(momnmce) (pacumbpoBka MOONMUCH)
(mara)
HamMeHOBaHME HOOJIXKHOCTM PYKOBOIMUTEJS apxMBa
(B criyyae, ecyaM 3a OpraHM3alMio apXUBHOTO
XpaHeHMs OTBeuaeT PYKOBOOUTEJIbL OpIlaHM3alluu,
ONMMCHL IMOIANMUCEBAETCS JIMIIOM, OTBETCTBEHHBEM
3a apxuB)
(rmomonmcob) (pacumbpoBka MOONMUCH)
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(nara)

COTJIACOBAHO YTBEPXIEHA
[IpoTokos LUJK (3K) opranmszauum [IpoTokos 3K apXMBHOT'O YyUYpeXIeHUS
oT N oT N
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T'APAHT:
CwM. nannyto hopmy B pegaktope MS-Word

Ipuio:xkenne N 12
K [IpaBunam

Pexomenayemblii 00pazen

Onmnce SJIEKTPOHHEIX OJOKYMEHTOB

YTBEPXIAIO

(HaMMeHOBaHMe TI'OCYIapCTBEHHOTO OpraHa, OopraHa
MECTHOT'O CaMOyIpPaBJIEHUs, OPTaHM3alun) (HaMMeHOBaHMe HOOJDKHOCTY PYKOBOIUTEJIS WIIU
MHOTO YIIOJIHOMOUEHHOTO MM JIMLIA)

dounm N
OIIMCH N
BJIEKTPOHHEIX JOKYMEHTOB (IIOCTOSHHOI'O (momnmuce) (pacumbporka NOONIMUCH)
XpaHeHusa/BpeMeHHoTo (cBhme 10 JjieT)
XPaHeHUs /10 JIMYHOMY COCTaBy) (maTa)
3a Ton
Nun/m | Unnekc | 3aronoBok Perucrpanmonnslii Bun u 3aronoBok [Hara Cpok KonnuectBo | O0BeM B [Ipumeuanus
aena SJICKTPOHHO HOMEP BJICKTPOHHOI'O 3JICKTPOHHOI'O JOKYMEHT | XpaHCHUs (haiinos OaliTax
ro JOKYMEHTa JOKYMEHTa a (konmuecTB
Jena mo 0
HOMEHKJIATy (aiiioB B
pe KOHTEHHEepe
)
1 2 3 4 5 6 7 8

B DmaHHBII pas3lesl OIMCU BHECEHO

(umbdpaMm M HOPONMCHIO)
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c N

rno N

SJIEKTPOHHBIX ITOKYMEHTOB

obbeMoOM

SanT.

JIMTEpPHBIE HOMEpPaA:
[IPOIIyLIEHHEIE HOMepa:

K mesjam cocTarBJieHEL BHYTPEHHME OIIMCU

B Tom umcie

HamMeHOBaHME IOOJIKHOCTM COCTABUTEJIS OINMUCHU

(mnara)

HamMeHOBaHME IOOJIDXKHOCTU PYKOBOOMTEIIA apXMBa
(B Cllydae, €CJIM 3a OpIraHM3allMl0 aPXMBHOI'O XPaHEHNMA
oTBedUaeT pyKoBOIOMUTEJIb OpIr'aHM3aliMy, OIIMCHb

IIoAgrmMcCeIBaeTC4d JIMIIOM, OTBETCTBEHHEM 3ad apXMB)

(peecTprl) med.

(momnmce)

(pacumbpoBKa NOONUCH)

(mognmuce) (pacumbporka NOONMUCH)
(nara)
COTJIACOBAHO YTBEPXIEHA
[IpoTtokon LUJK (3K) opranmszaumum [IpoToxkogn JIK apxXMBHOT'O YyUYpPeXIeHUA
oT N oT N
PeecTp 0amioB BJEKTPOHHOTO HOOKYMEHTA

N /i N 371€eKTpOHHOTO JOKYMEHTA 10 Haumenosanue ¢aiina [ara u Bpems O6mbeM (B OaiiTax) ®dopmar

OIUCH IIOCIIEHETO daiina

n3MeHeHus (aiina
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pnioxenne N 13
K [IpaBunam

Pexomenayemblii 00pa3zen
Kap'rouxa IIOCTEeJIJIaXHOI'O TOHOI‘Pa@M‘ieCKOI‘O ykasareinsi

HammMeHOBaHME I'OCYIAPCTBEHHOI'O OpPITaHa,
opraHa MEeCTHOT'O CaMOyIlpaBJIeHUHd,

opTraHu3alumn
CTEJIJIAX N APXVIBOXPAHWJIMIIE N
Mkadh N [Tonka N Pona N Onuce N | Exxp.cNnmo N [Ipumeuanus
1 2 3 4 5 6

IMpniaoxenne N 14
K [IpaBunam

Pexomenayemblii 00pa3zen
KapTouka nopoHmoBOro TomorpadpmMueckoro ykxasaTens
HamMeHOBaHMe TOCYHOapCTBEHHOTO OpTaHa,

opraHa MeCTHOI'O CaMOyIllpaBJIeHUHd,
OpTraHM3aLuUn

®OHIOI N APXVIBOXPAHVIJIMIIE N

HazBaHnue oGoHIOa

Omuce N | Exxp.cNmo N Cremnax N [Ixad N [Tonka N [Tpumeuanus
1 2 3 4 5 6
T'APAHT:

Cwm. nannyto popmy B penakrope MS-Word
IIpuaoxenne N 15
K [IpaBuiam

Pexomenayemblii 00paszen

AKT IIPOBEPKNM HAJINYNSI M COCTOSIHUSI APXMBHEIX INOKYMEHTOB

YTBEPXIAK
(HaMMeHOBaHVEe TOCYIapPCTBEHHOTO
opraHa, opraHa MECTHOTO (HaMMeHoOBaHMEe IOJIKHOCTU
CcaMoymnpaBJIeHUss, OpTaHM3alun) PYKOBOOUTEJS WU MHOTO
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YIIOJIHOMOUEHHOT'O MM JIMIla)

AKT
N
(mara) (moOonmcob) (pacumbpoBka MOONUCH)
IIPOBEPKM HAJIMUUSA U COCTOSHUS
APXUBHBEIX IOOKYMEHTOB (mara)
®oHng N
HasBaHnue QoHIOa
NN onmcen
[lpoBepka nOpoBOOMIIACH C 10
[IpOBEPKOM YyCTAaHOBJIEHO :
1. UmMcamTcsa [0 OIMCAM en.xp.
(koJIMYecTRBRO)
2. BEIABJIEHBEl TeXHUUECKME OMmMOKMN :
2.1. VMeoT JIMTEPHEE HOMEepa:
a) He YyUYTeHHEE B MTOT'OBOM 3allCHU en.xp.
(kOJIMUEeCTBO)
©) He IepeuuCJIeHHBEEe, HO YyUYTEeHHEEe
B MTOT'OBOM 3alUCU en.xp.
(kOJIMUEeCTBO)
2.2. IlponymeHO HOMEPOB:
a) He YUTEeHHEX B MTOT'OBOM 3alucCHu en.xp.
(KOJIMUEeCTBO)
6) He NepeumrMcCJIEHHEIX, HO
YUTEHHBIX B MTOT'OBOWV 3alMCHU en.xp.
(kOJIMUecCTBO)
2.3. Ipyrue, B pesylibTaTe uer'o OOBEM
YBEJIMUUIICS Ha en.xp.
(KOJIMUEeCTBO)
YMEHBUIINMIICA Ha en.xXp.
(KOJIMUEeCTBO)
3. UucamTcsa O ONMCSAM B pPe3yJbTaTe
YCTPAHEHNMA TEXHUUECKUX ommbHoOK en.xp.
(KOJIMUEeCTBO)
4. He okaszajioCb B HaJllMUUU en.xp.
(kOJIMUecCTBO)
5. MMeeTcs B HaJIUUMM 10 JaHHOMY GOHIY
(BKJIIOUEHHHEIX B OIIMCU) en.xp.
(KOJIMUEeCTBO)
M3 HUX TPeOyoIUX :
a) mesuHbeKUmu en.xp.
(KOJIMUEeCTBO)
0) Ie3MHCEeKLUU en.xp.
(KOJIMUEeCTBO)
B) pecTaBpaluu en.xp.
(KOJIMUEeCTBO)
I‘) neperjieTa MM IOV BKIM en.xXp.
(KOJIMUEeCTBO)
II) BOCCTAHOBJIEHMS 3aTyxXallMX TEeKCTOB en.xp.
(xoJymMuecTBO)
€) CHATUS C ydueTa BBUIY HEUCIPAaBMMEIX [1OBPEXIEHUN en.xp.

(kOJIMUEecCTBO)
X) NPOBEeIeHUS MUI'paALUU
(o1 BJIeKTPOHHHX NOKYMEHTOB Ha
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dusnuecknu o000COOJIEHHEBIX

HOCUTEJSAX) en.xp.
(kOJIMUEeCTBO)
6. VMeeTcsa He BKJIOUEHHHBIX B OIMUCU en.xp.
(koIMYeCcTRBO)
7. VToro mo IOaHHOMY QOHIOY (BKJIIOUEHHBIX M HE BKJIIOUEHHBIX B OIMUCH), MUMENMXCSH
B HaJIMUUM en.xp.
(KOJIMUEeCTBO)

8. XapakTepuCTHKa YCJIOBUM UX XPaHEHUS.
OTpuLlaTeJIbHEE SABJIEHMSA B COCTOSHUM M YCJOBUAX XPaHEHMUS.

[IpOBEepPKY NPOUBBOINUIIN :

HamMmeHoBaHMe (sg) IOJDKHOCTEM
paboTHUKka (OB)

(momnmce) (pacumppoBKa NOONMUCH)

(naTa)

TAPAHT:

Cwum. nannyto hopmy B pegaktope MS-Word
Ipuiaoxenne N 16
K [[paBunam

Pexomenayembliii o0pa3sen

AKT O TeXHMUYEeCKMX oumbkax B YV4YeTHEIX OJOKYyMeHTax

YTBEPXIIAK
(HaMMeHOBaHME T'OCYHAapPCTBEHHOTO
opraHa, oOpraHa MeCTHOI'O
caMoyInpaBJIeHUa, OoOpTaHM3alLMM) (HaMMeHOBAaHMEe HOOJDKHOCTU
PYKOBOOMUTENS WM MHOTO
AKT YIIOJIHOMOUEHHOT'O MM JIMLa)
N
(maTa) (mommnmce) (pacumbporka MOONUCH)
O TexXHUMUECKUX ommbkrax
B YUETHEX IOKYyMEeHTAax (maTa)

®oHm N
HasBanue OGoHIOa
B xome BHIIIOJIHEHUSA

(Buo paboT)
OOHAPYXEHE TEeXHUUYECKME OUMOKM B 3alMCHIX:

| HaszBanue nokymeHnTa \ CylecTByIoIIast 3aM1ch \ Crnenyer 3anucarb
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B pe3yJbTaTre KOJIMYEeCTBO en.xp. (em.yu) HE M3MEHMJIOCH/yBeJIMUnMiIoCh /
(HyXHOE MNOOUEPKHYTH)
YMEeHBIIMIJIOCh Ha

en.xp. (em.yd4.)

(uMbpaMy M MOPOINMCKIO)
[lpyMeuaHMA :

HamMeHOBaHME IOJDKHOCTM paboTHMKA

(momnmcnob) (pacumbpoBka MOONUCH)

(mara)

VI3MeHeHVd B yUYeTHEE IOOKYMEHTHE BHECEHEL
HamMeHOBaHME IOOJIDXHOCTU pa@OTHMKa

(mognmuce) (pacumbporka HOOONUCH)

(mara)

I'APAHT:

Cwm. nannyto popmy B penakrope MS-Word
puniaoxenne N 17
K [IpaBuiam

Pexomenayemblii 00pa3zen

AxT 06 oSnapymeva APXMBHEIX INOKYMEHTOB,
HEe OTHOCSUMXCSI K JaHHOMY QOHIOY M HEYYTEeHHEBIX

YTBEPXIAI
(HaMMeHOBaHME TI'OCYHapCTBEHHOTO
opraHa, OpTaHa MeCTHOIO (HaMMeHOBaHME IOJIKHOCTM
caMoOyIpaBJIeHM, OpTraHM3aluM) PYKOBOIMTEJIA MM MHOTO
YIIOJIHOMOYEHHOTO MM JIMlia)
AKT
N (momnmce) (pacumbpoBka MOONUCH)
(nara)
00 OOHaAPYyXEeHUM aPXMUBHEIX INOKYMEHTOB (mara)
HEe OTHOCAIMXCHA K IJaHHOMY OGOHIOY,
HeY4YTEeHHEBIX
B xome
(BO paboTH)
OBJIO OOHAPYXEHO
(B doHme, B apxXMBOXPaHUIIMIE,
paboueM IIOMEUEeHUN)
Nn/m | 3aroysioBoK €. Iudp | Kpaitane | KommuectBo K xakomy [Tpumeganus
Xp., JOKyMEHTa (npu JIaThl JUCTOB(BpEMsI bouay
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HaJIIMYUU 3ByYaHUs, OTHOCHUTCH
) METpax, (HOBBII
0aiiT) mudp)
1 2 3 5 6 7
UTOoT0 ODHAPyXEeHO
(umdpaMm ¥ OPONMCHIO)
en.xp. (DOKYMEHTOB)

HamMeHOBaHME IOJDKHOCTM paboTHMKA

(rmoOomnmcob) (pacumbpoBka MOONUCH)

(mnara)

VIzMeHeHMa B ydYeTHBEe OOKYMEHTEl BHECEHEL
HamMeHOBaHME IOOJIDXKHOCTU pa@OTHMKa

(mognmuceo) (pacumbpoBka MONNUCH)

(mara)

TAPAHT:

Cwm. nannyto popmy B penakrope MS-Word
Mpnaoxenne N 18
K [IpaBuiam

Pexomenayemblii 00pa3zen
AKT O HEOOHAPYXEHMM aAPXMBHHX NOKYMEHTOB, IIyTWM POBHCKa KOTOPHX MCYESPIaHEH

YTBEPXIAI

(HaMMeHOBaHMEe T'OCYyHapCTBEHHOTO
opraHa, opraHa MEeCTHOT'O
camMoynpaBJIeHUs, OPTaHM3aluN)

(HaMMeHOBAaHMEe OOJIKHOCTU
PYKOBOOUTEJS MM MHOTO
AKT YIIOJIHOMOUEHHOT'O MM JIMLa)

N

(mara) (mommmco)
O HEODHAPYXEHMU AaPXMBHEIX
IOKYMEHTOB, NyTM POS3EICKA KOTOPHX

MCUEepPIlIaHBL

(pacumbporka DOONMUCH)

(mnaTa)

HasBanme m N doHma

B pesysnbTare

YCTAHOBJIEHO OTCYTCTBUE B QoHIe I[IEPEUMCIJIEHHEIX HMWXe IOeJl (DOKYMEHTOB),
IpennpMHATEE APXMBOM MEPHL IO PO3BICKY HeJI [HOJIOXKUTEJIBHEIX pPe3yJIbTaTOB He
nanM, B CBA3M C UEeM CUMTAaeM BOBMOXHBEIM CHSATH C ydeTa:

No/m | Omuce N | Enxp. N | 3aronoBok | Kpaitau Kon-Bo IIpeanonara | IIpumeuan
en.Xp. € J1aThl JIUCTOB eMble us
(apxuBHBI (Bpemst IIPUYUHBI
22.12.2023 Cucrema TAPAHT 64/85



[Ipuka3 dexpepansHoro apxuHoro areHrcTsa ot 31 uroist 2023 r. N 77 "O6 yrBepsxaenun [Ipasu. ..

X 3By4YaHUsI, OTCYTCTBUA
JOKYMEHT METpaxK,
OB) 0aiiT)
1 2 3 4 5 6 7 8
WToro en. xp. (apxMBHBIX IOOKYMEHTOB
(umbdpaMm M HOPONMCHIO)

ConepxaHme yTpaquHbIX IJOKYMEHTOB MOXeT GBITI:: YJaCTUUYHO BOCIIOJIHEHO
crenyuyMu en.xp. (OOKyMeHTaMM) :

(NN en. xp. ¥ X T'pyNIOBBE 3arOJIOBKM)

HammMmeHOBaHMeE LOOJDKHOCTM

PYKOBOIOMTEJNS apxXmuBa (B cjydae, eCJM 3a
OpPT'aHM3alLMI0 apPXMBHOTO XPAaHEHUS IOKYMEHTOB
OTBeUYaEeT PYKOBOIUTEJb OPTaHM3alUM, aKT
[IOINMCEHBAETCS JIMILIOM, OTBETCTBEHHEIM 33 apPXMUB)

(momnucek) (pacumdpoBKa MNOANNMCHU)
(mnata)
YTBEPXIEH COTJIACOBAHO
(Ipr HeOOHapyXeHMM Oejl APXMBHOIO [IpoTtokosn LUJK (3K) opranmszaumum
bonna Poccurickom demepaumnn) oT N

[IpoTtoxos 3IIK apXMBHOTO
yUpexneHmsa
oT N

sMeHeHMUsT B YUYEeTHHE OOKYMEHTH
BHECEHH (mognmuceo) (pacumbporka ODOONUCHK)
HamMeHOBaHME OOJIXKHOCTM paboTHMKA

(mnaTa)

T'APAHT:

Cwm. nannyto popmy B penakrope MS-Word
IIpuaoxenne N 19
K [IpaBuiam

Pexomenayemblii 00pa3zen

AKT O HEeNCIIPABVIMBIX IIOBPEeXOEHUSIX APXMBHBIX OJOKYMEHTOB

YTBEPXIAIO
(HaMMeHOBaHME T'OCYHOApPCTBEHHOTO
opraHa, opIT'aHa MeCTHOTIO
caMoylpaBJleHusa, OpraHu3alluu) (HaMMeHOBAaHMEe OOJIKHOCTU
PYKOBOIOUTEJS WM MHOTO
AKT YIIOJIHOMOUEHHOT'O MM JIMila)
N
(mara)
O HEMCIPABUMEIX NOBPEXIEHUIX (mommmce) (pacumbpoBKa MNOONMUCH)
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APXMBHBIX IOOKYMEHTOB

(nara)
HazBanme m N ooHIma
B dboHIe OOHAaPyXEHBL APXUBHBIE OOKYMEHTEHL, [IPM3HAaHHBIE HeNCIIpaBMMO
IIOBPEXOEHHBIMMN @
N | Omuce N | En.xp. N 3aroyioBoOK Kpaitnue Kon-so | Cymmnocts | [Ipumeuan
n/n IIOBPEXACHHBIX JIaThl JHUCTOB " us
ea.Xp. (Bpems IIPUYUHBI
(apXUBHBIX 3By4YaHHs, | IOBPEXKIE
JIOKYMEHTOB) METpax, HUSA
0aiiT)
1 2 3 4 5 6 7 8
TOoTro OOHAPYXEHO HEeUCIIPaBUMO
IIOBPEXOEHHBIX
en.xp. (apXMBHEX IOKYMEHTOBR)

(umbpaMm M HOPONMCHIO)

HepeqwcneHHble en.xXp. (apX]/IBHE:Ie ,JIOKyMeHTbI) rmnongjiexaT CIMCAaHMI BBUIOY :

OKCIIEPTH

(mpy HaIMuUM
IOOKYMEHTOB,
BKJIOUEHHBEIX B
cocTaB ApPXMBHOTIO
dboHma Poccumckon
demepauun) :

(HaMMeHOBaHME IOOJIXKHOCTEM BKCIepTOB, IOONMCM, pacUMdpoBkKa IOANMCEM, IaTa)

(N 1 pmaTa npmkasa PYyKOBOOMTEJIS OpTraHM3alMM O CHATUM HEMCHPaBUMO
IIOBPEXIOEHHEIX APXMBHEX INOKYMEHTOB C ydeTa)

HamMmMeHoOBaHME IOOJDKHOCTU

PYKOBOIOMTEJIA apxuBa (B ciydae,
€CJIM 3a OpTraHM3alMn apXMBHOIO
XPaHeHMsa OTBeUaeT PYKOBOIOUTEJIDb
opraHmM3almMy, akKT IIOONMCEBaETCH
JIMILIOM, OTBETCTBEHHBIM 3a aApPXUB)

(mognmce) (pacumppoBra NOONMUCU)

(mara)
COT'JIACOBAHO YTBEPXIEH

(ODJ18 OOKYMEHTOB, BKJIIOUEHHEIX B
cocTaB ApxuBHOTO OQoHma Poccumckon

denmepauun)
[IpoTokos LUJK (3K) opranmszaunm [lpoTokos OlIK apxXMBHOT'O YyUYpeXIeHUd
oT N oT N
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V3MeHeHUS B yUeTHHE TOKYMEHTH
BHECEeHH (momnmcob) (pacumbporka MOONUCHK)
HamMmeHOBaHME OOJDKHOCTHU paboTHUKA

(naTa)

IIpuaoxenne N 20
K [IpaBunam

Pexomennyemblii o0pa3en

(HaMMeHOBaHMEe TOCYHAapCTBEHHOTO OpTraHa,
opraHa MEeCTHOTO CaMOyNpaBJIeHUH,
opraHmM3alnm)

JIMCT MCIIOJIbSOBAHUA OOKYMEHTOB

dounm N Onmce N En.xp. N
JlaTa Komy BbIIaHO: Xapakrep NN wncronr3oBa Iloanuce nuua,
HCIIOJIH30Ba (dbamMuITHsI, THUTTUAITBI HCIIOJIb30BAHUS HHEBIX JIHCTOB HCIIOJIF30BAaBIIIETO
HUS (paz6opunBoO) (komupoBaHHe, bi () (6]
BBIIUCKH,
IPOCMOTP)
1 2 3 4 5
TAPAHT:

Cwm. nannyto popmy B penakrope MS-Word
IIpunoxenne N 21
K [[paBunam

Pexomennyembliii 00pa3sen

AKT O BHZaue MeJl BO BPEeMEeHHOe I[1OJIbBOBaHue

(HaMMeHOBaHME TOCYHapCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOylpaBJIeHUH,
opraHmM3almm)

AKT
N

(mara)

O BBOAYE APXVMBHEIX IOOKYMEHTOB BO
BPpeMeHHOe IIOJIb30BaHME

(HaMMeHOBaHME OpITaHM3aLMM)
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(mouToBHM anpec)

OcHOBaHMe

[lesbs BBODAUU IJOKYMEHTOB

BrmawnTcsa clepyoume en.xp. u3 oonma N

(HaB3BaHUE)
N n/n Onuce N En.xp. 3aroyioBOK €. Xp. KonuuecTtBo [Tpumeuanus
N JIUCTOB (BpeMst
3By4YaHUS,
MeTpaxK, 0anT)
1 2 3 4 5 6
Bcero BrpmaeTcd en. Xp.

(umdpaMm M OPONMCHIO)
ofmMM KOJMUECTBOM JIMCTOB (BpeMsa 3BydYaHMSa, MeTpax, O0anT)

(undpaMm M OPONMUCHI)
Ha CpOK

IJOKYMEHTE BBHIOAHEL B YIOPSAOOUYEeHHOM COCTOSHMUM, [OIMMUTH, B OBJIOXKAX, C
IPOHYMEPOBAHHBIMM JIMCTAMMY ¥ BaABEPUTEJILHBIMU HAIMNIMUCSIMU .

lMonyuyaTesnb o043yeTcd He NPelOoCTaBJIATH IOOKYMEHTHl, IIOJIyUeHHBIE BO BpPEeMeHHOe
oJib30BaHue, IoJig TIpoCMOTpPa, NPOCHYIMBAHUS WK VICTIONIb30BAHUSA IPYTUM
oOpTraHmM3auusaM U IOCTOPOHHUM JMLlaM, HEe BHIOABATH I[I0 HMM KOIMM, BHIIMCOK M
CNpPaBOK, HE MNPOUBBOIOUTHL UIBATUS KAKUX-JIMOO YaCTEM M3 BHIOAHHEX ITOKYMEHTOB,
He nyOJIMKOBATh HOOKYMEHTH 0e3 paspelleHus opraHM3aluy, BHIOABIEN OOKYMEHTH .

[TomyyaTens npenynpexineH o0 OTBETCTBEHHOCTU 3a yTpaTrTy WM IIOBpPexXIeHUe
BBIOAHHEIX IOKYMEHTOB B COOTBETCTBUU C BaKOHOINATEJIbCTBOM Poccurickon
depmepaumn.

[TonnyuaTesip 004A3yeTCAa BEPHYTb INOKYMEHTH B 4apxXUB B YKa3aHHBEM B aKTe CPOK.

HOKYyMEeHTEl BBLOAJI:
HarvmMeHOBaHME HOOJIXHOCTU pa@OTHMKa apxXmBa

(monnmuce) (pacumbporxa NDOONIMUCH)
(nara)
HamMeHOBaHME HOJIKHOCTM PYKOBOIMTEJIS
(MHOTO YIIOJIHOMOUEHHOT'O MM JIMIla)
opraHmsauuy, BHOAKILEN Ieja
(momnuce) (pacumppoBra NOONMUCH)
(mara) nedyaTb OpraHM3aLUMn
OOKYMEHTH MPWHSJI :
HamMeHOBaHME OOJDKHOCTM pPabOoTHMUKA
opTraHM3aUMM-INIoJIydaTessd
(momgnmcob) (pacumbpoBka MOONMUCH)
22.12.2023 Cuctema TAPAHT
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(naTa)

HamMeHOBaHME IOOJDKHOCTU
(MHOTO YIIOJIHOMOUEHHOT'O
OpPTaHM3aUUN-TIOJIydaTeJld

PYKOBOOUTEIS
UM JiMiia)

(mognmceo)

(naTa)

JOKYyMEeHTEl CIaJi:

HammMeHOBaHMe IOJIKHOCTU
OpTraHM3aluUN-—IIOJIydaTeJld

(mara)

HamMeHoBaHMe IOOJIXKHOCTU
(MHOTO YIIOJIHOMOUEHHOTO
OpraHM3aLUnKU-—II0JIydaTeld

(mnara)

ﬂOKyMeHTH IIPVMIHAJL X

HamMeHOBaHME IOOJDXKHOCTU

(mara)

I1edaTb OpTraHM3alMM-IIOJIydaTeJld

paboTHHUKA

(momnmce)
PYKOBOOUTEIS
MM Jimiia)

(momnmce)

(pacumppoBKa NOONUCH)

(pacumbpoBka MONNMUCH)

(pacumbpoBKa DOINMUCH)

IIedaTb OpIraHM3alMM-IIOoJIydaTeJld

PabOTHMKA apxuBa

(momnmce)

(HayMeHOBaHMe TOCYIapCTBEHHOTO OpTraHa,

OopraHa MeCTHOTIO

caMmoymnpaBJIeHUsd,

opraHM3almn)

(pacumbpoBka MDOONUCH)

Ipunoxenne N 22

K [[paBunam

Pexomenayembliii o0pa3sen

KAPTA-3AMECTUTEJIb EJUHULIBI XPAHEHUWSA

BBIIAHO
®oun N Omuce N | Enxp. N Komy [Hara IToamuce [Hara IToamnuce
BBLIAYM BO3BpAaTa
1 2 3 4 5 6 7 8
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[pae OerepartHoro apxviraoro arerrcieaor 31 rarst 2023 1. N 77 ' O6 ymepirerm | pasei oprasyBa i XpaHeHys1, KOMITIRKTOBAHVE, YeTa M IOy IE30BaHus JIOKyMeHToB ApxivieHoro orr Pocorvickoi Denepar i v iy Tix apxyBHbIX JIOKYMEHIOBR . .

TAPAHT:
Gt eeryrochopvy B perarope VSWord B
Kl lpprrav

Paaovierytyevss 51 o0pasen

(HAMHORAHKE TOCYIAPCTBCHHONO OPTaHa, OPraHA MACTHOTO CaVIOYTDARy CHISE, O A AL
(HeBBAHNE 3PXUBA (CIPYKTYPHOMO TIPS ICHI ) OPratGALIAK)

KA
YUCTATIOCTYIUIHIS U B Kb V51 /KL IOKYVEHTOB
TavN
Hoaar
Oxorued
Nom | Jhra Hanverosare | Haavenoeave, | Hissae | Tomet Bunroairerst Tocymene amcaHHbIX Belb1me amcaHbIX Heomcammex e, | Tpave
IOCYITKH | OpraHsalvid HOMPUAIA | WMHOVED | TIOCTYIVHIL (BH- JIOKYMCHIOB JIOKYMEHIOB JIOKYMCHIOB, JICIOB | JHIC
1573071 (CIpykypHOIO | JIoKyMEHT,TI0 | (hoHrR VXWM | JIOKYMEHIBIHA KommecBo 1xp. Komuectso e1xp.
BBV | TIONPERTICHIE, KOTOpaMy BbEIX |  OyvaxaM | Tocrom | Bpeverro | T | Thocon | Bpeveo | Tb | Thocrym | Befero
TV, 3PXVEQ), OT | TIOCTYITM A JOKYMEHIOB | HOOMIEE, JJ1- | HOO | TO(CBBIIE | JMMHOM | HHOIO | TO(CBBLIE | JHEHOM | JIO
BBIU OO | YEKIpOHBE | xpapcrmt | 107%er) y | xpaser | 10ser) y
(WM |  IOKYMEHIbI e, JOKyMeHIbL [ I A QCIaBy | Wl QOCTaBY
BbITM) 0T, JOKYMEHIOB | -BOICh
I BHOOCHDI
JIOKYMEHIb ;
IR
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
Vimoro B TOIy [IOCTYITAIO €rn.x0., B ToM WATE
(M1 BT TVOAIHBIX
ey, TaM(a) Ha
NVEKHOM HOOUTET R
VULBACICS B CTPOKE
"Ha GynMEpKHOM
HoomeTE", TaM(a) Ha
ATEKTICCHHOM HOOMETE
VIMBERIACICT B Ke
"I EKTOOHEX")
Ha GyMEXXHOM HOOUITETE ( S )
ATEKTOOHHEIX
AYIVOICKYMEHTOR
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[pae OerepartHoro apxviraoro arerrcieaor 31 rarst 2023 1. N 77 ' O6 ymepirerm | pasei oprasyBa i XpaHeHys1, KOMITIRKTOBAHVE, YeTa M IOy IE30BaHus JIOKyMeHToB ApxivieHoro orr Pocorvickoi Denepar i v iy Tix apxyBHbIX JIOKYMEHIOBR . .

(LphoaM1 M TICOTACHKO)
(Lm1poavrt V1 TIOOIVICHO)

[IOKa=-RAIOTCH Pa3ETEHO MIOTORRE IRHHEE o Tadav 11, 12, 13, 15.
HaveHORGHV/E TOITKHOCTVI JTMR, CQOCTER/HEIETO MTOIUBYIO TOMOBYIO SACh

B/IEOIOKYMEHTOB

(momach) (CeaAOERa TN TAYA)
(ama)
HaveHORSH/E TOITKHOCTYL PyKOBOIVITESI JOX/BA
(B OUywae, e0UM 33 OOIBH/SALVIO JOXV/BHOTO XOaHEH/ OTBEURET
OYKOBOIMTES > COTBH/A3AL, aKT TIOMIVABBIETCS
JMIM, OTBETCTBEHHEM 33 JOXVB)
(momack) (CEQUADOCRKa. TIO VAYA)

(mATa)
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[Tpuka3 denepansHoro apxuHoro arenrcrsa oT 31 utoist 2023 r. N 77 "O6 yrBepxknenun [IpaBui oprann3anun XpaHeHHUs, KOMIUIEKTOBaHHUS, y4eTa U UCIOJIb30BaHUS JOKYMEHTOB. . .

T'APAHT:

CwM. nannyto hopmy B pegaktope MS-Word
Ipuioxkenune N 24
K [IpaBunam

Pexomenayemblii 00pazen

JIMCT $OHIA N

MEeCTOHaxXoXxoeHre QoHIa (DaTa ODepBOI'O0 MNOCTYIJIEHUS IOOKYMEHTOBR (QOHIA)
(HaMMeHOBaHMEe oOpTraHM3alUuM, I'Oe XpaHuTcd GOoHI)

KpaiiHue 1aThl Ka)10ro Ha3BaHus PoHaA Hazpanue donna
1 2

1. YueT HEONMCAHHBEIX OOKYMEHTOB

Hara | Haszpanme, N 1 nata JOKyMEHTa, I10 KOTOPOMY ITocTymieHue Bri0biTHE Hanuuue (octaTok)
3aMucH MOCTYTINJIN WX BBIOBIIH JOKYMEHTHI KomnuectBo en.xp. | Kpaiinue natel | KosnnuectBo Kpaitaue | en. xp. (10KyMEHTOB,
(IOKyMEHTOB, ea.Xp. JIaThl JIUCTOB, OaT)
JTUCTOB, OANT) (IOKyMEHTOB,
JIUCTOB, OANT)
1 2 3 4 5 6 7
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2. Y9eT amcaHK TOKYMEHTOB

Jlara N [on®er) | Hemeawe | |locrym Besme Hamre (ocrarok) enxp.
3AWC | O amel | oenxp. | Komec | Omosane | Brovuoeno | Komwsecr Brovuice
151 T, JIOKYMCHIOB OCIXp. | BoKBIH AWM, BOGIL, XP.
JOKYME 51015 (HeBRAHE, | YTBSPKEHHEM
HIOB AHHOTALIA JdIa, JK -
(Kparkast N Kowee | Kpatine [ locrosHHOO Xparer st 1 lommaroMy coctasy
XAPAKTEPVC a; CIBOCI, | JQIbl Kowmeer | Kpae | IBaxmo Kommsecro
TIKA Xp. BOGLXD. | JRIBI | YIBWEHHLMO €I, XP. THIbI
JOKYMEHIOB Komuecs | Kpae
) OCLXp. | JHIbl
1 2 3 4 5 6. 7 8 9 10 11 2 13 14 15 16
212213 Grreval APAHT
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T'APAHT:

CwMm. nannyto hopmy B pegaktope MS-Word
puiaoxenne N 25
K [IpaBunam

Pexomenayemblii 00pasen

(HaMMeHOBaHMEe TOCYIOAapCTBEHHOTO OpTraHa, opraHa MeCTHOTO caMOoylpaBJIeHUSd,
opraHmM3almmn)

(Ha3BaHMe apxMiBa (CTPYKTYPHOTO NOOpa3neljieHMs) OpraHM3aluM)

CIIMCOK $OHIIOB

Tom N
Hauar
OKOHUEeH
N ¢onna | [lara nepBoro HasBanue OTmeTka 0 BBIOBITHH OHIA [Ipumeyanus
MOCTYIUICHUS dbonga MecTo BBIOBITHS Jara u
JIOKYMEHTOB N noxymeHTa, Ha
dhonma OCHOBaHUH
KOTOPOTO BBIOBLI
1 2 3 4 5 6
Ha 01.01. Toma B CHOMCOK BKJIOUEHH GoHOH C N
o
M3 CIOMCKAa MCKJIKYeHB QOHIEI C N I[Io N
Bcero xpaHuMTCH B apxXmBe GOHIOOB, M3 HUX

(umdpaMm ¥ HOPONMCHIO)
comepxaT ocCoDO lieHHBle Jeja.

(umdpaMm M HOPONMCHIO)
Homepa cBoOOInHEIE:
HomMmepa BHIOEBUIME ([IepelaHHHE) @
HamMeHOBaHME HOJIKHOCTM JIMLA,
COCTaBUBLIIET'O UTOTOBYI T'OLOBYK 3alMCh

(momnmce) (pacumbpoBKa MOONMUCH)

(nara)
HavMeHOBaHME HOOJIKHOCTM PYKOBOIOMUTEJIA apxmuBa
(B cryyae, ecamM 3a OpraHM3alMoD apXMBHOTO
XpaHeHMs OTBeuYaeT PYyKOBOOUTEJIbL OpTaHM3aluM,
aKT NOIONMCHBaEeTCS JIMLOM, OTBETCTBEHHBEIM 3a apxMUB)
(momnmcse) (pacumppoBKa
MOIONMCU)

(mnaTa)
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T'APAHT:

CwM. nannyto hopmy B pegaktope MS-Word

Ipuio:xenne N 26

K [IpaBunam

Pexomenayemblii 00pazen

(HaMMeHOBaHME I'OCYIHAapCTBEHHOI'O opTraHa, opraHa MEeCTHOI'O CaMOyIpaBJIeHMsa, OopTaHM3aluM)
(Ha3BaHMe apxMBa (CTPYKTYPHOTO NOOpa3OejieHMs) OpIlaHM3alNM)
PEECTP ONMCEM [EJ, IOKYMEHTOB
Hauar
OKOHUeH
N /i N N HasBanne onucu KonmuecTBo nen B onucu zedn, Kpaitane | Kommuect | Kosmmuecr | [Ipumeua
donma OIUCH | AeJl, JOKYMCHTOB JOKYMCHTOB JaTbl BO JIUCTOB BO HUA
[TocTostnHO | Bpemenn ITo B OIIUCU | DK3EMILIA
ro oro JINYHOMY aen, pOB oIuCH
XpaHeHus (9:33001 COCTaBy JOKYMEHT e,
10 net) OB JOKYMEHT
XpaHeHus OB
1 2 3 4 5 6 7 8 9 10 11
Uroro Ha 01.01.....7. B apxuBe XPaHUTCH onMcCe¥, U3 HUX
(Ipn OTCYTCTBUM HE
BKJIOUATCS B
UTOTOBYK 3alMCh)
yIpaBJIEHYECKOM HOOKYyMEeHTaluu omnMcCem
22.12.2023 Cucrema TAPAHT
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(umdpamMmm IIPONNCHIO)

OOKYMEHTOB JIMUHOT'O NPOUCXOXIEHUS onmcen
(umdpamMmm IIPONNCHIO)

HAayUYHO-TEXHUUECKOM IJOKYMEeHTAalUN onmcen
(umdpamMmm IIPONNCHIO)

BUIOEOIOKYMEHTOB onmcen
(umdpamMmm IIPOINNCHIO)

KMHOIOKYMEHTOB OonucCen
(nmdpamm IIPONMCEHIO)

GOHOOOKYMEHTORB onmcem
(umdpamMm IIPOINCHIO)

GOTOOOKYMEHTORB onmcem
(umdpamMmm IIPOINCHIO)

DJIEKTPOHHBIX HOOKYMEHTOB onmcen
(umdpamMm IIPOINCHIO)

B TOM UmMCJe

IIOCTYIIUJIO B T. onucemn
(umndpamm [IPONMUCHIO)

BEIOBLJIO B T. onmucen
(undpamm [IPONMUCHIO)

HamMeHOBaHMe HOOJIKHOCTM pPabOoOTHMKA apxXmBa,

COCTaBMBIIETO PEECTP ONMCEN

(momnmuce) (pacumppoBra NOONIMUCH)
(mara)

HamMeHOBaHMe HOOJDKHOCTM PYKOBOIMUTEJIS apxuBa

(B ciyyae, ecyaM 3a OpraHMBalM0 APXUBHOIO

XpaHeHMsa OTBeuaeT PYyKOBOOUTEJIb OpIaHM3alluu,

aKT TOIMNMCHBAETCS JIMIIOM, OTBETCTBEHHEM

3a apxuB)

(momnuce) (pacumppoBKa NOONUCH)
(mara)
22.12.2023 Cuctema TAPAHT
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T'APAHT:

Cwum. nannyto hopmy B pegaktope MS-Word u oOpaserr ee 3amoiHeHUs
puiaoxenne N 27

K [IpaBunam
Pexomenayemblii 00pa3zen

AxT npueMa-Irepenady apXMBHEX HOJOKYMEHTOB B OpIaHMBAaLMIO,
OCYUEeCTBIJIANILYI0 OEeATEeJIBHOCTE II0 XPaHeHMI IOJOKYMEHTOB

YTBEPXIAI YTBEPXIAIO

(HaMMeHOBaHMEe OOJIKHOCTU
pPyKOBOOMTEIIA OpPIaHMI3IAllMM WMIJIN
MHOT'O YIIOJIHOMOYEHHOI'O UM amia)

(HaMMeHOBaHMEe OOJIKHOCTU
PyKOBOOMTEIIA OPpI'aHM3alUMM WMJIM MHOI'O
YIIOJIHOMOYEHHOI'O VM Jauiia)

(momnmce) (pacumdpoBKa NOANMUCH) (momnmuce) (pacumd@poBKa MNOINMCH)
(nara) (mara)
AKT
N
(mara)

InpreMa-Iriepeniady apXMBHBIX ITOKYMEHTOB
B OPIaHM3allMil, OCYUWeCTBJIAKIYI OeATeJIbHOCTDb
IO XPaHEeHMI IOJOKYMEHTOB

(ocHOBaHME Hepenaun)

(HaBzBaHMe nepenaBaeMoro QoHza)

coaJ,
(Ha3BaHMe oOpraHM3aluuM, Iepenawnuer OOKYMEHTEI)
a IPUHAT
(HasBaHMe opraHM3aluMy, IPpMHUMAaDIEN TOKYMEHTH)
OOKYMEHTHE HasBaHHOTO GOHIA M CIPABOUHEM alllapaT K HUM:
N n/n Hassanue, N onrcu KomnuectBo | Konnuectso | IIpumeuanus
JK3EMILISIPO eI.XP.
B OITUCH €I,
JTOKYMEHTOB
1 2 3 4 5
VTOTO MHNPMHATO en.xp.
llepenauy MNPOMU3BEJINM: [lpyeM NPOU3BEJIN:
(mojsmxHOCTB) (nmommmchb) (pacumdpoBKa (mosmxHOCTB) (nmommmchb) (pacumdpoBKa
MOONMCHU)

MIOOIIMCH)
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(mara) (mara)

VIBMeHeH s B yYeTHBEE IOKYMEHTHE BHECEHE!
HamMeHOBaHME HOJDKHOCTM paboTHMKA

(momnmuce) (pacumppoBKa NOONUCU)

(naTa)
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[Tpuka3 denepansHoro apxuHoro arenrcrsa oT 31 utoist 2023 r. N 77 "O6 yrBepxknenun [IpaBui oprann3anun XpaHeHHUs, KOMIUIEKTOBaHHUS, y4eTa U UCIOJIb30BaHUS JOKYMEHTOB. . .

TAPAHT:
CwM. nannyto hopmy B pegaktope MS-Word
Ipuio:xkenne N 28
K [IpaBunam

Pexomenayemblii 00pazen
AKT KOHBEepTaAuuM 3SJIEKTPOHHBIX APXMBHEX HOOKYMEHTOB

YTBEPXIAI

(HaMMeHOBaHMe T'OCYIapCTBEHHOT'O OpPTaHa,
opraHa MECTHOTO CaMOyIlIpaBJIeHUd,

opTraHm3alLmn) (HaMMeHOBaHME JOJDKHOCTMY PYKOBOIUTEJS WMIIU
MHOTO YIOJIHOMOUEHHOTO MM JIMILA)
AKT
N
(maTa) (momnmuce) (pacumppoBra NOONIMUCH)
KOHBEPpTaLMU (maTa)

OJIEKTPOHHEIX APXMBHBIX IOTOKYMEHTOB

B cBA3M C HEBO3MOXHOCTLIO BOCIIPOM3BEIEHNA,

B KOTOPHBIX OHM OBLIIU IIPMHATEL Ha apXMBHOE XpaHeHNe,

VICIIOJIb30OBaAHMA 3JIEKTPOHHBIX APXVBHEBEIX HOOKYMEHTOB B @opMaTax,

ObBL1a npom3BelleHa KOHBepTalMA:
JaTa WM I1eproll BPeMeHU

ApxuB | 3aronoBok | HMcxomno | Hcxomn | Ucxogna | Ucxomn | Ucxomn | Haummeno | Jlatam | Kontpon | O6wem (B | DPopmar 015(0)

HBII K TEKCTY, e pl€ J1aTa A 13178 BII BAaHHE BpeMs bHAsI OaiiTax) ¢aiina | paboOTHUK
mmdp nara u HalMEHO | W BpeMs | KOHTpoid | oObeM (B | dopmar ¢aitna | mocnenaH | cymma ¢aitna | aneKTpoH a,

perucrpanu BaHUE MOCTETH bHas OaifTax) daiina | 2JIEKTPOH ero (xemr BJIEKTPOH HOT'O BBITTOJTHUB

OHHBIN ¢aiina ero CyMMa ¢aitna | 37eKTpO HOTO U3MEHEH | -CyMMa) HOTO JIOKYMEH 11eTOo
HOMED JJIEKTPOH | U3MEHEH | (Xeml- | 3JIeKTpo | HHOro | JOKyMEH us daitna | JOKYMEHT Ta. KOHBEpTa

JOKYMEHTa HOTO us CyMMa) HHOTO | TOKyMEH Ta ¢aitna | smexTpo a LU0

JOKyMeH | (aitna daiima | TOKyMEH Ta. AJIEKTPO HHOTO
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Ta

JIEKTPO
HHOT'O
JIOKYMEH
Ta

AIIEKTPO
HHOT'O
JIOKYMEH
Ta

Ta

HHOI'O
JNOKyMEH
Ta

JIOKyMEH
Ta

VicxonoHBIE (ba]ZJ'IbI SJIEKTPOHHBIX APXMBHBEIX ITOKYMEHTOB COXPAaHEHEL.

HamMeHOBaHME IOOJIXKHOCTU pa@OTHMKa

(B cayuae,

OoTBedUaeT pyKoOoBOIOMUTEJIb OpPpIaHM3alluV,

JIMLIOM,

OTBETCTBEHHEIM 3a apXMB)

22.12.2023

eCJIM 3a OpTaHM3alMi aAdpXVMBHOI'O XPdHEHNMA
dKT IIOIOIIMCEIBA€eTCH

(momnmce)

(mognmce)

Cucrema TAPAHT

(pacumppoBra NOONIUCH)

(pacumbporka HDOONIMUCH)
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T'APAHT:

Cwum. nannyto hopmy B pegaktope MS-Word u oOpaserr ee 3amoiHeHUs
Mpuiaoxenne N 29
K [IpaBunam

Pexomenayemblii 00pasen

ApxMBHasl CIpaBKa

(HaMMeHOBaHME T'OCYHAPCTBEHHOIO
opraHa, oOpIraHa MeCTHOI'O
cCaMOyIpaBJIEHUS, OpITaHM3al M)

(mouToOBHM alpec, MHIEKC) AnpecarT

(TenedpoH, daxc)

(ampec ©JIEKTPOHHOM [OYTH)

ApxXmMBHAasA CIpaBkKa

N

(mara)

Ha N oT
TekcT
OcHOBaHUE :
JOJIXHOCTb PYKOBOIUTEJS
opraHM3auuM UM MHOTO
YIIOJIHOMOUEHHOT'O MM JIMLa
(momnmce) (pacumbpoBka NOONMUCH)

(nmeuvaTn)

VlcnnosmTHUTENb

(PaMmnmsa, mHMLUMAJE, HOMep TeJjiebpoHa)
TAPAHT:
Cwm. nannyto popmy B penakrope MS-Word
Ipunoxenne N 30

K [IpaBunam

Pexomenayemblii 00pasen

AxT npmueMa-nepenady apXmMeHBIX NOKYMEHTOB Ha XpPaHeHHue
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YTBEPXIAK YTBEPXIAI
(HaMMeHOBaHME IOJIXKHOCTU (HaMMeHOBaHME IOJIXKHOCTU
PYKOBOOUTEJS UM MHOTO PYKOBOOUTEJIA MM MHOTO
YIIOJIHOMOYUEHHOT O MM JIMIla YIIOJJHOMOUYEHHOT O UM JIMlla
opraHu3aluuM, eperanien opraHu3aluy, IPUHUMAIEN

IOOKYMEHTE) IOKYMEHTEHI)

(moponmce) (pacumdpoBKa NOANUCH) (momnmuce) (pacumppoBra NOONMUCH)
(nara) reyarTs)
(maTa) (meuaTn)
AKT
N
(mara)

InprmeMa-Irepenadm apXMBHEBIX
JOKYMEHTOB Ha XpPaHeHUe

(ocHOBaHME Hepenaun)

(Ha3BaHMe HepelaBaeMoTro QoHnOa)

crmaj,
(Ha3BaHMEe oOpraHMBalLMMK, IHeperanlel IOOKYMEHTEH)
IPMHAI
(Ha3BaHMe OopTaHM3alLMM, NIPMHMMAalIEN NOKYMEHTEH)
[lpMHMMaeT Ha TOCyHapCTBEHHOE XpaHeHMe IOKYMEHTH 3a
(romer)
M CHPpaBOUYHBD amnlapaT K HUM:
N n/n Hassanue, N onmcu e, KomnuectBo | KomnuectBo [Ipumeyanus
JOKYMEHTOB SK3EMILISIPOB ea.xp.
OIIUCH
1 2 3 4 5
VTOTO MHNPMHATO en.xp.
(umdpaMm M OPONMUCHD)
llepenauy MNpomM3BEJINM: [lpyeM OpPOU3BEJIN:
(mosmxHOCTE) (mommmch) (pacumdpoBKa (mosmxHOCTE) (mommmch) (pacumdpoBKa
MIOOIIMCH) IIOIOIIMCH)
(mara) (marTa)
doHIy NPUCBOEH
N
VI3MeHeHMs B yYeTHHE IOOKYMEHTEl BHECEHE!
HammMeHOBaHME HOJDKHOCTM pabOoTHMKA
(rmomonmcob) (pacumbpoBKka MOONMUCH)
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(naTa)

T'APAHT:

Cwm. nannyto popmy B penakrope MS-Word
IIpuiaoxenne N 31
K [IpaBunam

Pexomennyemblii o0pa3en
AKT npueMa-nepenadyy OOKYMEeHTOB OpTraHM3auuM IpyM CMeHEe PYKOBOOUTEIS,
OTBETCTEEHHOI'O 3a OpPraHM3alMI0 XpPaHeHNsI, KOMIJIEeKTOBAaHNS,

yduyeTa M MCIOJIEBOBAaHMSI APXMBHBIX NOKYMEHTOB

YTBEPXIAI

(HaMMeHOBaHME T'OCYHAapCTBEHHOTO
opraHa, OpraHa MEeCTHOTO
caMoynpaBJIeHUd, OpTaHM3alLMM) (HaMMeHOBaHME IOJIKHOCTU
PYKOBOOUTEJNS WM MHOTO
AKT YIIOJIHOMOUEHHOTO MM JIMIla)
N

(mara)

(mommmck) (pacumdpoBKa MNOANINCH)

npueMa-rneperauy apxXUBHBIX
IOKYMEHTOB OpTaHM3aluM IPU CMEeHe (mara)
PYKOBOIOMTEJIS, OTBETCTBEHHOI'O 3a

OpTraHM3alMD XPaHeHUs,
KOMIIJIEKTOBAHUSA, yueTa U
VICIIOJIb30BAHUS APXUBHEIX
IOOKYMEHTOB

Hazpanme m N poHIa

(mpm nepenave OByX u 0DoJjiee
APXMBHEIX QOHIOB, TabIM4YHASA
JacThb akKTa pasnesyigeTcs Ha
nompasnedisl,
cooTBeTCTBYyKIMEe QOHIAM,
Ha3BaHMSA [IOOpa3OeJiOB
COOTBETCTRBYET HOMEPY U
HaMMEeHOBAHMIO (QOHIOB)

B coorBeTCcTBMM C HOPUKaA30M N
nepenal,
(¢.1.0. nepemamumero) (®.71.0. npmHMMaKIEITo)
IIPUHAJ B NIPUCYTCTBUM KOMMCCUM, OOPaA30BaHHOM Ha OCHOBAHMM HOAHHOTO IIpMKasa,
IOOKYMEHTE apxuBa 3a

(romer)
1Z8 cnpaBqumﬁ arrapaT K HMM
N /o Hazpanue, N onucu ger, Koi-Bo Koi-Bo [Ipumevanus
JIOKYMEHTOB AK3EMIUISIPOB en.Xp.
OITHCH JIEJI,
JTOKYMEHTOB
1 2 3 4 5

22.12.2023 Cucrema 'APAHT 84/85



[Ipuka3 dexpepansHoro apxuHoro areHrcTsa ot 31 uroist 2023 r. N 77 "O6 yrBepsxaenun [Ipasu. ..

VTOoro MNPMHATO en.xp., B TOM UYMCIIe
(umdpaMm M HOPONMCHIO)
Ha OyMaxHOM HOCUTeJe: en.xp.
(umdpaMm ¥ OPONMCHIO)
BJIEKTPOHHLIX : en.xp.
(uMbpaMy M MOPOINMCKIO)
u onucey B SK3EeMIIJIIpPax.
(uMbpaMm ¥ MOPONMCHIO) (uMbpaMy M MOPOINMCHIO)

CocTosSHME IOKYMEHTOB M ONMCEN:

(obmas xapakKTepuCTMKa COCTOSHUA)

OOHOBPEMEHHO IepelaKnTCcH

(Bum (BI) M CcOCTaB CIOPABOYHOTO allapara,
ero oOweMbBl M COCTOSHUE)

CocTosHME TIOMENEeHUN apxXmea

(obwasa xapaKTepucTMKa COCTOSHMA)

Hanmnume m cocTosaHUE O@OpyHOBaHMH " VIHBEHTApA

(obmwasa xapaKTepucTHKa)

[lepenan:

(bamMmnms, MHULIMAJTIH) (mognmuceo) (mara)
[Mpuuan:

(pamMmms, MHMLMAJIH) (momnmce) (maTa)

HpencenaTenb KOMMCCHUMNM :

(baMmnms, MHULIMAJTIH) (momnuce) (maTa)

UJjieHBl KOMMCCHUU :

(pamMmms, MHMLMAJIH) (momnmce) (maTa)
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